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ShIS 1

WAIR B9 (Communication Skills)

T3 1 : §AR B IRIY (Introduction to Communication)
AT AT AR BT BN WaR & IR H 9 $Rd G R | TS $ 3] Saeqahdl Bl

& 3R VT AT A1EdT &, W IRad H§ GaR R 87 AU §H GHSI BT T v |
TSR @ folg ga

[T 1.4 ¥ 3U < §hd & b FAR I A &1 | A0H A b 9 @ b g o
AT e Ugdl & foly ol Bl ATQH-YSH &l 5| FaR (Communication) & ofcH
& BRIMBAR (commitnicare), A fordn 71 2 et 32l & YAl BT AQH—Ya BRI |

HIR &I 75 (Importance of communication)

W B 9 FaIR FR 3R [GaRT 1erar wrawin qeim 9ral &1 e &1 @l 3Md! A7
3= At B IR ue wfl Redl @7 98} 999 ¥ 9o Rig 2| Ue B @ WY H A
fepsil ol A7 BT 37eATT IR W &, W Ig FeqyUl & fob WYRIG ®U | UR HY 8 M A
ugH, foras, diem SR Sl | G+ &1 IFaT 1 ALY | U W 3Aferdh A9 e 4 379 6l
gfrar R B A B WY GEIY (communicate) B H A e el g1 SfUh W @
3BT S T dlel A B A1 — W 99 99 O U IRaR H de Wi § S9
W], SISV & oY ST ST ATGHINT H 3 URAR & 1 HaR &1 4 gfaer grfl |

HaR P B ST -
o GiUd HRAT : SRV B (oY, 466 & G & IR H q[aald el |
oUW ST (Influence) : IETERYT & fofl, Hed BH o & foly SBMGR | AT |

1



o WIGRN P TG BT : ARV G folU, I8 Bl I7 @ o 3y 1o Fheral & IR H
7 fd feu v ol & IR F SR 2|

¥R @ @@ (Elements of communication)
HAR o 12 & w9 H 3@ Y ST § GI S AET B B & — RBT IEH YSH g; i
ST SR AT A |

2. WWH  TD SR oAl 3. AW (A1 AR o

GENIIR T S BE /T~

(THHR <o a1 egH (@a@ de / fore)

7B @ forg) Wew ol @ fom
WIS BT & |

1. WM B A o4 4, QY UHAl gRT

TR @ ufhar I Il §

o Bl 5. YTKiddl §RT UN& &
forg S

Figgwa 1.2 Olawein i of Cat mamicd e

U9 eI

SFGRT U Rl

ford 1.2 ¥OR & acd

ST b 3MU < Fehdl 8, FAR FIal BT &I — ORI ATGH Y o SFld <1 3R YT R |
el T QT JferT foraT, I9 FAT & BT SaTRYT 7| Ul M@l il & A dl G

T YT PR & SaTeR & |

¥arR & @Wwy (Perspectives in communication)

wWHY IR, gMea!v 3@ faR 71 & foy MiREd @le 8l 8 | 3 & — & 898 9aR &I
THIAd IR & | eV & folg, AT MU Ugel ¥ & I8 9RO & Il § 6 e Rerd
3@ fUdT W @, gl 9 A @ ORE 81 ©; 3 VAl |Id Hahdl § adifh d AUl Sied @ |
S TR H, 3 AN A 3MUS IR H QEUROT 3 §ad ¢, S99 98 69 YT BT & S B
Wl MY I FEd ¢ |




IR & WUl @Bl guifdd @R dll BR®  (Factors affecting perspectives in

communication)

Ff — Ff 0 9T TURT B PR WK wY F IR A8 b)Y U § o 8§ A< Bl

QY $RA ffd] FHFH A Aebdl © | lfelbl 1.1 § T4 | B S Wied w7 F quH a1

ST ET £ |
AfTHT 1.1 : GIR B WWHU DI YT R dll BRS

PR PR [hd THR F TH & Fbd 8

HTST Tl oI, JMURfIT W97 @& ST &R fdaxor & &4 & A H T
S WY b IR H UG B Y H BM PR bl © N Bls Afdd
IR BT AEAT 2 | SSTeXVl & foly, W97 99 999 d& §9cll & oid U
IR S S fal ST & 3R T o AFTRG S dddl AvalRA HIoT
ST 8, U GER ¥ qrqad vl a1ed @ |

2 I AN a1 URRfAT @7 fewmEe & JER W WRET 6 7 o4 feag o
& | ST B folU, Be BUS Ug dTell 3MeHl TRI9 B |

qd 3 BN fUBe qdl & Ie g4 FHS YAl FIR Bl WE WY 4 RN

Past Experience A I Adhd 8| IS B forn ENEECIREIN 9 fogel IR A clcT AT |
93l WGUH el A1 |

JAURT Prejudice | Ud MR 9K, S} b g |reT fb “ell ¥ 31 Blg U6 ol el
I8 groT f&d ff B @ Fe § wdeie wY 4 GOR A 9 Vb
Tohel ¢ |

TIGIY Feelings | S9N Ha0 3R 9Td, ST b S & FHHY 31era1 397 AT IR 4R 4
HRAT GIR DI T S 7 | ISRV & forg, “H gl & | q319 a1 el
|

TRy AT TR AT SU%d 8 ° FAR qRGA 9 Fhdl ¢ | ISRV b

Environment ]%'FQ ded U deold THY dlef T |

T PRS MDY |GG, 3ATEd R AW & aeid M (5 ST & (ISR

Personal factors | & fofy, SX QIR McAfdeard # HI) HAR @I JR&W 1 T & |

WP Culture | |abdl, [V Tl — Tl TEPICAT H Tl AT 3 B @, oI [ HY

AN & for 3FaT fe@ &1 31ef 8 ‘9fedr M IRy B Al & foly I8

STHSD & T ¢ |

Il §TR Effective communication

YTl AR T4l 99 © 19 B ARG §aR BRIAl & Hod (Igidl Bl Siule BXd | §%
781 i e, e, gerRiyel, dib, gEd, 9ol iR R (Clear, Concise, Concrete, Correct,
Coherent, Complete and Courteous) & &Y ¥ Q& g7 ST 0T 2 |
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e e JeTiyul GG SGRG) ol forse

A S | WO weal | FRiqUl W&l | el acl, | 3MUD W&l | 3AUD Ha¥ | FHAD
G I I 1o ) I R e s [ L e S o B R o I A fizrad iR
IS IR | 98 P ol | G IR | ST BN | G AW Y | BRI

e | ARG E | BT ST W e BT | B TIRT

B Tfey

o 1.3 : gl WaR & 7 o

IR Bl By (ARl & IR — wfes, wfEd 3R §W (non-verbal, verbal and visual)| &
3Tl 9 H 399 IR H 3Ifd ST |

TRIRIS PRI
JeAD $9 UG & 1Y hitp:/www.pssciveacin/ Employability_Skillshtml & TRY 31T HAiggd

UGl fowrex A AR &=+ o Gfaar yeM o | 39 HJiegd § IWIad fawdi & fofy
AT o $—amlt Ud e &) Y g TRl @ fory favgd sy €|

e & IRfAE fafafe
9 v & forv 3—arferm e # R difsar Swq & 918, fr=iforlRad ye9 &1 SR € @ W
IR W ¥ W WAR HRAT [T Aewdqol g?

Tffafer 1
TE AW — IR Gfhar TR AT 4
AR DI TaTIHAT
IS TR
fehar
1. UAS YT H F BT DI A1 T |

2. Rty I8 2 o oMUe! U 991 S9 & U Uchl & HB | d2 &I F7d & ol b Gl W
I

3. U i fdspal & U ¥ 3R 37 <1 U g¢ Afdd 3R Id! Uel & 0 § BRI R bl @ |
4. A9 @AM & 999 qIadId @ dr o |

5. 39 91 W =@l 9 [ MU SHH 7 i |




Tffafer 2

IR 3R — HAR ¥ SREHI0 Bl YHIfdd $- dlel HR

LI RICRUE |

Pg T

LGl

1. U% T8 # oF B B A ¥ |

2. UAH Y I 3MS BRI H W bl T &1 93 H_e1 © (o fob aferapt 1.1 # fom a7 =) S
WAR & fory amemell & w9 § B Rl 2 |

3. 7@ o b I8 W H A1 Red R W YNGR, IRGT & 1T 3720 GaR § &y J1d! I7 gl
9 T ¢ |

4. U YE IS SR § W U A Halerd 30 3FIWd | HRel & Ol TR JRES b WY H
PR IR T © |

Tfafafer 3
Her ® el — gl $aR @ 7l
ATIG AT
U 3R URI

yfshan

Y% BT 30 Alcgd H GIR & 7 B ISR folfEy | 741 H | udd B foly, BT WIHad
Pl TS! TRE W FaATE B BT AU ISTEXYT <A1 B8R | o BT (RIedd & Aries™ & W) dgd
2 fo o1 I 9El & 97 TTeld g |

Tfafafer 4
AT T FR — FIR & Il W Ae g9
A S AR
e YR, I AR Ui

gfshan
AR AF AT AR YihdT § AR & Tcdl DI G el A 19 (Hell & SRM $H I 8
W, BFa® & U ¥ b1 S 96T €) |




T Il A
®. qg fdbed ge

ﬁﬁuwma%wﬁﬁmﬁwwﬂwq%eﬁ?ﬂﬁﬁm%ﬁl
1. §AR FT I TT &7

(@) o o (¥ & R A B )
(@) v (frddl & IR | BB Iar)

() T, faai, JraTel Bl TS AR
(6) SR T
2. Y¥ F THGRI U o)A & forv 501 & 9 fobe fafer o1 Swan far e 872
(®) g
(@) drer
(M) dET
(5) o
3. fb BRAE I TP UG 07 TSI Aol Ahall &°
(?E)W
(@) dreex
() =
(Er)maﬂﬁﬁiﬁéﬂfﬁ
. BicH BT M B
B B CIRLEC]
HaR @I I SHEUI
1. |9 &, AU TS W AMABIRSG Bict BIAT I8l IS BIF b1 RATH X6 3 |
2 WD | . et faoell <o H fobddl Afdd @l Mol I T81 39 ORE &1 ped W 3R
JTHTD 2 |
3, TITERT 7. {231 # 919 BRAT 99 = AN DA STHA AT S & |
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SessioN 4: PRONUNCIATION BAsics

Pronunciation is the way you say a word or a language
is spoken. If we do not say (or pronounce) words
correctly, others cannot understand what we are saying
(Figure 1.6). In this lesson you will learn about the
common ‘sounds’ used while speaking in English. You
will learn and practice how to say common words
correctly.

To communicate well when you speak, you need to
know how to pronounce words correctly. Correct
pronunciation will help you express yourself in a clear
and confident manner. It will also help others to
understand your words easily.

Speaking properly
A common mistake that people make is when they are not able to pronounce words. Therefore, it
isimportant to clearly and correctly pronounce the words. Say the following words aloud.

Y our | World | Chair | Wear
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Also try saying these words aloud.

Fall | Fail | Sail | Sale | Tail | Tale

What did you notice? Sometimes words, which have similar spellings are pronounced
differently. Sometimes words, which have different spellings may be pronounced in the same
way. The best way to learn correct pronunciation of wordsisto listen carefully.

Phonetics

How do we pronounce words? We use sounds to speak. Every word is made up of one or more
sounds. We put these sounds together to pronounce words. Phonetics is the study of the sounds
that we make when we speak.

For example, the word dog is made of three sounds put together: d-o-g. Speak the word aloud as
shown in Hindi to help you pronounce it correctly:

T+ 1+ =3

The word cat is made of three other sounds: c-a-t. Speak the word aloud as shown in Hindi to
help you pronounce it correctly:

%+ +CT=7%he

The English alphabet has 26 letters, from A to Z. But each of these letters can be pronounced in
different ways in different words. We use 26 letters to write in English. But, we use more than 26
sounds when we speak English. This is why a word's spelling does not always match its
pronunciation.

Let us take the letter ‘a for example. Read out the words below aoud. ‘a is pronounced
differently in different words as shown in Table 1.7.

Table 1.7 Different Sounds of Letter ‘a’

Words Pronunciation of  Pronunciation

the letter ‘a’ in Hindi
cat, apple and hack & S fE, S
car, fast and park o T, BT, T
call. ball and saw 3 g g T

Pay attention to the sound of each word while listening, you will be able to pronounceit clearly.
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Types of Sounds

We have now seen how the letters of the aphabet are not enough to exactly match the many
different sounds we make when we speak. Let us take a closer ook at the sounds we use. All

English words are made of three basic types of sounds as shown in Table 1.8.

Table 1.8 Different Soundsin English

Vowels

Diphthongs (combination
sound of two vowels)

Consonants

The English alphabet has 5 vowels
(& e i, 0 and u) but 12 vowel
sounds. This means most vowels
can be pronounced in different
ways. We make a vowel sound
when we read avowel in aword.

We make a diphthong sound when
we combine two  vowels.
Diphthongs start as one vowel
sound and go to another.

A consonant sound is any sound
that is neither a vowel nor a
diphthong sound.

Example: We pronounce the |etter
‘i’ in the word *bit’ by using a

vowe sound. In Hindi itis: foe

Example: The sound ou in the
word ‘house’ is a diphthong or a

combination. In Hindi, it is; €39

Examplee We wuse consonant
sounds to say the letters ‘p’ and

‘t’. Pot. In Hindi is; gle

Say the word ‘bit’ aloud and listen
to how you are saying the vowel
sound.

Say the word ‘house’ aloud and
listen to how you are saying the
diphthong.

Say theword *pot’ aloud and listen
to how you are saying the
consonant sounds.

Some more examples are given in Table 1.9. Say these words aloud (also given in Hindi to assist
pronunciation), listen carefully when others say these words and repeat what you hear.

Table 1.9 Examples of Different Sounds

long “ee’ [T soumd

short i’ [T”) sound

Vawel aaounds

Slesp M SLp THem Book TH
Keep b Chp iy Pur gz
Fesl Full TFm Foot PFE

Combination vowel (diphthong) sounds

‘ea’ sound (7« 1)

‘ae’ gound ()

Mear BrET Late ©F Hoar ofF
Drear AT Cake R Loan =@
Heat ﬁ_‘-'EIT Game TH Mo EBEE

19

short *u’ { ) sound

‘oa' sound (1)

long ‘oo’ () sound
Boot ¥
ougp 10

T {

‘ou’ goumd (T + )

Mowth AE
ow TE
CMowd T91EE




Consonant sounds

i 9 sound t T gound 'E & sound 1 " sound
Pen O Train 297 Book g% Look ==
Report ok Store =2 Cold wrex Flace ©FF
Stop W Put GZ Musie FqIES School FHE

Practical Exercises

The teacher will facilitate these activities by showing you the elearning module for this lesson via
http:/imww.psscive.ac.in/ Employability Skills.html. The module will include videos and e-content for the above
topics as well as detailed instructions for some activities below.

Activity 1
Group Exercise — Pronouncing Words
Material Required
Notebook, pen
Procedure
1 Form groups of four students each.
2. Make alist of five things in the classroom (for example, desk, table, pen, garden, ground, water, floor, duster,
etc.)

3. Each student speaks each word aloud and the teacher saysif it is the right pronunciation.
4, One group volunteers to speak their list. The other students will give feedback on the pronunciation of the
words.

Activity 2
Pair work — Pronouncing Words
Materials Required
Notebook, pen
Procedure
1 Form pairs of students.
2. Y our teacher will now give you alist of words.
3. Practice saying these words aloud with your partner, who saysif correct or not.
4, A volunteer reads out two words for the whole class which will give feedback on the correctness of the
pronunciation.

Check Your Progress

A. Multiple choice questions

Read carefully all the options given below the question and choose the correct option(s).
1. What is phonetics?

(a) It isthe study of how we write words in English.

(b) It isthe study of how people understand sentences.

(c) Itisthe study of how many words the English language has.

20



(d) It isthe study of the sounds we make when we speak.

2. What are the different types of sounds we use in English pronunciation?
(a) Vowel sounds

(b) Diphthong sounds

(c) Consonant sounds

(d) All of the above

What Have You Learnt?

After completing this session, you will be ableto

» explain the meaning of Phonetics.

« differentiate between Vowel, Diphthong and Consonant.
* pronounce simple words properly.
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SessioN 6: SAYING No — REFUSAL SKILLS

You have learnt about assertive communication styles in the previous lesson. One of the
important ways of being assertive is learning to say ‘no’ without upsetting others. Have you
faced situations where you wanted to say ‘no’, but found it difficult to say so as you did not want
to be rude or upset the other person. An exampleis shownin Figure 1.7.

IE ix ot wirong to

Bt why didn's
rabusa Thare &ré

o bell ma thak

you nesded the e i

saying ‘mo’
polizaky.

make you angry
orbarude..,

Figure 1.7 Saying No

It is often difficult to say ‘no’ to your family, friends, colleagues and seniors. You may find it
difficult to say ‘no’ for various reasons —
* Y ou may not want to make the other person upset or angry
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* Y ou may not want to start an argument or seem unhel pful
* Y ou may not want to be left out of agroup or ateam

But it is important to say no in many situations. For example, when you cannot do what is being
asked, or you do not want to do what is being asked, or it is against the rules or your own values.
Let uslearn how to say ‘no’ politely.

How to Say ‘N0’ ?

Remember the vowels AEIOU? You can follow the steps for saying ‘N0’ politely by using the
AEIOU model. Table 1.12 explains these steps using two situations where you need to say ‘no’,
with examples of possible responses.

Table 1.12 Stepsfor Saying No— The AEIOU M odel

Situation 1 Someone asks you to
leave school (or work) early so
that you can go to a friend’s
house together. You think it is
wrong.

Situation 2 A friend asks you to
do his or her school assignment
(or work) for him or her.

A - Ask questions Ask questions to
find how important a task is before
saying no

Why do we need to leave school or
work early? Why can’t we go after
school or work?

Why aren’t you going to do it? Is it
correct for me to do it?

E- Engage by wusing polite
statements If you are sure that you
need to say ‘no’ to the request, you
must refuse politely

I would like to go with you to his
or her house but... (give your
reason)

| would be glad to help you but ...
(give your reason)

I- Include a reason for saying no

Two points to remember when
you are refusing sSomeone's
request:
Give an explanation of your
feelings
Give an explanation of your
reasons

| don'tliketo ...

| can't come because ....

| would like to go to your house
but | fedl it is not the right thing to
do

It doesn’t feel right to ...
| can't do it because | will not have
thetime....

O- Offer other options Y ou may —
* Suggest adifferent time

* Suggest a different place

* Direct them to someone else who
can help immediately

I would like to go to your house
but | feel it is not the right thing to
do. Can we go after school or
work?

| would be glad to help you with
the assignment, but, | am still not
done with mine. But, if you want,
we can work on it together

U- Thank the person Thank the
people for understanding your
situation

Thank you for agreeing to my
suggestion

Thank you for understanding
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Some more examples of different ways of saying ‘no’ politely are listed here:
* I’'msorry | cannot come as | have other plans.

* I’'msorry but | have a meeting to attend.
* | have made other plans so | won't be able to join you.

* | have an important meeting to attend so | won't be able to join you.

» Thanksfor asking, but | have to attend an important meeting.

* | would loveto come, but I cannot miss the meeting with my manager.

Connecting Words (Conjunctions)
Did you notice a few words, such as — ‘and’, ‘but’, ‘or’, ‘because’ and ‘so’ which have been
used in the examples? Such words are caled ‘conjunctions and are used to connect two
sentences. Conjunctions are often used in sentences where you say no. Table 1.13 shows some

examples.

Table 1.13 Connecting Wor ds (Conjunctions)

AND ‘And’ is used to connect two words | ‘No, my brother won't be able to come. No, | won't be
or sentences of equal importance able to come’ can be written as *No, my brother and |

won't be able to come.’

BUT ‘But’ is used to join two sentences | ‘I would love to come to your party. | can't come
that suggest different ideas because of other plans' can be written as ‘1 would love

to come to your party, but | can't come because of
other plans.’

OR ‘Or’ is used when we need to show a | ‘No, you can go with Dia. No, you can go with Ali.’
choice between two words or | can bewritten as‘No, you can go with Diaor Ali.’
sentences

SO/ AS | ‘S0, ‘As, and ‘Because’ areused to | ‘I have a meeting. | can't come.” can be written as ‘I

BECAUSE | join two sentences, when one | haveameeting, sol can’'t come.’

sentence acts as a reason for the
second sentence

Practical Exercise

The teacher will facilitate these activities by showing you the elearning module for this lesson via
http://mww.psscive.ac.in/ Employability_Skills.html. The module will include videos and e-content for the above
topics aswell as detailed instructions for some activities bel ow.

Initial thinking activity After watching the initial video in the e-learning lesson on ‘saying no’ think on the
following and write your answer

(i) Have you ever had to say no to your parents?
(i) If the answer to point no. 1 isyes, then what was the reason.

Activity 1

Group Discussion — Communication Styles
Material Required
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None

Procedure

1. Form groups and based on the initial video of the lesson, discuss with each other —
e Isitrudetosay ‘no’?
e How would you respond in asimilar situation?

2. The teacher will ask some groups to volunteer and discuss their observations (for example, what did you learn
from the lesson?).

Activity 2

Group Exercise — Effective Communication — Saying No

Material Required

None

Procedure

1. Form even number (2/4/6) of groups with five studentsin each group.

2. Two groups will perform the activity together. One person each from Group 1 and Group 2 should come
forward one by one.

3. The members of Group 1 have to ask questions to Group 2 members. The person from the second group has to
say ‘no’ to each question, politely. Use all the sentences and connectors you have learnt about.

4. After everyone has asked and answered a question, switch roles so that Group 2 asks questions and Group 1
gives answers.

5. At end of the activity, the teacher should share the best answers with the whole class.

Check Your Progress

A. Multiple choice questions

Read carefully all the options given below the question and choose the correct option(s).

1. One of your friends is taking a leave and wants you to tell the teacher that he is sick. What should you tell your
friend?

() Yes, | can do that.

(b) No, I cannot do that because | don’t want to lie to the teacher.

(c) I understand that you want to take leave but why don’t you tell the correct reason?

(d) No. I cannot help you.

2. Select the option which compl etes the sentence correctly — | have to go to thedoctor___ | will not be coming to
school on Monday.

(a) and

(b) but

(c) so

(d) because

B. Match the requests with the correct responses

Request Response

1. Can | borrow your notebook? A. No, | fedl that is wrong. You should do it yourself but | can
help if you have doubts.

2. Please come with us for the movie. B. I'm sorry but | didn’t get my Notebook today

3. Can | copy your homework? C. | can't come because | need to complete my homework.

4. Cometo my party on Tuesday. D. | would love to, but | will be going to Delhi.
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What Have You Learnt?

After completing this session, you will be ableto
* demonstrate the knowledge of using refusal skills.
» make use of appropriate sentences for saying no to requests that are not acceptable to you.

SEssiON 7: WRITING SKILLS— PARTSOF SPEECH

When we talk or write in English, we use sentences to express ourselves. Sentences are
important because if you do not clearly write sentences then, the meaning of the same cannot be
understood clearly. A sentence is a group of words that communicate a complete thought (for
example, Raju goes to school). A group of words, which does not make complete sense, is
known as a phrase (for example, Raju goes). A sentence always begins with a capital letter, and
it always ends with a question mark, full stop or exclamation mark. Read aloud the examples
given below.

* Did you work on your project?

* | completed it yesterday.

* That is good!

Using Capitals
We know that all sentences begin with capital letters. Do you know at what other points in a
sentence we should use capital letters?

It is easy to know what to capitalise if you remember the word ‘MINTS'. MINTS is a set of
simple rules that help you capitalise words correctly. Each letter in the word MINTS refers to
one capitalisation rule as shown in Table 1.14.

Table 1.14 Capitalisation Rules

Alphabet M [ N T S
What it shows. | Months word ‘I’ Names Titles Starting letter of
sentences

Rule Capitadlise  the | Capitalise  the | Capitalise the | Capitalise  the | Capitalise  the
first letter in al | letter ‘1" when it | first letter in the | first letter in the | first letter in
the names of | is used as a| names of | titles used | every sentence
months word people, places | before people's

and days names

Example | will go to| Every day, || This Tuesday, | Dr Shah and Mr | The cat ran out

collegein June. | play tennis with | Vidyawill bein | Patel work | of the house.
him. Rajasthan. together.

Punctuation
Punctuation is a set of marks, such as the full stop and the comma, which help us separate parts
of a sentence and explain its meaning. Like capitalisation, punctuation is also a very important
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part of sentences and has some rules. Some common punctuation marks are shown herein Table

1.15.
Table 1.15 Punctuation

Punctuation Sign | Use Example

name

Full stop Shows the end of a sentence. Also usedto | This is a sentence. This is another
show short form of long words, for | sentence. Sanjay is a doctor. His
example, ‘doctor’ can be shortened when | patients call him Dr Sanjay.
we use it as atitle before a name.

Comma , » Sometimes, we use a comma to indicate | After the waiter gave me a menu card,
a pause in the sentence. | ordered food.
* We can aso use a comma to separate | | bought apples, oranges and grapes.
items when we are listing out more than
two itemsin arow.

Question mark ? We use a question mark at the end of a | What is your name? How old are
guestion. you?

Exclamation ! We use an exclamation mark at theend of | What a pleasant surprise! You are

mark aword or a sentence to indicate a strong | latel
feeling, such as surprise, shock or anger.

Apostrophe ) We use an apostrophe followed by an ‘s | That is Divyas pen. Are these

to show that something belongs to
someone.

Abdul’ s books?

We aso use an apostrophe to indicate the
shortened form of some words in informal
speech.

Let's go. (Instead of Let us go.) He
isn't here. (Instead of Heis not here.)

Basic Parts of Speech

- P p
. ! = L |
_a W © : 6
Mame Aimal g lp; . @ = Sonur
Place Thing e Epiry
Nouns Pronouns Adjectives

Tagach

Sinag L ooy

Verbs

Figure 1.8 Poards of Speech
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The different types of words we use in sentences are called parts of speech. Some examples are
nouns, pronouns, adjectives, verbs and adverbs as shown in Figure 1.8. Let us read more about
them in Table 1.16.

Table 1.16 Parts of Speech

Parts of Speech What they do Example sentences Example words
Noun Nouns are words that refer to a | In  the sentence, “Reema | Dog
person, place, thing or idea | wrote a letter.” both Reema | Kindness
These are ‘naming words and letter are nouns. India
Sanjay
Pronoun A pronoun is a word used in| In the second sentence, | |
place of anoun “Reema wrote a letter. Sheis | They
tired.” *She' is used in place | He
of the noun Reema, and it is | You
apronoun
Adjectives Adjectives are words that | In the sentence “Reema | Small
describe other words wrote a long letter.” ‘Long’ | Blue
is an adjective that describes | Sharp
the noun ‘letter’. Loud
Verbs Verbs are words that show | In the sentence: “Reema | Run
action wrote a letter.” * Wrote' is | Eat
the verb. It tells what action | Think
Reemaddid. Sit
Adverbs Adverbs are words that add | In the sentence: “Reema | Easily
meaning to verbs, adjectives, or | quickly wrote a letter.” | Always
other adverbs. They answer the | ‘Quickly’ is an adverb. It | Inside
guestions — How? How often? | tells us how Reema did the | Before
When? and Where? action (writing)

Let us now see how these words are used. Read aloud the sentence given below.

Wow! Reema went to the studio and met a famous actor .

We aready know that Reema, studio and actor are nouns. Famous is an adjective here because it
describes the noun *actor’ and the words * went’ and * met’ are verbs because they describe an
action.

What about the remaining words in this sentence: wow, to, the, and? What are these words
called? We use such supporting words to join the main parts of speech together and to add
information to the sentences we make. Let us now look at some types of these supporting words.

Supporting Parts of Speech Types
Along with the main ‘Parts of Speech’, there are some more words we need for making a
sentence. These are shown in Figure 1.9. Let us learn more about them using Table 1.17.

34



[ Conjunctions ]

[_ Prepositions ]

I_ Interjections ]

Figure 1.9 Supporting Parts of Speech

Table 1.17 Supporting Parts of Speech

Supporting Parts | Use Example
of Speech
Articles The words ‘a, ‘an’ and ‘the’ are known as | The car stopped suddenly because a

articles. Articles are generally used before
nouns.

An is used before words beginning with a
vowel (a.e.i.o.u) sound

A is used before nouns with a consonant (all
other alphabets) sound

The is used to refer to specific or particular
words

cat ran in front of it.
A book

An apple
Anumbrella

The sun

Conjunctions

Conjunctions are words that join two nouns,
phrases or sentences. Some common
conjunctionsare ‘and’, ‘or’ and ‘but’.

Instead of: Sheela went to the market.
| went to the market. Sheda and |
went to the market. Instead of: Do
you want oranges? Do you want

apples?
Do you want oranges or apples?

Prepositions Prepositions connect one word with another to | Some common prepositions are ‘on’,
show the relation between them. They usually | ‘at’, ‘under’ and ‘in’.
answer the questions ‘where’, ‘when’ and | Thecat ison the roof.
“how’. The shop is at the end of the road.
Rahul is standing under thetree.
I livein Delhi.
Interjections These words express strong emations, such as | Wow!
happiness, surprise, anger or pain. They have | Oh!
an exclamation mark at the end. Oh no!
Thanks!
Help!

Practical Exercises

The teacher will facilitate these activities by showing you the e-learning module for this lesson via
http://mmww.psscive.ac.in/ Employability Skills.html. The module will include videos and e-content for the above
topics aswell as detailed instructions for some activities below.

Initial thinking activity
After watching the initial video in the e-Learning lesson for this topic can you identify the parts of speech.
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Activity 1
Group Exercise — Identifying Parts of Speech

Material Required

Notebook, pen

Procedure

1. Form groups of four students each. One by one, the students read aloud the paragraph given below.
“on sunday, i have an appointment to meet dr.patel in delhi.
my house is near mr patels shop i went to his shop on friday to buy vegetables | bought potatoes onions carrots
and a cabbage nmr patel is a friendly man have you met him”

2. This paragraph contains examples of the parts of speech you learnt about in this lesson.

Each group discusses and identifies as many of these parts of speech asthey can and mark them.

4. They re-write the paragraph with proper punctuation.

w

Activity 2
Group Exercise — Constructing Sentences
Material Required
Notebook, pen

Procedure

1. Form pairs of students.

2. List out five parts of speech that you learnt in the lesson. Select one of them and create two simple sentences
which use these parts of speech. For example, if you have chosen adjectives, create two sentences that have
adjectives.

3. For each part of speech, avolunteer reads out their sentences. The other students say if it is correct.

Activity 3
Group Exercise — Identify Name, Place, Animal, Thing
Material Required
Notepad and pens
Procedure
1. Number yourselves from 1 to 5. One set of 1- 5 isin one group and so on.
2. Each member of a group hasto say aword that is either a name, place, animal or thing; the fifth member has to
do an action.
3. Each group gets 30 seconds to think what they are going to say and do.

Check Your Progress

A. Multiple choice questions

Read carefully all the options given below the question and choose the correct option(s).
1. What is a sentence?

(a) A group of ideas that forms a complete paragraph.

(b) A group of words that communicates a compl ete thought.

(c) A set of rulesthat we must follow to write correctly.

(d) A set of words that contains all the basic punctuation marks.

2. Which of these sentences is capitalised correctly?
(8 | am Hungry.
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(b) Divya and sunil are reading.
(c) The bucket is Full of water.
(d) Shelivesin Delhi.

3. Which of these sentences are punctuated correctly?
(a) Where are you going.

(b) 1 have a pen a notebook and a pencil.

(c) | am so happy to see you!

(d) Thisis Abdul’ s house?

B. Write the following sentences in your notebook and mark the nouns, pronouns, adjectives, verbs and
adverbsin these sentences.

(a) Sanjay playsfootball everyday.

(b) Divya gave him new books.

(c) | opened the red box carefully.

C. Fill in the blanks
1. Fill correct nouns and verbs from the table to complete the sentence in the table given below.

Nouns Verbs
girl, girls, boy, milk, dog skipping, cveling, running,
studying, drinking, barking

- a. The 3 b. The

_ 1= . o ' . " are
e X
- | _

- c. The Ny d. Raju is _
) e
-~ e. The i. The

4
- A

Fo o

C. Subjective question
1. Identify the conjunctions and prepositions (Remember, conjunctions join two sentences while prepositions help
answer the words ‘where’, ‘when’ and ‘how’.).

Write the conjunctions and prepositions from the list given below in the correct box.
» Under, And, In, At, Or, Up
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Conjunction Preposition

After completing this session, you will be ableto

* use capitalisation and punctuation rules in writing sentences.

« identify the basic parts of speech, such as nouns, pronouns, adjectives, verbs and adverbs.

« explain the usage of the parts of speech.

« identify the supporting parts of speech, such as articles, conjunctions, prepositions and interjections.

SessioN 8: WRITING SKILLS— SENTENCES

Parts of a Sentence

As you have learnt in English classes, amost al English sentences have a subject and a verb.
Some also have an object. A subject is the person or thing that does an action. A verb describes
an action. Object is the person or thing that receives the action. For example, read aloud asimple
sentence “Divyareads a book”. Let us see the different parts of the sentencein Figure 1.10.

|.The object is the
- person or thing that

' Divva reads a b‘DUk. receives the action.

| The question, “Who or
action?” will help you

| what received the
action?” will help you
find the subject. find the object.

In this sentence, The verb describes the action, In this sentence, “a
“Divya” is the subject. The question, “What is the action?” book” is the object.

A subject is the person
erthing that performs
an action.

The question, “Who or
what performed the

will help you find the verb. —
In this sentence, “reads” is the verb.

Figure 1.10: Parts of a Sentence

Read aoud the example sentences shown in Table 1.18 and understand which is the subject, verb
and object.
Table 1.18 Parts of a Sentence

Sentence Subj ect Verb Object

| ate an apple. | ate an apple.
He cooked dinner. He cooked dinner.

She kicked the football. She kicked the football.
Diaand Sanjay broke the bottle. Diaand Sanjay broke the bottle.
Types of Objects

The object in a sentence can be either direct or indirect. Direct objects are the ones directly
‘acted on’ by the action word (verb). If the verb is ‘reads’ and we ask “What does Divya read?’
The answer is ‘book’ which isthe direct object.A direct object answers the question ‘what?
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T = An indirect object answers questions, such as ‘to whom’

Abdil [ukject]

and ‘for whom'.

For example, in the sentence “Abdul gave a gift to his
mother.” The verb is ‘gave’. As you can see in Figure
1.11, there are two objects here — “gift’ and ‘ mother’ What
did Abdul give? A gift. To whom did Abdul give agift? To
his mother. Here, ‘gift’ is the direct object and ‘his mother’
is the indirect object. Some sentences only have direct objects while some have both direct and
indirect objects.

What' did he give? tha
gift" |Direct Object)

*elicd i @iva ¥t
i |Imdlirect Onject)

Figure 1_11 Indirect Objects

Read aoud the examples given in Table 1.19 and practice finding the direct and indirect objects.

Table 1.19 Direct and Indirect Objects

Sentence Verb Verb + | Verb + By | Direct Indirect
What? whom/to Object Object
whom?
Reema bought vegetables. bought vegetables vegetables
Fatima and Sonia played tennis. played tennis tennis
He offered me a chocolate. offered chocolate me chocolate | a
The teacher gave us homework. gave homework | us homework | us

Types of Sentences
Active and Passive Sentences
[ subjecs [ vers | Read aloud the sentence shown in Figure 1.12. What is the

[savir ]| [Tt he e difference between the two sentences?
! = 1. Sanjay broke the glass.

|T""M| “’rhwm 2 The glass was broken by Sanjay.

Figporw 7 T3 Tigees of S oraos

The action (verb) in both sentences is
breaking of the glass. But the ‘ subject’
of both sentences is different. In the
first sentence, the subject (Sanjay) does ——

: Passive [Shisaii
the action. In the second sentence, the the action The ginss | was [eaken | by Sanjay.

subject (the glass) receives the action.

Active [ m

Sanjay broke | the pglass.

Figure [0 13 Acfive e Passioe Sendenoes

Read the sentences in Figure 1.13 again. Sentences where the subject does an action are known
to bein the Active voice.
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Sentences in which the subject receives an action are known to be in the Passive voice.

Read aoud some more examples given in Table 1.20.

Table 1.20 Example of Active and Passive sentences

Active Voice Passive Voice
She wrote a letter. A letter was written by her.
He opened the door. The door was opened by him.

Mohan played the flute.

The flute was played by Mohan.

Types of Sentences (according to their purpose)
Read aoud the sentences in Figure 1.14. How do you think they differ from each other?

| Whabroke the |

| botthe?

"

L
-

Figure 114 Exampdes of Types of Serdernces

Each of these sentences has a different purpose. Also, notice how each sentence in Figure 1.15

ends.

Who broke the
i ﬁ Nalddnott
G the

m L Figces,

i

- Reaction

; Order
Question Statement
Figure I 15 Descripgtion of Types of Bentences

Read the examplesin Table 1.21 to practise the different types of sentences.

Table 1.21 Types of Sentences

Types of Sentences

Statement or
Declar ative Sentence

Question or
I nterrogative Sentence

Emotion/Reaction  or
Exclamatory Sentence

Order or
Sentence

Imperative

This is the most common
type of sentence. It
provides information or
states a fact. It always

This type of sentence
asks a question. It aways
ends with a question
mark (‘7).

An exclamatory sentence
expresses a  strong
emotion, such as joy,
sadness, fear or wonder.

These sentences show an
order, command, request,
or advice. It can end with
a full stop or an
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ends with a ‘full-stop’ It always ends with an | exclamation mark (*." or
¢.h. exclamation mark (‘). ‘).

Read aloud the examples given below

| go to schooal. Did you go to school ? | camefirst in class! Go to college today.

Itisvery cold. How is the weather? Oh, it'sso cold! Wear your sweater.

| completed my project. Did you complete your | I completed my project! Complete your project.
project?

Paragraph

You have learnt about sentences. A group of sentences forms a paragraph. While writing a
paragraph, make sure the sentences have a common idea. When you want to write about a
different idea, make a new paragraph.For example, if you are writing about your school, the first
paragraph can be of sentences about the name, location, size and other such details. In the next
paragraph you can use sentences to describe what you like about your school.

I go to Government Higher Secondary School, Balachadi. It is not avery big school, but it has many good
teachers. There are about 100 students in my school. My school is on the main road, very close to the city
Railway Station.

I love going to school and learning about new things. My school has a small playground where | play
cricket with my friends after the classes are over. It hasalibrary also. | love my school.

Practical Exercises

The teacher will facilitate these activities by showing you the elearning module for this lesson via
http:/imww.psscive.ac.in/ Employability Skills.html. The module will include videos and e-content for the above
topics aswell as detailed instructions for some activities bel ow.

Initial thinking activity

After watching the initial video in the e-learning lesson for this topic, think of the different types of sentences which
were used in the story presented through the video. Classify the sentences as declarative, interogative, exclamatory
or imperative.

Activity 1
Pair-work — Making Sentences
Material Required
Notebook, pen
Procedure
1 Form pairs. First, write down three sentences that contain direct objects.
2. Now, write down three other sentences that contain both direct and indirect objects.
3. Use different colours to mark the different parts of each sentence. (Subject, Verb, Object).
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Activity 2
Pair-work — Active and Passive Voice
Material Required
Notebook, pen

Procedure

1 With the same pairs as Activity 1, write a paragraph on any topic. The paragraph should have at least two
sentences in active voice and two sentences in passive voice.

2. One volunteer from each group reads out their paragraph to the class.

Activity 3

Assignment work — Types of sentences
Material Required
Notebook, pen

Procedure
1 Write eight sentences. These should have two sentences each of the following type: declarative, interrogative,
exclamatory and imperative.

Check Your Progress

A. Multiple choice questions

Read carefully all the options given below the question and choose the correct option(s).
1. Identify the subject in the sentence, “ The children played football.”

(a) The children

(b) Children played

(c) Played

(d) Football

2. ldentify the object in the sentence, “The children played football.”
(a) The children

(b) Children played

(c) Played

(d) Football

3. Which of these sentences has both indirect and direct objects?
(@) | anwatching TV.

(b) She bought a blue pen.

(c) The girls played cricket.

(d) He wrote his sister aletter.

4. Which of these sentencesis in passive voice?
(a) They are watching a movie.

(b) The clock was repaired by Raju.

(c) Heis sleeping in the room.

(d) My pet dog bit the postman.
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B. Subjective question

1. Write one sentence of each type — statement, question, exclamatory and order.

2. Which is your favourite festival ? Write two paragraphs about your favourite festival.

3. Each paragraph should have a minimum of four sentences. Make sure you follow all the rules about sentences and
paragraphs you have learnt.

4. Practice work: Practice speaking correct sentences with your classmates. Try and find the parts of sentences
which you use commonly.

What Have You Learnt?

After completing this session, you will be ableto
« identify the different parts of a sentence.

« differentiate between active and passive voice.

« identify and compose different type of sentences.
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qg I BT GHT 947 Fhell 2 | R I8 G BT W G qahall 87
J T BT G 91 2 | T J 1T BT QT 41 22

HY AMCl H B WA IR dldd WA G @ folY subject 3R verb @1 position @l ey #

uRafdd <d 21 89 W g & fow ff 9ue Ay @1 ured R 9aed € O ugd ¥ @
auxiliary verbs @ | dIfefdT 129 ¥ QT T 379 ISRV Bl UGN G |

dIferaT 1.29 : WA SR drel WA (fAww / o &t Se-yeM)

g fav Ak fobar @ Rafy &1 AMeM-UeM &/ @ 915 98 T

I8 981 2 | ®IT I8 q8T 87

d U PR D IS PR X8 U | | R T AT HHR B IBIS bR X A?

3T AR HEg PR Fohd ¢ | R 31T T 7SS B Thd 2°

fORqT IR dTet T M1 < WA G Ul BT WANT IRD

BB T I ORIT IR a6 T A1 © R ST oard G AT T T A Aal B g
ITd SR H Dl "B 1T W A¥D TSN < TSl 8 | B YR ard W&l o what,
why, who, how, when 3R where &1 ST &xa fgd Scig W97 o1 Aad 2| It
qIfefeT 1.30 ¥ TWMY Y 34 ISRV DI Ug HR GAN | &M § 9 YT & SR dad gl" Al
T H @l e o wead €

TTferT 1.30 : YRAATED K S R Gol T

foega STR @il W a1 ¥ SR

o T fhar? 4 g | |

94 981 I TY° 4 370 QI ¥ (el T o |

39 b TY? 4 AEfha o
DR G |

EAUH 9 UG & TU hitp:/www. psscive.ac.in/ Employability_Skillshtml & SIRT $—a1RNTH BIRUG
el fawrex 3 Tfafaferr o= & Gider yaM $3 | 59 Aegd H IWidd fawdl & fofy
A e S—amel vd A & T e TRkl & oy favgd ey €
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Tfcfafer 1
SIS ¥ B AT - A IR fawgd Al 1 FMeRor deer
A H AR
Alcg®, U

Tfehar

1. BE & Wig 919 |

2. YIS Siig UId ol 3R UE §8 Y & A1 T 10 YT & SR (ol g |

3. 9 W Sl A A © R od § Al U Wad Sl G &l & oy 37U U9 3iR
IR UedT & |

4. HET 39 W AU YfAfshar <ol B 6 I U9 W8l @ W R U 0§ A1 TR |

wffafer 2

TR — WA : Yl & IR Sl
CIGRIC G GIDD |
Alcg®, U

yfshan

1. Y% 998 § IR B @ G |

2. BH Y $H BT A (98 SR Gol Yl WZd) & 1M IR AN & 419 U ardielny ford |
3. Uh g WIS Hell & T 39 B Bl Bl & |

4. U BT < BE ®I 9a1dl € & T I Fal &7 F dIR by 0 o a1 1 |

o wIfy S

®. 95 fadbed ye

A oy Uy & W fadedl @t rauigds ug ok W8 fadwe |
1. Wfere IR ATl U9 9T &7

(®) T g SF® g SR 81 95 8

(@) W g P SR Tl &

() & 1 T & IR el THA

(5) O U R Py IR B

2. T ¥ DV ORI SR del WeA &°
(®) 3Ty FT & &7

(@) T 39 27

(TT) MY DT AT &°

(&) 71 31 I fiet ?
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g, favg &l ge
1. MU 3 3MUS gRT Y TV 10 YT W &I § | fawgd SR alel Ue foba 27 e gR]
U8 Y 10 e SR alel Y Bl Gl 991G |

3 A

T D [ M B 916, AT IT G § e Bl

o 3T HIE I TA T B folY WA U2 BT |

o WiE 3R fIRId IR Aol Tl Bl UgAH Rl |

o I IR Wl e qod @ folv el ue el $1 ST G |

T 12 : IRAR & IR § T PRl

aR=

UGl YRAR b1 Fe1 I BT g7 O dlg AUH 3US UNIR & dR ¥ Yol & dl
T BT 27 AU T HEdl g7 T A AU URAR T W TR Bl RSH H Fa
qhd °

AU FB UG Bl W Sl AUB FUT URGR & HIR BT URFI <1 H HGS B
AR AT 6 omu ST B W E|




TN g — Reaeri & fow M

T MY IRAR & o= el @ Nl AWM WM §7 3% Al oIk fidr emue
aa-fidr &1 R 124 ¥ AU e A GRS WS AT g8 8 Fabd ¢ |

o JUS H AT R fdr TFf & "a-Ud & IsiRed (FSrex iR JeAer) el o
g

foar ok AT <M @ ged HAen qer SR AR (1)) FEemd €|

e &R war <F & WAl B HE: 9mE SR AT (b)) dEl AT R

T I SR AT & gl Bl Bio HET ol § |

gfd A1 Ul & URAR & HEWl Dl BAY: A AR (7 ) b ®U H AT Sl
gl

— e B o, U B WE-98d, Ul @ folU gax-sA—dll R RRex—gA—ai s |
~ Ul & R &R 98 W & ufd @ folu geR-ga-af SR RRe—ga—ol |

S 2 o | e 2 L e | | el e B | S

— Ufd & AU uol & foly WieR—ga—al IR Wex—-ga—al BN |

fors 125 § TUIT U ¥eal BT UG IR AR B

T UG — I W Wy femm
T A WGl Pl AN B (W, Ud, A, S9a)

o @& 987 # v fUar @1 G (houn) 98T & W WY B qUA HRAT T
AU IS T, Ol & Al G (houn) I FAFM (pronoun) @I dUN @RI B,
faoor dEr W ¥ fRmY @ yeR S el A W@ (@el) B a0 aRd g,
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Possessive Adjectivesiﬁ w9 H SET S g

A @R AN @ Wferd @ d §ey fe@M @ folt Possessive Adjectives @1 SUIIT

fohar S FebaT 2|

TERY ey ¥ diferdr 131 § U MU §| I OIR A P IR US|

arferel 1.31 Wy fo@M arel Ieg — Possessive Adjectives

IE aref IS 1 IS 2

W TN g/ dafa @ WA Rriger g1 |98 W fede T

31y I GEfd / Geed @ AH FET BEl Be | I 3D fbd

87

LSl I G/ et © SIB TR WS | I8 SEd R R
e Werd &1

31 I GEfd / Geed @ T U W | Y Uel $9 U6g
YR Bl 2 | g

qdT 90 Gefd / efd © g qU AT Bl | T Bl ZTDI TR
T TR &l 2| W |

BN TR W/ ¥ Waed @ N TE-SQ | AT WA W
fBmem # w®d ) YR BRI B |

37D 9T Geftd / Hefd © AT S9¢ dedi | g9 S TR @
P @I B &1 | SN fER)

g Afetd A1 Hat aAfdd @ feam @ fov |zd () 3R 's' @1 W ST IRd g,
o o arforer 132 § foarr mam g

aIferdT 1.32 Wi 1 Gey oM I g 3 &

HE a1 SHEUR IS 2

foreT fiar 9 wefd /| fiar @ @& | fiar @ R @
e & T WR XAl 8] |3 A g

i qodq GERd /| W W @ w W | W " @ em B
e & T B TA el il

3fa M ¥ " /| B qeT WA F R 9gd
aferd 8 IR T z|

IRl $I o W qe | W @ §gd | s T @ Pre™
/ Wt g 9 g FeS TRE U SH

T B
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3T U URIR BT Y U HI?
TS T

JEAUH 39 UG & oIV hitp://www.psscive.acin/ Employability_Skillshtml & SIRT $—a1fRNTH Higygdl
! fe@mex ¥ ARl &R 3 G YeM 0| 39 Hdiegd H SRidd fawdl & forg
e e $—amell vd A € T e TRifakRT & fory favgd ey €

wfafafer 1

Siie ¥ @1 — IRAR & IR ¥ 91 AT
It ARSI
TS el

wfshar

1. BEI & Sl 99|

2. (U HR W IFD I IFD UNGR $ IR H Bl U Had U | AR F SHD Al
SUP URIR & Wl & IR H 91 FNd AP Jdlell BT Sdie AT BN

3. R WRfl oM e WRAR & IR W @ N U@ Fad guI QIR QMUST I
IRIR & IR H 910 FAI B

Tfafafer 2
IRAR & |ael dl qHHT g
IS AT
U9 3R TR
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7

1. Y% W H UM W 3MS Bl Bl old} g G |

2. IRAIR & ISl & 9, o & fOar #an, @mn, 918, TR 918, e @ 91 foe
R | 6 fe @l B8 <

3. 9 B TE YAST FAN AT AR SE YT & AR B &R ARey| foE
Ffed @ @il fae fAell & 98 IRaR & S99 4fier @ R F @ o W W
T |

4 W P TG TR T 0 Gedl b IR H I | ISV & forg, H amugr far
g1 ¥ TRR I 2

5. fix @rell fe arel afdd &1 dem § ‘IRaR &1 uRag feam S|

T JIfT S

&. 9 Ao yed

A Ry T v & i Rwa & araurigde o o W fde g |

1. YD A AT AT BT T&A YD o g

(@) AU

(@) 84

() ==

(@) gom /A

2. UG A B T 3MID ..o gl

() Hre—foar

(@) TR

() wg—ae

(®) &

3. UH TR M o gl

@) & & far

(@) TR g B o

(M =rar & far

(@) ufd a1 o= @ foar

4. 39D fUGT AT AT BT HIS STIBT o g

@) TR TG

(@) =@ /A
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g, fov g§e yee
1. 999 YRR HT 9 5-8 AT § PN |

MU R HRar?
U9 D [N @ 915, 3T IT I A G Bl
e U4 URIR & IR H 919 B 3R Rl &1 o o)

N
o S AN @ IR H 9 B B folU YATGRICN A9 BT SWANT BN G AUd AT
¥ B T

T3 13 : AMEq AR STl &1 9o B

U6 Med (foF 1.26) & I © NOTIdT 8W Ul @xd ©, 999 ®9 9§ Udh O [T
AT BTl 9gd Bl g IaRU @ fory, fbel Ry W W ST Ud Aed & |

& pl i

= -lir 'ﬂ' '!

ag ¥ wul
a7 126 Jed

e d §H W TR S @1 e Faf|, $ee ANer ©) ¢ e 8 e
STIN e feTadl $1 aUF o= B oy fbar 1 ¥edr §1 B IR oY W (e,
JM AR W (A WM OR W), BHA, BH-FHI, B eI, INfe, @ BAN SMedl @R
feert &1 o % & ol ST far ST Addr 2

aed 3R

feTaal @ aquRom — R @1 fem
e Tl @1 9vF e SRd 9 9 7 difetdr 133 § U MU arei

O 3o
B R T US|
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diferr 1.33 i @ et

W foeTedt 98 @ -

W e, § gog 7 T9 Iadl g

H gag 7.30 ol WF ddl g

gae 8 gul W ARl BRI g

4 gag 830 991 el Wl g |

H QUer 200 9o WX A9 M gl MR A e | Lmi| o

Eb—q@ IR R ST Hiee | gﬁhm hmd.lnrrer ik ik qm;u
smﬁ IRER a% GIDENIG I a@f fe favar |

SR 4 TR, Th & ¢ Uh, O @ Tadl a9 €1 98 I I, S pH A
Rl g BB ARd B (O WM B, Sl Q@A) AR He BM AT bR (S

EIE|
AU <@d © & O oo wefeli @ I91 @I ofedl (W dR W a8 Sl BM Bl
g) @ R ¥ gar B aferer 134 ¥ Ru 0 g d Wk ¥ U8 (T R & dare
76 3R fR I & Fa 1E) |

aiferar 1.34 T @ aned

F-', a

* frn £ &
g Tl g O gRR 9 fha s o @ 2|
gae AT S| H ORI dd QIR Gl | I8 TP MWl AR ol HA Bl (U drell
EaGII H ol el o |
AUH HA ALY | q O o | B W A €1 H W U EMde 9
1 BHID QRT PR fordl ©? W QR PRl g |
T8 UH W] AQd &l H BHAD U el | Ol A N, MY H BHAD H YD HeQ
fr g1 # T U THId T | Il g
BT Yol Wl g |

W e o des § - guem el T, pHi-
SEGT U R B oy SUAN fbar orar 2

a2
:
-
2
:
3
o
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g f& foal SR @B B ¥ 9 qQdl @B I Fxd H STAR ¥ 3 W@ B
[oRTTaRIYeT & 39 S&TERYT dTferdl 1.35 H fa@m v g

diferar 1.35 fomam faRor ?:Tl'cc[l%f ( Adverbs of Frequency)

frafa Tfafafal @ fo AEd, <Fd, ae, gHem | H drdifed w9 W ALY
ST g |

AtEfg AR @ fou | S, JeeR, WR B | H M-l AR o g
G|

RIS 3P

JEgUh gH Ulo ® ﬁ*l(‘ http://www.psscive.ac.in/ Employability_Skillshtml & \—ﬂﬁq g 3rferTy qﬁq\?{
P! fe@e] I AR 1 @ giaer yeH e 39 Aegd H IWEd AWl @ fofy
qifear don -9 v A & T3 g5 TRl @ foy fovga ey 2

Tfafafer 1
el # BM — 3edl 3R ool ® gat exer
TS A
Alcg®, U
feham

1. BEl & Are §90|
2. TN Rl 39 U ¥ @) A1t 990 (3 fIaRT g5l Wahd ) |

iR 39 O A T F?
YT 6 — FI8 6.30 H 3ol g 3R fa7 & foly AR & ol g
T 6.30 — JIg 7.00 Tl § T8 g
IR T wE

3. Al Alegd H Al < AR & aR # 39 dlferdr @ WA 3 fog 5 e
B GG of| U Rl W Sel ATl @ aR H U8 @M W A | o 3udl
IR H YO I oy ol el B ug |
4, U1 ACIH W TP AlMCpl IAG SR W AU WR @ AW R & e W
5. Ul AlCgd Bl TRES X AR UAd Rl I8 Wd dem B oaell 7 8l faaro
W W T A T

fafafer 2
eI — [aTe’l &1 9ol el




NaISH AT
Alcg®, U

yfshar

1. UG W8 H U™ AR & A HYE 9 |

2. T W1 FH| W B 1 UG BE B b YAGT AU fhed wR, Raar,
TorfoE, e, Sfaer anfs | fie o aRa @ <fe el & IR # A |

3. A1 B B FEGR | Ugdl BME SR B & WEGR ol 3T |

4. 3T H U @ ol @ IR H T axe @ fou g W o

q Il i

%, 95 fadbeu ye

®. el fdded B IAN dxd Red WM W

1. gRT & FE fohafaem faRkey a1 I ye a@ & faog Mefled arl

H e o1 9o § ([Aecd — wRe & &), AR TR, BRE, BT T8))

(@) H &R QT LT BRAT & | o

(@) # Dol [Fema o AT o

(M Ud TR TG H FE T W AT Bl oo
@H dmdR W A & T8 HBE WAT Tl oo
(@) H SR H AT & AT Bl oo

2 frefofad # & &9 & &M (@ &W) § IR BN W QA &7 FA DA IR
qedl B TT D WU A fafEAd |
(@) § W T I BUS G Fl oo
) M S WH D GG H GAT T Bl s
RAIR A1 H JJTAT BR HH BRAT Gl oo
10 O A1 T Bl oo

TR W W I TE D HA W g & [efeiad favyon @l egaRed @ |
e & M (@ e @ ), N L R B B 9T OR W, gHE

7T, favg weel g
1. 99 Jedl o ford 5= 8T g9 @ed € A1 fo 3mu Bler aed 2|
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2. 310 3ifcH Wem $ Th WM 915 § MU O WM UG, I foRd |

o 71

399 D [ BN @ 915, 3T AT F= A G Bl

oy fRfid wfafifal ok ari @1 v |

. T OPH H W A et iR )y ARl @1 Wil & v AR |

T 14 : fQen & IR ¥ gBl

TRe

R A P W MY T AR RF 127 @ wU A N A 9 e ggl & @ s
F-TN TR B Qo7 9a8 2?9 UG H MW fdl WM @ WE Hd iR We
e < AR |

o9 ® o feon-fcw §

9 3P fhell 7 T W WM @1 SMATAGAT B & dl MY dd dd 30 3MY fohw
W UBd 8 A TR BT SWIN R &l o9 M fHEl W UYBd gl oY fIwar 9 g8
g| A% HINY HEax I S AMAGT IR JO/MT N |

S WM % fou We ®Y ¥ Y® W@l AU Ugdal dRd § (SAERV & foy, dan
faemer, IO TR, Veld WM, $fd TR G, (6 a9 & IR Td¥ ierd) o fd
diferar 1.36 # fe@mr T B

diferr 136 fasmell & fofy qoe
A% BTG, R MY G A db B Il 9d1 Fd 57
P I, NeTd IF HIF T KT &7
% BINTY, q7 M9 Tl (S U BT IRl oI 82
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R Y qe A B AU BR U @ feuW § FHd ©?

T A M AR W 3US g b suer g faen & Sr =iy, foden g1, iR
SEl AMUST Ae W WM B MISA 7| QU 9qH & ot v T FTF o128 H k@

T g
Turn Left Turn Right U-Turn Go Straight Go Past I Crass E
for 1.28 foom gam @ fou o
I HE U 7Bl B, d omudl S R @ Swn e a@fey| we ghfEd
e B forw fomm E:‘l%?rq 5 oMo W& Wd T W 2

\rnviﬁqwalqwlwwﬁﬂwamaﬁmaﬂ%?mﬁamﬁwaﬁlﬂsﬁﬁ
YA S @ foly IWINT By T dlel §B Wk AT G Al 137 § QY MY B

difeldT 1.37 A B GGG QAT

RIS B9 TR DY
YT GIdTS e Bl AUD! ASS IR @ o Ig 9d1d o BT o0 NdT g |
EEI Tg IR o1 &1 TP AR faT a1 g, afdd s w2 (dad

SRl A URAR & AT ST fhar 9T @fey) |

H WIET X1 § | IT O o Bl TP SR G TG § o6 Dy AU (ol HY

HaT 2|
§ grag H I9 | AU TS SN B WY Ffdd @ ol @R Add ©§ ol Sudl
WIE PRl § forefl TR% W AGG Pl @ |

O TR JAUDT UEAIE BRI ©, A AUD! dAGH AT Y AR delbH Hel Aoy |

Afed ofeAad @ START dxd gU feen—fdw
Ife oMy IfedtRad oiedd (R S SR8 %8 & M1 Ol & I MM Ul e &
Jeweld R & A 9gd SWIM & |

g WM 4 4 WM @ IW R RU-FR W @ foy ' [ W
(‘prepositions) TM® WM AT Rfd # ol &1 SN & | (Fema: @ Refd @
?)| $B I TWE g o 9 @M & fou Swm Ry 91 2 ofdd 3@ oue d @
Rofd @ vl &1 SWIN axa JN X |
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T W Y IR § - W UM, Qwla, & aw |

o |BE,
| i
AR Lhe gonnae Fastlo
B Bl - I
BeeTanten
Oppsiile I

R 129 Ry &7 au7
e 130 foodll Yo (@R Afdl) @ oo o @ ST RER 9 2 UM § el

d YR R four <9 @ forv =T wemal &1 Sw fear w2

Directions to Cosmos Kall Coamun Mall & upposéis
the Peceal Pusp.

A7 130 dcHid & SR Y W FT quT Y

RIS 3P

JeAD $9 UG B 7Y hitp/www.pssciveacin/ Employability_Skillshtml & TRY 31T Aiggd
P! fe@meR I AR &1 & Gioer yqH $1| 39 Aegd W SWIad 9wl @ fofy
e qen -l v A < T2 gp ARt @ fou g ey £

fafafer 1

It ARSI
Alcg®, U

ufshan

1. YIS FE H M BEI I G G I |

2. AT SITEl & foIy Q2 aa &1 ™ dX | IMUd Righd B WAl $T Gerd
< FEHd F A A SIE G WY A AT TR B WH F ST IR Ahd |
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3. ga N b R URe Af e fewm—fdy 39 H wem |
4. 39 TR I M09 R’ O, 39 W TE B |

Tffafer 1
|y U B — dr U U ydiel gR1 fewg T fewn @ ford |

X € T

T Iy o
@ @ B [ FE @ oy Ry T gwE (@R, 3, 6, W) I ST e R ®&_IE
W

I WY R G WG A Th UG Q@ |

2. AN S o UBRET o |

3. GIR $I M W N 3R Td Tb ol g qb (b MY Th ol oo T A
SITY |

4 ARG o Y WU 3R 9N S |

g, §g fddeu 7o

A oy U U & W fawedl @l Arauigds ug SR W8 fAdwe |
1. fafofed & 9 @9 1 R 97 oA < @1 wE N 27

7T, favg el g
1. 3MU%h U] M@ B 3 B gl N ford a1fd 9 omue foemelm 9§ U@ =R

a% Ugd G |

3 AT HET?

U9 D [N @ 915, 3T AT I A GEA Bl

. o @ e qg

. TR AGIREN T OSWT e e Afed o s Wl 9 g=ae © )
. W& TKE $ SWN wRd g MY
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3PS 2

-9 DI (Self-Management Skills)

qA 1 : dldd QHR EISHGII‘\SI Dl ﬁ?ﬁw (Session 1: Strength and Weakness
Analysis)

T M HH AT B 5 el fhl e fiwy ¥ o ofe wi e § iR g vy # S
I b 7 ol Ao 87 3T T JT0! TNRE T Hed & AT RT3+ el avg F el dxd @
AP TEGRI B I MMTDT T BAAT BT IR H MR IFIARN B SRR Gfear #
geo ¥ Ferdr Aerfl| It iR Al & favevor ox7 9 39 ufhar # 3udl Werdn
ety 1 ArFanl SR B BT fAvove Gy wWE B WY 3R GHIH B 9i URY el

7| MY UT §B Rl $ FHS Wl W H AMUDI AGE PN G @ |

®P WE@qUl |l B GRW

HITS Beliefs

fovare MEaq o W 2 f6 oy w0 9 S o 4 7o & AR © ok 99 g
e @ fory, fear # f=fl @1 fdvam @ sfufva |

e Values

7 foell M Rigld o1 @@eR & A% § oiad d§ @ Ty @ S99l U6 (0N P
ST 9dhd 2] 901 fRdl Afdd & IR SR YW W del Y9G Tsal & SR adl
oRRefal & ame el & wu § 0 Rl ¥ §P 9N W el SAIMGN,
AT, AHEe ARRR anfe g

U9q Like
BT e A1 A 2 fb R A BT T 3FT od B W IR IR 2| ST/l B for,
RIS & FIARN B & HRAT T W Wl |

199+ Dislike
Ig TP ORI B AU 39 IRAIPR IRd & I 30 BT BT AMS A8l ofd 2|
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IeeXy & foru foell & ufy afy O @ & WY A gaeR T8 el 2|

XTI Opinion
3adhl 3§ 6l A & 9R H Wfed Ue gfica I vy, o Wl T8l b §eF W
JERd | SRy & forg, foel & BRW vy & IN H wE W

UssqfH Background

T TG AGd T ] URE SR Rem d1 6ehid @Rar 7| oM 9w, Rer @
YHR I URAR, M | IR FHAl 3|

Ugdld ldentity

fof @) g WS aER A Afda el @1 e wE ' Ne gN ue @fi
Uh T & GeW @ ©U A UgAN ARG BT T Afdd @ ANREd, g9 a1 did 4
WWW%IWWWWW@@WQWM@&T@
T T8 O MEAq ® f& o oM § wifs @ omu o dred &fR wAaiRal
qY W ¢ |

WA B 9T Knowing Yourself

AR T 3PSl TWe W el PR 87 I§ W Ao Ul & [ oMU PN &, b T M STl
IFgaRlt 3R B B AT A6 § (o 2.1 <) |

BICESH Pt

faF 21 : w@g F T
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qTHa AR FHANT BT fagersor Strength and Weakness Analysis

FHIY BT AT H DA g2 SHBI A 8 I 31 B, TAN ARG FRIVARI O EART A,
S Jraarel IR GIRI & AT TAR Gedl ¥ W ol | aRad H 39aT 31 § AN ISR Dl
afth, ol gg Ui, SIedd 3R I8l ah b BHAT ST WFAT| LY < b BANI Al 3R
HRaIRaT (R 2.2) /T B

TR W I8 96 Ghdl © I <9
anfe &1 9 N H wed Rl 2

a3 2.2 : @1 3V FFY

T BT AR T PY Ghd | S AFPRI B MR W, 8 | GIR BN &9 39 A
g IR THA § . 3O IR # AT
o T 6 B0 R IR GG |« G BT &R M & foly TEGH PN

U dIHd AR BHAAING Bl UgAMT bl dhID

dhd 3R PAGAN B UM A @ foU 99 TR @ IR H e R e ad

i )SHH'T:’ dd 8 3R ST FM B B AR & foTe MY HAT TS el axd @ (o
23)]

3 ATH BT UAT ST
Ig A & v wH MaTet fh o9 T 38T o Jahd 3
U % AR M A T a1mg gweE s Bl
T IR | 91 6 R e IR H 91 |rad §

. S &3 B 3RIT TN oTel 319 ey SR & 3R i HRAT SMUST GRE T & |
. TR W @I IR | et arelt ufafsham &1 < |
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. 59 IR H TRIG Feqd by faaT Uffshamd Gelus | A SR Sl HHGAINAT Bl WIBR
TR | T GEIR D & & HY H 7 |

r‘
-

fa7 23 : THT IV FITRT BT gaT T

7E 7B T Ry MY € R amuent Qe drend SR HASIRAT (o 2.4) @1 UaT A # AeE i
qH 2 |

Wl 9 31T D &7 o I Pl [T 3R FEY oAl 87
H IRI Y IER T IR GhA1 87 | o 34 AN Fgl, D AR R 3 I8 Y& Bl
I AT o T YO IR &0 | &7

ST AT AT TAMRY? o TSl 3R TERI W GUR & fof T Hellg ekl o7
faF 24 : THT 3NV FFGIG FT 9T 7 & [T g9

et VR Aot € o1 et | g9 e ot & | oferdt | il 8 Hahd B

o Ol Rt ST oMy Tpet H QIR 31U WTell WY # AT TS R 2 i et g ool & |

o U TR e IR 4 3TY IS § A1 VA BB BT 194 G S foly Blg YT Tel
e |

o O wffafert S S e AR 8 A1 Wfosy # e ared 8 |

@y IR T AT § Hel el Wil & U AWl H, 19 AT A SO el § GER v
Ahd & T DIg 3G AR UAT Ahd & | oY, MU fohdhe TRig (Bfd) 81 el &, ofdd oM
Wd WeM ¥ o0 T @ Wed| 99 TG W 99 T B fou Wod dfed fhee d
PR 99 BT a7 9 G|

TS T

YD 39 YIS & oIV http:/ /www.psscive.ac.in/ Employability_Skills.html & SIRT SR
diegd amudl fe@mex 3 AR By @1 giaer yeM ol | 39 diegd H SWied vl &
fory AR qen S—armh vd e &) E e Tl @ fo g sew €

72




A B YRS Tty

531 e H URME difedl BIERET © Wge Wi <@ @ 418, S fdgall @ foilay e
STIRT 319 AIfSAT 37U qTehd 3R BAINGT BT FHIH & foIl B |

wfeifafer 1

SIS H R AT — Sl 8 e
ARG AW
U/ U, Aets a1 BRI @) 9

gichar

1. BHE & SIS §970 |

2. 9 G S BT AT IR DB Gl Y R MU e TRE W BR abdl © | AU Sila
& T Iexd fored | oo FRfl & A o fewl wmen Y ok o farra faRmel w
Eiiicay

3. TP YINEd T © 3R FeN & W Uedl T

FET 3D R B oY BRC &

o H (ST B oy, § Ve Fage AT §) B H G YH B MY VP Afdd b wY H
AT A 8, 9D Gl 1Y |

o T I Gl Bl GAlag B Il H IR Fobell § & A1 IR Yo IR 70T B Gl o (IATERYI
@ forg H ReM Bl I YR IR Wahdl & IR 9 TRl o @ a7 R ok gfaER @
AT R XET 81 Al G AT Hebal §) |

o H BN (IAERV G oY, § TS FI AN H RIET Hw) & W G IR BRI g AT il
R TS § SY FAlag BN |

o 3T ¥ SNa # ST TeTd A | W S T B T AR Y I (W e TP I Iy

I 8) |

Th T I W MUD] AH-SFTRd i § Aeg Aol |

Tffafer 2
AU U BRI — B MR emarel &) ghdfic IR BRAT
aTIH AT
BT UGy, U
fehar

1. Y% BT I & qoUe R Al el 8, 5 A ydd d Al S G el 8| ugel
ghdiic Bfedl & for 8 3R qadl erwanl & fog 2|

73



2. AP BE DI < aHYe § Gl Bl ffed o THY aRAfdd IR SHFCR 8IFT a1ty

f I8 Il ge 9 gHg @ U © Ife 98 IRafde 3R SHMER T8I &, @ S

W Pl oot SR el & IR § Teard aRomd el |

3. U BRI B OIER W, UH VY BRI b IR H A Wl AU BRAT ded B |
T f6 R AU I BRW B Bl A D GFHAT TG | SO AP

UgaHE # Aeg o f6 amue fort o W IR ddgs g

gaaiic 1 : N SRR R 8

Skl
AT
g
T8

Ty
TS 1 : ofl

el

T AR & G & I G G H AT AT T
ST U QR T 984 UNE ¢ |
H Y AN & S WS Aed Bl g |

g3 U AN DI Gl TGS €, O g9 e fduR v &

T qU Sold BT TR bl RUE TR wiferedr / Yarid & o

TS Sl & |

T AN B B D 9Ta1g oAl UG © |
o BRI SN HRAT T¥S 2 |

H AR & d19 & [9aTal Bl el AT ArEd g |

17

TE 2 : i -

oo np -

o o

TR ¢l (ISR & 1 HT Al g & |

T3 3O FTAT IS S H A AT B |

ERURIEREREER]

19§ HaTg BT g Al SR IR IR—HIRgep Feell BT JTIRT AT
THE BT g |

T PR HRET T¥G ¢ |

EERINIERCERCREIRECES

o1 ISl &1 ST TRe UGl 7 99 & 95 [l a1 S
G ¢ |

74




g 3 : Bfl E

T sl & IR H S 5 A T 7 |

T R TR AT oAl UG & |

H 7rga g & w8 Aol aRed 7 |

TS QU STIUT B Tl Aol # U e a1 0 <] ING 8 |
T3 3O Ufdbe AT I OIS ¢ |

T RIa® / < fedhe Sheal e # Aafl A1 2 |

! I AT 3R IHDT 3T AT U4 & |

&
4 : ofgi %

©® N o o b~ ow

e
T3 ST ol e <1 oG 2 |
4 73 SR Bl ARG =18l 8 3R 37U faRi @ gfewd wu |
I DT TR G |
Tl U IUTE (SIS H H HoTl 3T 2 |
H U3t  ure & Al a1 UHg e g |
T SIS B H AT T € |
T Rell [/ fIperel uoiedt & el UNiG ¢ |
T ATl & o HR T Tl e § |
31 QTCRT—3AT W11 & AT T vl H Hol M ¢ |

qHIC 1 : W) FHA T &7

-
WE 1 ¢ &Y

2 e o

4l & I ISl Dl gl B Al § |
ANT 3R FelTg oid 2 |

H HRIHA! & SIS eS| TRE vl g |
ANT 721 U 37287 STl $ed & |

4 Y ST ST 4 T il § |

H ARTI & T B A1 S G Tl g |

75




T

W 2 : &

-

o bk~ o=

N o

4 gereifead / wicH 4 37T § |

4 IRIRS U ¥ ik § |

H 9gR e 4 e § |

! o SR GHY Bl I ¢ |

4 Sl &1 UTe ave U USRI 1 HYH & 9 3l @ ile
qhT g |

4 USRI & A1 3B TRE A BH Gl g |

H IR &  foIQ 950 R 814 19 3R IR—ARgeh Favell T STANT
HRATE |

4 ST gTIT T IUINT Bxe Aol &1 Fhell § |

H 954 YA § |

gy -

N o ok w0~

e 3
H 371 & forg 7ot TTafaferat @l o aemen g |
H Sl Il D U el hH H R g |
H 3T 39T g aTell il H A Sl § |
H ol didhe A W HB YR 94 ol § |
HBR R B3 N8 S YART BT & |
4 STed] Y U Gl B fol DI U R Fhell & |
4 GEEISA Dl Gl DR D [o1Y TIRU—R—aRV] GREHIV BT UTel bRl
g

.y
|

YT 4 : &HATY

o bk~ b=

4 ot/ fagj3ret Ugell @l gel R+ H 37981 § |

W 3R G ew < Heell & |

4 oree] TRE | SAThINT Sl g |

# uf3yat # urey ARl g @ o H foll o ofdie SEar g |

4 SgeRUIG Uk 3R 370 [GRT 1 gfeTrd wU 4 &ddd el g |

76




. H wediel 3701 Wd ol g |
7 4 A 991 9ol § |

T TR

1. ¥ Q) TS Al B R S MU FRN B R DR B Y TP BRI IO AOR PR |
YT AES PR Tl § | S ARl B TgaT IR GAAG o (o2 39 370 HAGAIRAT W
QIR G & (oY AT 918 8 AR (Y AT B 0T HAT SR T |

dTed BNl YD FHGNG! DI G DR D IR
BIEEll
GTEYT - 4 BF IV §IcT | GGTERT - H BECY T& | el b §IG SANTT BEIS] 7 BT
THAT & T BT H TEITY |
M 7 HrEr?

399 D [ BN @ 915, 3T IT I A G Bl
o U GE B ATHA AR BHAGING] I GG BN |
o U BT Bl GGG B AR AU AT AR HHAGING] b T B |

W3 2 1 BAR 8F1 (Grooming)

SRIT 3ye gRT Ug+ W dlel duel I Wafid HRal © | TIR 81 Ge I A6 FRT iR A
(forzr 25) fogm @oF ufehar €1 1T T8 9 3T NG IR (IR B9 N I8 Ao fAerar & fo 3
JMEGRT AR §| (YR BT grooming Fgeqo { Fife T I a1 § TN Aaw A

.« H AR IR A @ |

o IUF IR H STHITIT FETH G |

o JEH |Rd TR W Ge D T A6 GG a1 H |

e R
7 25 SR A da B

77




3T 1Y 3R IR BN B SN0

SR R AT & fou Bp 9M eSOk fewiHey € W &R W A FEEd @
A B B 2| SR @ folg, Afe oM uE fam W O (Yo uN) fdd g dr Sl
AaiNG ®U | TS & 497 U UgT Gdd © A1 HeBU & (O I Wad ©, ol
I A 16 AR § @ AR BIFEA HUS Ul IR WG FAT U Ahal B |

B 39S W AR BN @ folv B @mme e Mcwl (R 26) W TOR S@d 2|

bt
ferg
o doT, SAoNI S AMM BT | o MR 2R ICRA g0 T R STH BT BIg
e W 3R afepde Ao el BT AT
T8l | e TN I W F TGN
<g 3R B8 & (T AT o TASH Bl FAN WUss A
& H Q) I | | eS| TWE W Bl gz Qg

a1 gsl & A g

o= a1 River 2= v |

%

a7 26 daw &+ @ oy RamFeT
TR 31T

JEYIh g9 Ulo Eﬁ ]%’I'Q http://www.psscive.ac.in/ Employability_Skills.html D Gﬁq s{—eﬂf?jTlT[
diegel sl fawrex 3 AR &) @ G yeM o3| 39 Aiegd ¥ IWad vl &
forg ifar don —wrmh vd A § 7 g Tt @ fory fivga e €

WM # yRfe TR
39 (992 & fory $-37feT ure § yRNs difsal T gy fSoer’ <o & aTe, I8 ford b difear o
AT AT T2 |

78




Trfafafr 1
AT T < SRIT QIR CRIRT AFah T T SYIRT BT
D AT
U/ URe, Sets a1 BT @ 2e
yfshar
1. UG O H 9 BE 3 9 |
2. Y% Wg frfaiad Refaal # 9 ol 16 W v e it 2| 93 9 @ o, o
qew Rt & AR YAl MW © 3R IRRT HeR 37dalid dRal & 3R AlC ol § (b
SR SR IR &7 USRI o= Bl et T H T 37T ZaTT, T d8aR 8l [T o |
Rerfa
(®) oD U §X Thet ATG—Tdarg URIAITITT § AT o1 BN | 319 SR & A1 9di o b
U% 36T UEell YT a9 & folq 31T T vl |
(@) T <@ & o SMUdT AEuIs! Whdt # Ifd HUS TEl U & | Yl I ST AR AR
DT & g H RIS S SR |

Tfafafer 2
;%ﬁﬂ 3R 3T AT W IR grooming B W AT Self-reflection
CICR AP
U a7 Uiy

ishar
2. '8 A FEY T PUAI BT SR < | IS AUBT SR B T, A AU UgA 9 & TR B qifd
AMeel &1 Ul &) W 8| IS Nusl SR A6l €, d udl Afdad Il & fafe

UESall TR B I ST 1T |
3. QU MU wF H T 9l SRI @ foly IR &R & g ST Ao ford |

il g / 8 | QIR & forg 3R Fror

T U Ug ol AU fbe &f

T N o MU Do A1 IR 31 [y 0 §

9Tel AT 3T EHIT Y 8l 2

I THRIT 1% IR §37 f6Y 80 &

TR S UgH off AT 3R TiferaT &

eI el IR B WA R GIR G § 118 (91 T o

q Il i
®. 95 fabed ye
i fawe g o W& £ |

79




1. TR 1 e W O wg fEfafied § 9 o 9 fm A Ssuge SR

ferg g €7

N e i W°
i
(®) (@) (7) )

2. U9 37T gHEIfe v ¥ adl d e @ fov o & @ fefaied # @ eH W@

Q9T &7 fdbed orel 2?
(@) w@ e |
(@) simaiRe 3¢ iR He
() !
(6) IR BHI

3. SRFT &R HaRAl RI W UG G Y9I Bl YIad el axal © |

(@) wel
(@) et

M T Er?

T D [ M B 915, AT I8 T § e Bl

o 3D TE AN & ol Bl qAag a |
o AN @ feenfden &7 uTerd @R |

T 3 : AT Wesdl (Personal Hygiene)

T Weedl Ge F A @ B M&d IT AN ¢ | Weadl g4 U @R IR STl
P FIY Y@ | AGE ol 7| R W@ ¥ 31U e, Do a1 a1 (R 27) W ffia wu

¥ IR E I 2 |

<R T SR § A T 91 T OIS S | TR U 9% RGN @iee § U6 RORe 3
Rl 8 fob I A9 H q4 T8, Rifb 98 | 98 GHAIRd BT © b SHD HUS THIT foT
qTEH] & ToTald SN BH PRl o | el ORI AT @I & T & 47 3IR AT & |

a7 27 : 3T 7GEHTT DGRV

80




fdRITd W28l Personal Hygiene &I Hgd

T ¥aeed] AUl § aaifh, I8
o TIWIVET ¥ AN ASE PN B |

o YT DI VD B! Bid T & |
o B U IEIER ¥, IRR B MY NS & BROT WA+ ©Y H TH Aeqd B H 4 3 |

IR aeodl & forg &9 &eq

TG YT AR BT

7 W
d

el
B
-
E

T OF B AP AR

AU BRIl P B e W W B} B oy A QU aFd § fewg My TRel &l
e @R |

81




I o9 & forw 7 Pew I

ISTEPSTO &4  *85
HANDWASHINI -+ 53"

3 g e |5 g

—e . e _—

wﬁmﬁﬁﬁw Waﬁwﬁ el gl @ fore

LIRS o el & e |9 3 Ry § o
ffR @ S 31 A

e 37

EEIEERINC Eﬁrwmaﬁgmq

ATferal @l Bl W | U TS
T

RIS 3R

J&MYUh g UIc D f%N http://www.psscive.ac.in/ Employability Skills.html 62} Grﬁq g JfeRTH H]@?FI
sl fawrax 3 wrffafar e @ glar ger e g Aeyd § Swia favgi @ fo

33T 16 H ‘IR el $T Heed @ YAl dISdl Bl 9@ B d18, S@HId, 8 3R
TR & IR H U I BHAR] Bl {01 TeTTg ford |

Tfafafer 1
e FTT — I e dT aRvl T Ulel ol
AARH ﬂmﬁ
U9 1 URYS, et I1 BTl 6T I
ufshar

1. $ Y BH UAD IF B BT GHE 991G |
2. Y% g fforRaa Referl & 9 vl T8 R v YfAaT TR F=ar 2 |

82




3. Ud TR @ 3SR, d Fa 39 URRMT &l e Mo g 3R AR dew Sfacid
FRAT & 3R AIC BRAT & o T 3[BT ZaNl, R 98 & Fhell AT AR FAT TGAT, & 3R
Wesl T & §5 ol W et e & efia favar e

4 UG TRNIH AE T OB B AFE URGD ol § R 9 ufifhar <o §

gRfRerferai

o T NI & AU UF FEUIS! AR Tt H & dletl Taer R Fall | aex &l ol & |

SIS U IXR & Y (ERE ) 3 3 Cadd &, ST 30 Feure! FEf & afafery ofik
oIl # 99 A R A 994 & | AU FfFTd Wewdl iR IR & 98 § S99 910 X Jeg

e Bl A fpar g

o U B B H KT Weaal 3R W=5dl & U6 Bl Ul & 3R g9 Agcd bl G937 2 | 3Us
TN U TSRIT & ST TR TdaIf~d 813 H HeRkT ol & 3R MY S TR, XI5 3R AHTS

& Hgd & IR § RIEH o1 07 6 & |

o 3MMU Tef B HieR 2 | MU FEUISA § W TP 98 IR © AR -G e # Dt B

& | YD AT TRUIS! ¥ I AT TWeudT AR Teedl Yl & g% # a7d d=A1 a1 |

Tfafafer 2
AT 70 BRI — AR ST AR
RS AMRT
VERIRY R
yfshar

T AT L ATl HUAN (SAFGRT H) FT IR S | IS IMUS IR T 2, A MY Ugel ¥ & AT
TTHA] HD] DT el IR X8 & | AfS AT IR el &, Al JMUD! ¥ AT Feod] A bl
UTe AT BT | QT Y R # &1 81 STRI & fofY ER o+ 8 AU AT fored |

W A

gl
&l

/

QR B Fre1
0

H B IR Y1 BT SYART R B d18 A1 | 87 eIl g |

4 S+ ARG 81 bred | 9 FHI A1 AR dhe §Y Ed © |

AT AT TR 1 T Bidh AT TR H &R R 3701 48
oIl & |

IXR Bl 959 W g7 & forg H (IMd Y A T8 g |

MEERETREE

T B TS BUS ol UgdT |

W e & |

W 91l A1, fad / ddid Tel & Ik I8 &% 999 1% Y& & |

83




IO T A

®. 95 fadbed ye

1. e anfl ve il fasme wAmTEmenm § UG dem § N foRm ¥ UG oy derai
o fou ool @ H AU ST BN ofd W 9TER TM @ 9IS, 97 3MUB! U BRI 4
ElI

(@) acTg H T, AU ATYH BT SUINT 39 Re el [ |

(@) amu 98] UMl B A 3 B W% X [dhd & |

(T) SMUB U TS M B T FT UM FAT AMRY — G, ool BRAT AR

XPTHT |

2. T MY 11T & [ e oM H W8 dTel Al &g fadl aF M HR 4 99 Fobdl 87
(@) T8I, TTelay & dravle, U MIMT ®Y A FH BT a0 |

(@) B3 {1 TP 1 81 AT TS ITATaRYT ¥ Y& dTel Al & fort wiard & |

() oFR T G 1 fiel U & UiBd &, @ I8 S 2 |

3. RT3+ 9Tell Bl ST AT § AR 98 el TR 98 AT el oW & | T8 S a1etl I AT T
e g1 8 3R Bl S 989 ¥ STl 8 | I [ofU SMTUHT T GeI1d B1IT°

(@) T 310 9Tl H Ot BIS Fhel! @, SMRIRHR I [ 9Tl Bl g1 # Aeg fAerch! 2 |

(@) T T BT A M A BIS Tl & IR TR TR 1 W Ul &R & 310 97t & Fahe! ¢ |
(TT) I T TE SR =1L |

(&) I8 el 1T Fhall & 3IR e BT HH B B folt TR | Fher W T8l 19 dTell W ST I
STl e 2 |

g, @Y SR el Y
1. T8 G & foIT YA Q@HTel, 81 3R 99 # 4% Al & &R & forg i it qdiag o |

3w 71 dar?

399 D [N & 915, MY AT I A G Bl

o RN el FY G B ST B Gl g |

o U 370! W] gAY I o [Ty STTUH! R JfTedl & qa Bl Jawgend] 8, S qaidg o |
o U BV M B foIT ThIP! BT Y39 |

T4 4 : ¢ H B (Team Work)

SR AifeT f6 ue W H By WEARE B URIR @ 9 9w TS 9 AW B, B
P qTE H gied € 3R BT WEl W FM awd & e I8 ghREd & 9a e

84



o 2| fedl ff Tl & Iwaar a1 Aveaar <9 & 999y IR BH B b D
R R w2

Igi I @l W | T D TS W Bl Nl IXA b ol g IR AT B Th A
B PYA §U SO ©| FT AHI Al § b IT WWI BN IR I UH W H DM
T PR W A? Ig <uar & f6 W9 g9 I @ ded Bl Ged © O &9 §9 bRl

JH F U B FH & |

ERRET

S

%tg’sﬂ S
71 42
|
4,
¥
3
3
4

5
@
|
.

o 212 ﬁWWW

85



Uh M A e Al U ey el M € )
M ¥ yde @fed B M Bl G Bel oidl 2|
M & UG e B W A I9@ AT BT AT B |
ISRV B foIg, 399 @ ™ @7 Ule Ue SR AY 6 e emmt <M Radrel, s A
eNe BT 2
r“_g‘\
W

o T B W B RN I UHT B 3N | WG B M BIAT TG g

I M B HSW DI AU I H |e I8 HaAd A WHR B dTell RISl ©

PR F H AGE ol 3| IR T W T4 Fl 8|
o SR GG WHE ANAE A 9 e T8 AN W PN OER P IAG W Al

:
¥
“
=

86




o JUT RN & WY
GoAPR I I

o CM T WY R A
IEINC

o I M & Wl B
PR I

AHAdT BT ST HAU

a7 213 v &7 @ ave @ dvd P [y Jaaar

TR 3P

JEgUch g9 Ulc ® f%’l'q http:/ /www.psscive.ac.in/ Employablhty_Skllls html @ S U _5; 3T

diege ! fawrex 3 Tffafear & o

I yeH 1| 39 Aeyd ¥ IWad vl &

forg ifsar qen -t v A & T2 @p AfafalEl & fog fovga srRw 2

e B R iy

$—3TENTH TS § QfSAT W= & 91, AUB! oIl © fb Uh SF Bl Ju kg dl IRl

R & fog dH § UEq Heayl |

AU U BRI — TH § BRI BRAT

S AR

wfafafer 1

U9 7 Y, Slete AT BT @l e, a1 UmR

afshar

1. O 4 3 B g IR I IWA IR g TAG I TP IR AT T
frfofed vl & 4 5l @ & R F JIEER &

Tfafafer 2

87




& e § O @ ufoaifiar § o ed @1 gl @xer g1 e
T AT T8 R W & W Uh qW W b RISl $ foU aawae 27°

Sfeciigd UG fdg @ fory fogar i <1 T8 diferdr @l )1

295
ts

E
] =
3 %

? F 9 gem?

=

| sP

EFEE
i
%

=
:
"ﬂ/.%l/
SR NE
@
i

el @ Ul wHEge @

AR g @ A e & fy T w

S lE
84/%/84/

ARl B Awerdl & oY G B

A IE

¥ Ahodl BT W% HA0

g
5
4 4

eS|
@ @) T 8?
fofl dm & oM oxa T @ AU W d91 IS Faml |

& W N =g
44493

I R/ RaT?

T D [ M B 916, AT I8 T § A& Bl

o TH BT I THIMT |

e TH CH H M IR b oAl Bl qUT By |

e T B T DI YW BRI b Hed Bl qUT DY |

T4 5 : deafd T dIerd (Networking Skills)

Y RN B ST BT WE@qUl g7 oY U QI @ Webel W dgd Wed @ 6o
g offhd 309 FfdTTd 3R B B Sildd ¥ ded @ o e W e AT @ S
e B | 8 |d Aedlh § |

TeafT BT 3 & AR DI TEAL GHY b 9 SOb b § W@ 3R 9 o Al
BT BT 59 X ST bl & I8 Al gell Bl deg By |

88



AeafdT BIE H I 980 HewdYU BRI WA & — TAMGN ¥ G SR faaRed
g g |
FH W GA d W gl 7 b oM S9 Al F1 WM @Rd 3R e od & ol

TR Afed FE W@ 2| ool W ged 9 Uar goar 6 o R afdd @ ™
T oy g & R ¥E Red # favad 999 # #eg oxdl B

TS reol Rear (@fdard o1 @ga9d™) §90 @9 @ folg gFf Ul & oM oM Ay |
MU Y HcdidhT DY WId dld Nl & Th SSEXvl o |

W
Plidd Th 0| i Rl T EH d AN ol
@9 U =i ¥ |9gd WA AP T| 98 AN > W QI
B | gl el Ul ©| dEm H W 98 el
o | dodl & AR R & W 9| e awdl
AR | 8] 98 IUR I @ W @l & @
, ud A |2 T@ ARR T AR IR WA @
| Heq I | 3RM T H FEY FRAT T ¥
SRl Bl ARG $ folv B E dRaT g | T Bl € 3R g8 T WMl UHE T8l
Eacild
cafhT DR B A

ricqﬁ'o_u IMUHI WHE R fIvad-g SRg §99 § HeS Xl § oFe A1 Mg 3

R T
. IR DI FRT PRAT — SeR & U, 3T Tdh ARTAR & oIl IR
B W AGG @R @ foly Bl H g AU QR AT USRI W 91 R W @ |

o BT W H WAl o1 3R WERAl oA — SR @ oY, aMU 3 QRdl I
AMD 7S TR @ foly &F 9dhd ¢ & T MW W oW H &R IR W|W g Al
el Uoge [ G o W) R

e U AR & IR H AT W IR R W - IR B oY, MU 30 Aq—fo
P S W ST BM B WM W T H AR UM A AeS aRA B foly &8
qahd 2 |

89




JeafbT B DY §AN?
T AcafhT BRI I H AUB! GERIdT @ fIU g BE AU | 39 BH BHdC
(cONECT) Hfea (R 2.14) PEd €|

2 1 Y S N B % WA H B QWY | e @
SeRR @ foll, g @R fog S w8 & 9 @l @ A
JAfRT W A @ W | T @ G F| @ g o [
A b A YE BRI| SR IR TAdd B ST Q0| SRR
o forg, amue WX # e o o fou Il 9 Soo@ axd 2 fd
87 I fodt odf @1 s e @
aqear B, o e oRfd afe
T I TIPS AR A D YR
N |
;1; W W § Acdd Her =
A Wﬁe—«f?ﬂaﬁzﬁwﬁwﬁﬁ SR TFGR AR aR | ISR
15 LI L - e | o 4 & foIu U /9 wagl ydid T
STRRY & forg, Wi a1 R BT A1RY |
THE Ye O Ud | S|
TG W AU I HIS BN |
STEW @ fofU, MU oM B @
JAEY B IR H I PR hd
Z|
faffg w0 & dae W =A | gl
@Wﬁ?ﬁlwﬁm,mg 99 "edarl I Tffif & In #
TR @ ar W fEfd wuow SIECIR IS & S IR IE
99 H| Sw wedl & forw g ISV T oy, O A H
JE BN SR e arer el | U6 FOCR A @ IR H gEl @
qdy |
a7 214 FHaC Giger & FUIT FVp ACABT HITT g7 P [V BTH
RIS ST

YD 39 UG & oV http:/ /www.psscive.ac.in/ Employability_Skills.html & SIRT IR
Hiegd aMud! fe@mex 3 AR By @1 giaer yeM ol | 39 degd H SWied vl &
fory e qen S—armh vd e &) TE v Tl @ o g sew €

90




e o YRR Tiafafer
3 fow @ fou -3 ure § yRfe Qfedl SEd & 91E, IR IR Heafh T Bivd
o R H Sl e R e § R uat @ qfier wogat R

wferfafer 1

TR I — B H HeafdT
JATIG AT
U9 7 URel, AiTet a1 BT &l o

gfshar
1. 49 BEl & g 9N |
2. Fefolad Refoal & 4 fofl v @ g1 R drige (@i, Gorll, We b d
qea®, e, FAR oL, dieil) Aisd BT SYAN BRd AUd gRI "cdd W SN
M dlel dedl @l ford |
3. Refel & & f5ell & @1 |
» I TG T W H Wi g E) TY SRd PE FACN? Goige (@1, For
e TP W Jead, Ger, WAR e, eF) A § B W fdg WRg SYA?
. 3D ﬁ%ﬁaﬁw%wﬁéﬁ?ﬁéﬁmwﬁwﬁélw
9 H B B e M @ ol fB dedfdT Yl B gerd |
4, AT WHE H Tl BY| &F W G IR T BT S Wedl & 39 W (U ffsham

Tfafafer 2

AU T BRI — i DI
AT D AT
U 1 U

gfshar
1, TlfeTdl & 915 SR IfedRgd UAd fdg & G AcaldT DRI R @ @ oy
AU R BN, AT forgar A § T AT BT RO |

JeafbT Y P forv HeA § I8 9 HOM?

ARG qdld gE

GAMER] & W AN & fo el W

e TWh g Hedd g1

o < ¥ A

T w9 | Farg &

AN B IR AR R AR & IR H Far

91



3o yIfy el

®. qg fdbed ge

1. AMUSHT GRIR Th Y @R H Tl TIT g AUHT USRI YD TR ATAT 5| AgdI R
BT AM2Y?

(@) IT AN b oM THM & MR § @Rd € R ol 91 78 R W |
(@) fog ot € @Rk S A & & T A1 samw Ay 2

(7) 3% @ Wed M § AR S° AW @ folv &R

() SH@T WRT @, JU IRIR FT URFT ¢ AR IM @ folU S= gREE <

2. BfOdT U UGS H TR & UMl & fedhdl @ dd X § ASE I b U T
SHCol IR Y@l ¢l el Al B U9 W A @ folU dEd I S R®T GRAT
el

(M & BRI A I O I b 98 RS9 URAGET & IR H I Bl ARy
SR TF @1 3MaRgdhal g
(&) SR T

3 T Er?

3999 D [N & 915, 3T IT G A GEH Bhl

o I AN @ W Y, At ey M @ 99 @ TRl awar 2 |

o 3 AN & W dEd IR CFHIND A Wi @ foly qEd IF aR B JAGER| Dl
gl AT |

o I UM B AN Bl ACdD M D qUD B GAl GG |

T4 6 : WU (Self-motivation)

R AU G AR HYY B bl Gl g2 G A Y god b dravje 39 alg Bl
febeT ST’ o @ Mo | 4i?

Bl B W AU B HA el Al O IR Uved & drav(e YR e o |




AT DI BlreAT el |
o TR A B W &+
T BEL A BH DG
&) B oy ufdeg 3R
II9g V3 |

la—]’

FT GEE § SR T
;7?7173'7‘3773/‘1277?7&7—":)&%
fory 97 wger & a7 g
THT 968 BV 8/ 98 U
7 Ava § B 7 @7 97
YT gre dvar @iEd &
TE T8 Tev 4 37
5778 Fictol § ¥IT of
TP/

% §9E 5 99 o & I
F7 S FoIdT P Iery
Tl &/ BY g8 'Y ST &
Y @ T @ UEd ST
gmas g @ 8 98 T8
7T @ o oV 8 pIE
9¢ @7 P [y T& FEd)

fa7 215 73T & GIeYT

T3l AT JAeIT—3eTT ol ¥ 3R o0 ofigd § fel—3relT 9 J IRT 2Id &

W & YBR
GRS R I

et 21
JaleNU[ —

i =1 9 oW axd 2 R e

IRXDR .
g dBM Bd & OV g 9, AT, A ded @ AW, 99 a1 dfad

oI NG 4 B¢ oM War 8 3R defafter axdar & dife a8
1< fafesT fernfiar e amear 2|

JMARE RO : WR

HT 2 |

W-URd @M @ A

faF 216 /-4 & FHIY

Wwéaﬁw—ﬁﬁaaﬁﬁﬁé@waﬁélﬁ%

GY, TR 3R ST WEqd BN g
SRR — oY O ST 29Ik wWRy iR fhe e @ forv defaften

- - =

T 7 AT @
7T FET &

82777377?5’?"

93




W-IRoT BT AT d Be?
W-YROT & AT @ AR RO

Ul T AR A B UEEN | g b el @1 g e ©
ST — Hol @M §MT 980 68 T

I dehl B IRINT N T AT U BRAT ARG § SR I e Bl
@f S [ I i
IV — H UH Y% A1 Aredl g |

AT AR BN U PR B oy G- FEiRd @) | 39 wfafaeEr @
T T B OHT I A AT TAS AT D W IR B o BN |
IR — gREdl Pl W G & d1C AU BCdl Y9HT UIgIHA H WA &
Thd g IR R q€ 4 U6 o & foly NG Uedsd U Fehd ¢ |

BIST T F1 FHAT &R U Wl AU A Bl U bR Dl Qe H B
dgrad |
F amw ) dew e v 9 R @ R & o

9% 999 B I WD BT UAT TS |

TS AT

JEYIh g9 Ulo Eﬁ ]%’I'Q http://www.psscive.ac.in/ Employability_Skills.html Eﬁ Tﬁﬁq g—m
AigYel Sl fe@rd] A Al $¥ & G YoM & | 39 Aied 4 SWRIad 9wl &
fory AT e ST T AR @ TE g TRRRE & B R o £

e B IRRe Tiafafer
¥ i o fou §—afm oo § yRfWe 9l <& & 918, udl |/l e d
B § AR BRY § e SR BE JUAT B R TE B U @ T

wffafer 1

TR IR — URA &
IS AT
U g7 URie, Aiets AT BT bl e, I W

94



|
Bl G AR A HTdl BN (b IS Al @ B

% .

o 3BT RIEd IMUD AT [ B W AU ARE FIER W YAfhA ol § S

' ' AN &3 § W8l A JIR P Fd © | AU JaER Dl

URT A B oIy 1 HE?

A ToTGID] WHN Wl H wWRed RifR & fofly Arell & e
| MU T BRI P AEl GRA B © | AU GE Bl BH B

S5

3. U6 Afdd O @ ﬁqwi.gm fby Q7 A fdgaell B of Febl 2 SR 3 YA FET B

ARG B FEAT |

Tfafafer 2

AU T R — OROm

ATaTISH AU

U /R

fshar

1. 99 BRI B Uh FAI N A UH YRG BF Y Add g |

2. 3 Wdl d ford o gRT oY Y &I IT4 SRA & forg YR HT |

IRT T BF B R R A & WD

SETERY AN W AUSH Gl & qNId Bl | I&RV : H Whel @ d1G benidll H IURed

TH S 2 | BIPY FE e § JfUS Flerl WG|

ISR © WY AU (U Wiaell &l | SRV : H g8 gRead e o H

W W FE SR AU AT & W 9 BR A G
fqa® iR I g & 9 e weqgy
A 37

AT FIf Y

®. qg fadey U

1. T MY R B G Y 7 o0 FM A UQRE [ B 2°

() smcafdzar

(@)

e
(TT) @R

95




(&r) ST

2. fforRad # & @9 & WO & IR &7
(@5 ¥ e fadedt @1 TET @R Wad )
(@) eraRa
(@) gewfere

fr) area |
@) (#) ok () <

3. 9 & 3T H WIIS BH B TR UM b o Fel WeAd IRl T| T (59
YHR B IROT 77

ﬁﬁél

o & e
399 D [N & 915, 3T AT I A G Bl

o W-UROT BT A THIAY |

e VT & YHRI & UgaM HeeT |

o G-URT @R & O B FAEE |

o W-IRT M & foly =_oll &1 Al 0|

T 7 : @& R (Goal setting)

wmwaﬂwwaﬁ?wiﬁﬂ%wwwwﬁﬁwwmﬁw,
g WSH ¥ del o Wl &2 g7 AT A YBI, "YU HEl W ARd 50 SMEH A
o, H T WA 9 @ A Pe, R o 0 aed o | 6 @ %o el 8
g1 Dl Sl
Gl

“Ig b 9 §° 99 W el udl fb @ ©adl Bl W ed BH q@l DY
o WG| gAY e H B WK gfedT @ Javdddl © fh B @ N IR §

$El Ml a8d 2|




q T AT AP AT b AR U
ST # UF 98§ RIS IRG & | JMUD wiad H
Jeg fiRoT @ ufhar amuel I8 d¥ @A § ASS
A B fd AT U Sad B DY O ded 8,
AU FE EA TRA & AR 9™ H AW b §H
ed & (R 2.17) |

faF 217 8 [FERT FT TET
MZU 39 IIEWON W AR &Y |

o T anfdey ¥ U PN @A AR © GG
3R Bed AN H B S dRd £ |* 98 S
e I FM NP IWT I URIR  FI BRI
THIT AT TR 2

73 218 8T P TSIV

R STb AT H FR 2P B TP AR B AMT @ A UH qHbliord ¥ § IR
EH Bl T T AcUdbliold oled g |

Jeg &l ff A9 9 G B 9dd 2 O, oM, WReY, IRaR, e dRIR, anfe wey
9qeld WA B T PH Al I W B & IR R ded @ U e @ fog Ua
T WS TG 2|

A T U IR DI G G B A Al BT U S §| SRV & (o, 3FTel
dF #EMl H WER & WANES] @ Udh §EE 99 Ol sale H & 15 a7 # Welg
AT T |

e PR o B o el B a ok eE ek AR 9% [ e @
A B R A 2

97




T AP FAT A W GG DBRd & 9 WEAYW © ol T8I ¢ | IT JUD! BH Aeaql
HH P IO IR W N Digd R H AGg XAl o] IE MUB U BRI 3R
ol g § el gHTQT |

deT pa fauiRa #R?
Wa&g@iﬁﬁamﬁﬁmwﬁﬁwwmﬂmﬂﬁﬁlwﬁmm%

@ m ¥

- faftre o1 3 & Alen W - Ao A @ 1 B | U - U aRd A @l
IR e 5 ¢ 701 o1 FFaT & |8 & FB W fbar o
Thd B

¥

IR - aw%ﬁwaﬁl-@wgaﬁ A-gm A @1 3 7 & a3 B @
IS 8 AR AR Silgd H AR BT & | FREd 9 @ R Q@ A 9 e

a7 219 @e e

JqT B WIS DY §A?

fifre - @ fAfe ok W< @ B8 Ueil &1 SR <dl ol ded H ®F AHd o7 990
R A & H el H YO dH’ H $Y YO AR GA Bw? § b9 WEH FH W
F%? H I8 T W @ T

IR-JSERT . H S FleT ARG

I H W RA U Wt b a8 BT Feell H e glax Ul dierr ke
§ AR B8 HEH H H gl die—faare fqdifar § | ol

98




e I — TP AT o BT AT Y BT SR ol & e, “febaer AR
AR S & gal o & H uRemm gra feg g2

IR—SETERY © H U WETad qG Areal g

SEIE U qO Bl 5 fbell B GRAT AR § SR Tl HeMl H 45 fe H 10
fo A, et H WM B @ oIy AETIidd [Amiid deem @redn g "

T &R AT — 98 Al B BIc A H [ a=e 9 deg @ u fhar o1 addn
2| AR B for,

goT e . W vH T H VF REE G FEd &/

39 B A # e

|, TR ARG /T B

2. Qo HAIAH QRT Rl

3. GLUS. T HRAl

4 Reor e # AoRAT @ fory e &

TARIAE — U JURfarEl eI BB VAT BAN Gl BH AR © AR AR U $RA B ol
P IR AP § |

IR-JERT - H h QA H U Q@ a¥ & UGIHA Dl UG IR TS 3 YT dHorTT |
SR H e H 3w 3 U avd & fow e fiwat @ W ad @ forg

WA S 9Y b & fad 3 He foamr g

AT — VIC @ed @ foly U §Hg O BF1 IR, 31id, 4 de T aRe @l
AALAHA Bl & | AT BH Al B [ RE W T PR D oY BRAG HA & oIy
BIRCIERICAGINS

IR-TerRor H fBfl 137 10 el aoi ®H FRAT e g

SR - H 3Rl BE WEMI W 10 fhell a9 BH SR ARl g

TS AT

JEIUch g4 Ulc E ]%’I'Q http//www-pssciveacin/ Employablhty_Skllls html & TYF&Q ?g; 3TferTH
Higgel Sfue! femme I ARl & & Gider yaM &1 | 39 Aegd H SWiad vl &

forg difear den $—wmit vd - & T2 @B ol & forv fovga ey g

e @ IR Tiafafer
-3 ue ¥ yRfe Afsd IRy’ I@E B 9IE, MUBT R ol © fb U BRU &
W Ihd BRI b forv fee @fad o diRal & yfad exd |

-3t e # difsy [fET v (e, AT I, aRafde, Jemiard), SR de @
@ B 9E, TE B fb oMo difedr ¥ @ AR g

99



Tfafafer 1
I T PR — W eI 8 AT e
TS A
U9 7 U, lete a1 TS @I AT

fshar

1. <@ f& |1 9 R U odw W (AR wrg7 g gra @vd I JUrEare)
FHTH) B & SeW DI R G § I A8l | WE b YAD US| b AT [Ch AP N |

ey fiire |9 a9 | U oA | R | e e
(g1/&) | &1 / &) |dIra (6 /) | @& / )
(& /78)
d Ul Ugell B H 01
RIS VUV AfTd BT TRl
gl
¥ FdPRR YH PR b 9IS
e g1 ArE § |
q ®3 SRl D IR AT
EIESIEY
Tfafafer 2
ddFIfed g @R Tudierd ey (WEdHT wfafs)
ATaTISH AU
U I Ufe, dAicts a1 BT @l Wi
fehar

1. IR FSR & T 91 |

2. 301 Wg H AMREG WU W BM PN SR A & G AT Bl YR BN |
300 IR [T BM W, AUT GYE d AR AH N AR AU Al W OARIHA U W |
4. T UG TR B A TG AU Aedl Bl UK PR G Bl Al S W U JRfhAT < |

ATPId @ed (FTel U fai # 3
A R E?)

3Tl BE AN A UH WA H QHdleld
T (AMUD eI /AT B)?

1 1

2 2

3 3

100




Tfafafer 3

A T B — IR e

IS AT

U T Uy

fshar

1. G AW W BT ST dReG 310 gRT (UiRd dedl @ forgax A & Mg drferar
B R R |

T A6 IR W Al
fafire Tl SRR HOomel wewrd wem H 90 ufoed @

09 Iy W TR A B U Tl U™ g9 N I S

U axg g | O @ fu dem & favdl o7 iR 9 R R foge faw

Ixaf® T T IR BT TERT AT |

T G IR-SETERY - 31 (e @ o¥em 4 100 H W 85 3D
fei T |

JU wIfd i

1. ey fgiRor @ 87

2. WE Yl § U9, TH, U AR AR & & forw @ 7
3. AHdIfeld A W B B Bl 99 DT dRIBT R 8°

I T Gar?

T D [ M B 918, AT I8 1§ e Bl

o ey RV BT 3 WHIMY |

o Ju fou @ MUiRT &% & o™l @ qEEg |

o T fAfYr BT I WD 34 AR H@ITh el Bl g |

3 8 : GAY BT Y& (Time Management)

TR 950 B ool dSdl o AR TN AN Bl WA IR <d oA | 9@ U 4 3%
T B AT Bl GHS Dl BIRRT B | GAR A oAU U1 | aer fear 6 98 oe arl
Bl Bl RN T8 BM| Uh 3 SE U T YAAIaT § Ugell [REPR SilaT| 9 Il
7 REPR U &=+ & ol $eT T o1 | G WRaAE el dl 3R 3FTel &7 [EBR o
T | Wfh REPR 3 Iqd oy dBR o, A I8 sl &7 & Fa9 W @1 e o
9 T ¥R < Ud weaql Hed @ — $HE WAl S A Bl A |

101



TR ydgd I T R R e @1 e @ fh e o A & wwy @l
JB WE W DY ad & R I8 W AT AqRd & O oMU R Ared (R 2.20)
qT I UG DI I UH SQTRYT O9 BN O MU Whel & R 9Q YT EHaD
T G & o ot @ e o I @ A <'E @ IR B

@ if

b 0

a3 220 5T GFT

TG HT YU BT ISR AR IR-SSN0T

:

P

i\

TN TR WA H W @l Uee 2
SHHT Uh MOWd Yegd © e 98
AT Ul @Rl 81 98 U8 W @
FIT AR Weld @ fou Ao g9 2

T YU Ud A Bl DI & ol AUP! ASS PR 2
T R B QO AT |

e ofe g iRl s\

UG 3B FTAA TN b Ul B8 o H b a
S|

T W TS AT I R BHIPH 3R gTHE [T
|

fi7 & IRM 99 §6le T B

ERICIIGU RN TR B T e
YAl T geEe @ fory uR RN T R Bk B foly Y AR €
o ool ff P wiafafr & <0 @ vl e W

102




o AT PR IR WA ST B JIRAYT IR

o A SRS AN BRI N SR AU HewqUl BRIl Bl PR IR b
o THERT THI BT AGUART

o TP T—g I B AMY M B Gdl TR IY

o JRIHOT T HN

« JPR TAARET B TS SAES TAQRET F o

T2
L'l'bﬂa-ull
: b
PISIEEN|
ST B UH FE AR G W OBART | R &M < 7 fh
T 8 o &Ry | R g A AT W el
| € R 7 ST W | gEd £ O B | IO 8 I8 Ul
® P H NP B | R GG e, TG | N H A fert
g QU & (oY | e g | 6 &9 o W
I W A G 2
o & W # SR e § oW
BaG TAT B IR )
wd £ © YT B HUEE
: o WY B 9™ Tfofaftrt @ ugEE
: feaqrl  FR Ugd T H W Hee
gﬁmﬁ%mégﬂiﬁjww AU
e T T 9 g W gal
- T & b @
?ﬁﬁwﬁaﬁmﬁél

TS g9 U6 @ oV http://www.psscive.ac.in/ Employability_Skills.html g} TRT $—31ferTH

Higgel Sl feErd] A AR o7 o G yeM &9 | 39 Aieyd 4 SWIad 9wl &
forg e dom s—ami va A & T8 §B ARl & fofy fOwyd sFR © |

103




A o IR wfafafy
S—3TferTH UTe # ST WY &1 USUH oW @ 9Ig, 99l By — dfedl o@d b 9IS U
CRIBRSIEC]

Tffafer 1
SISl H B — Tl @ wE aE
JaeaS AT
1 A st B A s e R
yfshan
1. BT B SE! 1 |
2. Q1 g AGTE B S MMCAEACEN B G b W [ AR e MY ME IR W)
A 2| G OH WA S @ fou AR R ®W BRI AR ST oSy A g | SHTel
B S A UBRI AT Y, G ARY AR T & foly 3fr # qleAT 2| AR B
3T T @ v te e W@ @1 ST | UG SAEXY A fedr W R
Tiafdfel @ A | o1aed B (Aehie SR | BT ARy (FR@YU | e B fory 37T
FEAQ Hr) FH) (el T iR
TEAY e
BHaD QU 9N N
IRl B T A v
BT
d & forv T v
fCdhe §& o
330 WR & W A B R QR &R |l
Tfafafer 2
AU B - FRA ARG BT DG G
RGO D
= Ui
gfshan

g @ T arferar # Afafify 1 # Geheg TR @ o Wi e Y eiR R
RY & ®Y H AR X | Ig IS ‘RN FN DI A e |

oY T B 9

104




PBOOoNOOAWNE

%, qg fadey U

1. fy=fafeq # & @9 MUl FHI @1 8k YdUM IR H AGE B} Adhdl 87
(®) S=al | 9 FAT

(@) o I Bl B g A

(M) I8 ghRad 1 & 89 oAU Weld & THI Bl I§ X

(&) Tidlar fhed <@

T B ¢F PR I AU DY HGS @ Foball 2P

BIHes & 50 ¢ |

o o o wod € & 39 e Agd R ® B

T Ghd & b W U WY Pl A W 2 AR TN Ued W IUAT 99
8N &7 9 YSfd o) R 2|

(@) SRIed & ¥ BT Tl

Q. fowg geeft g
1, 9 Y§US 9T § 3R Y AU THI BT YU HY BN dhd 27

o Fr dEr?

T D [ M B 916, AT I8 T § A& Bl

o U YU ® WEd B U Y|

o UM ST W WH & YEEH @ folg WOT B Al A |

e TP A H (URIfEd & ¥ H) &A1 @ fou amavad fafee Ifafifrr e @ gl
CRIN

105



ShIS 3
LA SR HEAR Yreiial $lerd

T3 1 : A B IREy

U6 03 fores o1 6 RUE @M @ forg, 81 U9 iR SR &1 ST &R1 & quil
P W TP I$ URRR & SWI IR Thd ¢ | I8 URRR U6 AfedR TRdde 8
S B CRE W TRU 9, JUR (TR CRe) IER, AH-guR Nd W FaRYd dxd
(®hc o) R 9 filc o @ forg Sfepic M # #qg el 2|

TS TR BT ST BRd & o

IS YR &I ST &4 & $g BT &

. I AU vH Red gR Al Rue @
2 I §5 cRe RAg oxem ared
RE

. R (@RSl §9d 999, 9 @ Tdadt T @Rl Fedq 2] U6 98 YRR
MIPI T+l AR FTHOT B Wi G ¥ A deal & dlfh 3T Fal TRV, daiil
AR AT BT ST N |

o I AW TH fdl Rue forg ® 8 3R oMUl @3 ol @ 39 W &M H=A @
ALIGA B, A MY RUE @ 9T R IAhd & AR o9 f q@wWH B A 39 904
U R Whd ¢ | MY SIRpC & e M FR Fad @ S MU bl &1 TS DYl il
g

o Y A FoR, THE WA IR CRT WIZS Bl TSI SIRHC Bl MHYS d Tl
2| 9eXY & forU, Ife oy cied o Ue a9y Wiga § forger @ed & a1 Ife o
BT HecdQUl dRIG W ARH T ATBNT xRl aq8d © o AU A b IS SIRMC H
B ThA ¢ |

o MU 3l qeice foRe, <odl, I 3R A @ MM W TAC axd de YT hl
SR @b T GeeX 41 97 9ahd 2 |

BB A ITAY T8 R Tl
SUAY HP A 98 TR Ui fod 31 # fou Mw g

T IS URRR @ G H F9E 2| I9T &9 fod 3 Wgex @1 SWANT U8 WHIM
& U BN b g€ TR HY M Rl 2 |

106

e
olld
39




Bl A

forsl 3 IgeR A S AIRHNITE g5 3UA A IgeR AlCUS
o 3.1

ford Siffhe gck & WM PO Bl

34T (Ubuntu) JTRIET Red (@-swia fosiifthd & @ omar & | gdforg, Jd¢ #
forsl SMPAIZR & 1 & fory (A 32), 99 93 AR AR 4 foid 3 e
I W s X | I8 ford Sfffthd W8k @1 gH xR UE A9 SRpic (7 33)

A BRI | Y agic # SRS e & forg TrefiT uRw o |

Uibuntu Detktop

HESDHPDE O

a7 32 G9¢ ¥ [ad S wgev fa7 3.3 foid 3T vigev
g Bl

U6 TA1 SIRHC M
3 Y ISP W9 axas AR v o 34 F @ M0 AR S Sagie a1 Riciae

g e b :I'.I!n_'-:li.:|-

Ry i Ry e et : B i.’ LR SR S AR R

AU TEH | TR SIRPIC T B fog AEHE B Cirl + n FT A ST IR FHA 2 |

107



TS AT

e 37’77777?http://www.psscive.ac.in/EmponabiIity_SkiIIs.htmI 7§ T [Aarsy
Hrg®l 7 TARNET B G FITT BV FH ST [ @ oy difedl siv F-ar
& G- A7 FE TAAET @ fery [dvga AR a0/

Tifafr 1
YIRS R — fofd 3 @R & AT Lo BRAT
NMaTIH AT
forsl St Igex ST PR & TS HYCY
yfshar

1. U PRI DI FIT & JIER W FYE G| SRV & fofy, IfT 40 B g 3R
3MUS UM 5 YR &, A YIS 8 Bl & 5 GYE 1 |

2. ford offfhe WER TH& W, @ < S(EHC TN AR SIRHC § HB RS TRY N |
fors Sfffhd Wger ¥ Sude fdded & Il o & forv ®H W fwrg < da fafe=
fghedl R AE &I A I | B3l | DN |

3. U6 WeW TR $Ra1 & R GEY TEd § 3R WEl de W w1 AT W AR @I
QR o= S Fadr 7 39 W yfafhar 0

4. ffR, IR 95, T & UG SR I W T UG R QN AR SR B |

Tfafafer 2
YRS 3 — HGHNTC 98 | O Al
aIH AT
W 3 oIy gevic TR & R HIYCR

gfshar

1. IUA PR DI FT $ IR W T I (S TR ol WAy 1 & fobar S
2) |

2. Microsoft Word I &4 | U < B3 U7 aX 3R HY cRC <Y I | Bl Jg
| AR A AMUD WO B W I A AL | A MW TE FE B € Al
UG el WU & G Hebd QAT AN | Y&d fhaT & q8 o Farferd w9 A (el
O H qA TG |

3. U6 WeW URING 3 @_dl ©| 3 @ q@d & AR §el & W a1 fhdr WA o
AR T GUR BT S WhaT § W YARhAT <d % |

4. fR, 9 9Scl, TR @ UG AW HH W T UG IR [ A Fear 2 |

108



AT T i
®. qg fadey U
1. 98 URIR &1 SWINT 9, oMY REH &R UReR &1 9o €| 98 9a & a8 &8 2

Ctrl+ ¢

. favg 9§ yee
1. 73 forgd @ ol 98 URRR @1 SN R4 & oMl @l §El 941 |

I wAT AE?

T D [ M B 916, AT IT T § e Bl

o TN & I URRR R 2|

° g5 URIER & SN & & oM &I Il |

e 78 YNINTT @ oy SUT™ WifedRR Udoll @ U8dM & |
o < TfgHc M @ forg ford offfthe Igex &1 SN aN |

a7 2 : fors 3itfh Wgex o1 IRIP gevvw

Stg A &9 ford offfh WgeR F axd € @1 & TP foWice WM fewiE <l B (SR
f fomr 35 & fowmm w7 @)1 gwd W9 oo € SN wiRa, e, 9 enfe, '

R B PR H AGE BRI T | CAAR SMEHA UG Bl T 8 S 3 AR W IWNT fhy
O Al BE Pl Bl Adhe g W b W W B W a

XA AR Tl FeT # A §1 Y 9% 3R Ue ew gv il © RORM &8 o Ry
W € O g P8, Uu He), WIgd anfe |

109



‘H ol i Tn-ri.rl-l.l‘\-ﬂ-ru- MJH{H Lol =t

a7 35 Ioid e wgev — WWW

& A Wed IR 7| RiTd U9, Aeciuel A1 9@ & @ folY SIRHE & & I 98e @
T TS AR W SR I AR BT STANT Eﬁ%wrrewas‘raaﬁﬁmsmsﬂm
FPC IR W RS & qGR Bl deoi (G0 g€ A BleT fewr) # #ee Merdl g1 9
foreRoT, ST 9% AT INGR B, U FR, ofvae onfe A a1 AR A 2

W TR

W R ford Qe fier @ Y W gEr Sm@r R ek s &% ofwm B E oW e
HTed, Ufee, &, §9¢, Wife, WReW, <9, B, v, e ok 2|

59 B9 ford 36 W faww U WY § AR BHie I @ @ oy faRly A aifer, d9-—H

S 6T W fdeld HRA & | FAE T BRI b (oY, H SHRE W fdefd &, o b Bzl
IR R T A G fIded T | SR B oy, T |

= untitlad 1 - Lbret e Wiiter

E EdR Yew [neeri Format Sybs Whie Form ook indow  Help

O b K B dls - @s ] E-Ee T
[ +0 )

B Cpen Ramcts.. Liberation Sartf w_u«-lﬂ'!iﬂhh Eﬂ fu
Aezent Dooyments | T e e h

M Close

|8, Wereds "
Terngrby bes 3
Pt el The main window |s similer for esch component of LY
b ki Sea the relevant chapters n this guide about Wiiter,
Gave Ciris descriptions of thoae datsils.
Savpl Rarmeoie -

a7 36 77 ;ﬁv T4 (P17

110



T D pAIE b A1 Y 3ifeH iy U F

o g7 T W dAS B § O [ SEgHc W AR B § oW f = oA, iy,

i, fife, anfe |

gioc -V HHIS B & Ol (bl SEHC BI U I @ foly IWN fby S 2|

T W HP -, de, B, e, BIES TS R oy £

g - ford i fder § SfRpic & ¥l B q8a @ U SWN & O dlel BHIS

M 2, SRRV & foly S T/ 3MSc, 99, Wed R, WoR, M |

o $WC:3EH T PHIS B § Ol AN Sifeidcd dI SIR[HC H TS AT 3UC I™A H AGQ
T &, ISRV & foIy, AW, 30, AE, e, e, Ul e, e |

o B4 :3H SIRHC H CRS B WU Bl qea @ oy HHIS WM E, SAERU B (ol
CHRE Bl dlog, ollgd WRIT, SRS Tollg AT, IR, afe |

° g THH U0 THIS BId T Ol SIRGHC Bl DI WEd $I 4C B ©, UM, g
SfRpic & Rulee wife @ Mide axar 3| 391 Y WRA a1, ®ed dle dv 3R
w3l TS BHfET TR &7 ST a7 B dHiS § |

. ;Wﬁﬂ% S[AgHc # <ad 3¢ a1 fedlic o & foly Fis € 3R 36 Wife

|

o 74 A SlagHc H CRe diad, fore dfad, d@ dfed, iR, deq M O dgled

S9C P b DAS BT B |

g7 -394 BRI B &, O Wil U8 MR 9, Hal Aol IR Hbl 3fTlq |

fasr - gad i A fo e fdel @ Wd € ok IoR 91 99 W i axa

foodfl o fder ® Rag &= I Gn el 2| 390 = fdel ofiue & 3R A&l Td
Bl FAN B B DA WM T
o Fov.:3d ford Sfffhw fice—3d &0 MU T4 AT e g9 W WM & 3@ 2|

]

[3)

TR W IR @ 31 I Hio[e BIaT & 3R 39 SEH BId € Ol WA W oR fa

HUE B T ¢

=] Untitied 1 - LibreOffice Writer
File Edit View Imsert Format Styles Table Form  JTools  Window  Help

SEEde@ . B39 X%
D v-_fj -_L Liberation Serif |~ 12 |~| & & ﬂ =

a7 37 Cedaie — Calcy R@T @ [y V% SIEHT Y Elav BY

111



B3 CAIR & cfdd ol ekl ¥U ¥ f$¥l B @, UBAl © ¥Wes CodR IR 3HD Ol
AE BECT TAIR B | Wee CAIR H Y BIgA M, HIsd Hd &R, By S d,
cddl 3AC B IS & PAIS BW ol BMCT TOOR H TR I WA, BT WIZ9,
IR fegHe 3Mfe, 5o @ foly AISH B8 8| SSRV & fofl, TRE @l dies dv
@ foly, % oM & W &R BHICT CAIR & quld dles A3 R I9 fddd B
Thd &1 I8 @9 @ forv & Te favy oged @7 axdl 8 Ud sdd W 30 769
P YA | I8 BHIS & W caley fe@mm o fb o 37 # fewmn w g

The main ponent of LibraMcs; DICRT ﬁT‘L
3:::;:5“]7;;« e [ G @ e B @ R e adaT R 38
B e i § ey U U A Bl ¥ B ST Bl
e eI oW g Ub AT A gAe A fedl of
B, B, Mg dfedide W qsc ANE  ded Sdid &, al
- , Frae W R o 3 e arewe W §
Sy . S dfeM <@d § 98 S9 Sifwiee W TR

a7 38 FIFE HT Al & o Riclae fear mar g

BHRME P JSIF B b By WD

T 6 AU T Idd B VB B B R b by NIdb 2| SSNU b oI, SRS Bl
dics M @ IR W 2|

TEd S9 CRE B 999 Px O dles fbar o1 8 aiRfR = & ¥ o 1o ad
PN

(@) # oM Bifc R fddd &N, SU—<6 A SRe Relde & 3R R Je—4 ¥ dics
Rietae o |

(@) BHIET TAIR # dies AEHT W fdad d

(TT) PFR R Tgc—fdad B AR Riclde T | dRaex SN Fiax A9 8T | XCIgelaiad
3 Gics [elde X IR ad W fdodd o |

() oM PIES W Ctrl + B U9 &R |

N e W ford e § e wRM B8 el F By o1 ed 2| g A S
AR THGR H1 UA N Whd § A I8 Q@1 H WG BX Wohd ©§ (b [bdl ]
P D AT o o g |

13

GRS
TRAe 3P

3191 hitp:/iwww.psscive.ac.in/Employability Skills.html. v =377 775 Ry fPere

grgm §7 TAEARA @GR gerd vl F69 SwRdd 399 @l difed s

o/ A A s A /o T

112



wfafafer 1
YRR 3 — fofd offfth Ige} & dRfd Yok 3exmd

CICRRCaR LDl

forsl 3 Mg SN B & I B

gichar

1. U PRI S T & JER W FE 10| SAR0 & forg, AT 40 B T &R
aqm?ﬁwszﬁ%%a#m Bl & 5 T8 TN |

2. fofd aiifthe Wgey @I Yo dY 3R ford Sifhg gex H Sue ARE $1 gl o &

for ®H W @R <1 9 I CoaR AEeT W ASE @ Ud &8 | 3 W TS
A BT ST TR AR JoR & TeH H FedT o |

3. JUAY DA Bl 9@ B [oly B Y i Rielee o |

4. Uh GSW TR @R 8 3R S q@d § 3R WE e § @ fGar W AR w®q
QR foam o1 §Fa1 2, 39 W yfdfhar <d 2

5. iR, I T3cl, WE BT UUd AW HH H BA U IR G A a2 |

fafafr 2
gHIATE g8 & I YRY BT
IS AT
§CTic FIRM & | HIYCY
fchar

1. IS FYSY B G & AR W FE 9910 (S e o Tl 1 4 fhar
g)|

2. 3R A Y Ul A= <9 3R Red ol &l q@q & foy @Rl & [ &) o
wee Mol | fe o9 v FC )A€ I AUl WEl WUl @ WRI Hohd [adl S|
TG B B dG A WAleld WU W 3Tl WO H el G |

3. % Fe® URIMe 3R @Rl §| 3R AN o@d § SR el e W 1 Ay W o
AR R FER AT O FhAl 7 39 W AREHA <A B

4. fR, IR 9Scl, TR T UG AW HH W T UG IR [ A SR 2|

Ju wIfd i

113



Fgde
o oo 5
T

=

&

2

3

3]

.

9

<)

EICHEICH I
5;%%@%%
A

¥ SfwH # PAs W9, fiec R el 27

CICICICIS
gt

<)

ﬁﬁﬁﬁﬁﬁ?ﬁﬁ%ﬁﬁ@ﬁﬁ%ﬁﬁmﬁwﬁzﬁmww%
) dies
(@)Wm

(M) witc @ g H TS IRl

AT AT HEr?

U T D [ M B 918, AT IT A § GeH Bl

o foTd offfthe AgeX & INH YoR 3exWwH & IR H FA |

o forg Siffthw WgeR # Iuerel fafi=1 w9 offed &1 qdiag o |

* TOAR # HB INIF ARZHT B YT v |

o AR~ $1IT BT BT & Wb BT YAl A & forg fold ABE B AGE o |

. favg g§e yee
1
(

H 3 : SIRAC DI A A, Fellal bRl 3NYT BT SR e o

V9 T Ud T SIRfic G L, @ B S I oA @) Gl el e g g9
qe H I IR §P AR W g Afie T 3 oIy ST aR F | Y W 5

114



g@aﬁ%ﬁmmwéﬁﬁwmwiwﬁWﬂﬁ@Ewmﬁam§ﬁ%
|

qs Siagic €9 S
1. BIgel W fdoTd o R fhv Save I Save As W fdodd 3| Ig Save As SRIGTT dfad
3o B o e e 39 § fewmr mam B

2. 9If5d Hleek H F9 d, 71 cavediad # BIgal - (ST & foly, Bell des) TEY B
3R Save W fddd®d ?!rﬁl

[ [ i 1 Ll ice Wit

Gt Ywe gt fgrt S b fom Dow ndow  Ge
[ - .8 E- & 7 ol |
Hee = T TR L 1
M G
[, Wharis

Tert e

YR T dl

y ek and sy

[ [ s cuis
|. Sagw Fareurdn

A7 28 TR 7 07 07

L PETRR T e s RS " il puarve: | ik ik
= muw|mumm

I . - e |r.u Teat Dcument {ors
= CEF Tewi Document Template Lol

Pl ERE CUF Tt Descumend | e
Lirdfig DHTE Formmal e [ucti
haareah Weoad 007-20411 Mk { o
v FEER wera mwi

. (‘_I—_", - Wicranh Weord 3067354 1 Mk VLA fdoord

a7 3.10 SIIT §iFT & ®Y H 0T BV a7 311 V& 3T JHIK & T Blgel

A7 Bv

W9 gH fod offfhw H 5 BEd @ Wd @Rd 2 dl S9 .odt d WY H Uh feBlee
TR e B saar 3 € 6 o9 wied @ g9 onfl g fhar g S¥er T Hello
World.odt EFTT| 98 odt TaICeH 3uiar & fb a8 ve ol offfd Wger Sfagic @ oM
BISd B By A3 BUC H AT X Tbd 2| SeXV & fo, I M 39 Bigd
@ Microsoft Word B8 & U ¥ ¥d &Rl ded @, a oMg ford 341 # fe@mw v
3IER Save as type SiUSST H AT@H Rfelde o Fad 3 |

115



qs Sfagic @ Fallg FAl
fodl SfRpHT @1 Fdlla] S & oY, Bgd W fdad o iR R fod 312 7 @y orgaR
FANT PN |

foetd PN |
|8 tiwia b EaE e W
Fila 1 Vimw lmsd  Fom et gl fable - L
e N B a
= ?;;Hm_ il 7 1 .
L T
*-..i i :.‘j -
B Prards
TerEls
4 s il
s ik and msx

a7 3.12 SiFgHE @ FeAlq B

SiRfe @ flic &)1 & oy, BRa W fFdd & R R fie Riede & o & A

' T 2| 9 fie Sment dfe v v o 6 fo 344 # fammr
fiic SRt dfdw # 39 filer @ Riolge &) o YR 9 991 & 3R foa uforai
amg fiie @1 AEd B 13 W fade B | Ig B W SfagHe B e |

BB e e fpe B e e Jeb ke s b W Fagn Ly psiom
B e %1 TEeT = PR (-
N < Adadss ad . Muyrea P fua TR
o — Moea i R Doorsmi Wi
» - o Tawd Tp Tiablats M17%
i Zomial for T -
Pa ol U
Shoan - § 3
— ¥ " P .
T S 2 e
[ r— —— = doppin
o sty ¥ I
e e o e
a7 313 U @7?%29\5 fic &y a7 314 Uh SIYcrlT /T i &y

116



YRS 3T

319! http:/vww.psscive.ac.in/Employability Skills.ntml v §=3E7% 73 faisv e
gy §7 TARET @ GEET FTT @Y1/ §6H SwRdd @yl @ fy difledl v
T @ w9 ge TR @ oy [@ega e anda &7/

Tfafafer 1
YRR 3 — forsl Sfifh 8eX @1 SN IR SIagHC Bl U ST, Fallgl BRI,
AT Bl AR fie de
MaH AT
forsl St Mgex SR o & AT B

gishar

1. SUATY BRI B G & R W YT 911Y | SRV & fo1y, Al Igl 40 BH & 3R
3AMUS UM 5 YR &, A IS 8 Bl & 5 GYE A1 |

2. ford it WgeR Y& I, U6 g SlagHC TIU IR SfAgHC ¥ HB TR <Ry @,
SiRpc B W9 W R iR 9 filc & (@R & & ik Facs &) ok R
SfAgHe @ Felly IR < |

3.9YE @ 3 B q@d © IR AT (G AT AR F GUR (AT W ol & T W
yferfspar <

4. 9 95cl, R # UAS B AR FR aHar 2

Tfafafer 2
UG I IS URER (AISHIETC dS) B SN dxd SIRHC dI UG BRI, Fallol bR,
AT BRAT AR e FHel
CICRRCIR I LDl
3T TR B T FH oIy e HridRM & A HReX

gishar

1. UGS P Db G & APR W T G| IRV $ foly, AT AT 40 B ©
3R YD U 5 BRCR T, A UAP 8 BIEAI b 5 T I |

2. Microsoft Word ¢ @& 3R Microsoft Word @"VI‘CR@EE??[ qq DY, deflol N, 3N
o AR fic o1 @ ol U Brsed 9910 | FWIE 93 9 Al qALIH WON bl
o H Heg e

3. U6 WeW YNNG I axdl ©| T @ o AN 9Ed § 3R 9 W ufafEm <d
g & @9 1 9 A T o 3R R GER fHAT 1 Wb ©

4. 9 9Scl, TR # UAS B TR FR wHar 2

117



o iy o

®. 95 fadey U

1. Aol B3 # &y MU uRadHl d W9 B B Alcdhe T &?
@) FILE > SAVE

9) INSERT > SAVE

T) HOME > SAVE

(

(

(

2. [l Sfagic @ adlg T & diche /O
(®) FILE > SAVE

(@) FILE > CLOSE

(M) FILE > EXIT

3. Sfapic fic o @1 Widde &1 7
(®) FILE > EXPORT

(@) FILE > SEND

() FILE > PRINT

. favg el e
1. U Y g8 SI@gHC |G ox @ foly =R Faly |

A AT HRaT?

399 D [ 8N & 915, MY IT F= A GEH Bl

* TS YW H UG SfagHc Uq |

e I8 URRR # UG SRPIC @ ol o |

o I8 URIRR # UG SRl MU o |

* TS YW H UG Sfaghc fie |

F 4 : GS SagHT H CHRT BT

TRT B B BT JF T & TRe R &1 NPT 98| SRe & fafe= 9T faf=
Wi 3R 9sol § s ¢ 9dhd €1 M7 SRS &l 39 Bigollge X1 AR Ad¥d a9

& foly dice, Sfevallsd I1 S0 Udh Jfel dolk o |dbd ol MY oM f6 (Gl Sfagde |
SRS B BT DY BN |

118



T WIS AR WIg9 gea

Sfagie ¥ & Bie @ d8d Wahd g,
I, 98 wsd o eRe foram waT R
By B UGG T | BT SIUSST AR
¥ AlvE 2R I TRe @ Ridde
frge forv oie egd @ 9gal BAT|
SU-SRF W e o AR sfed v
wed R & (O & = 345 H
fe@mar T €)1 3 WE, 3W 99 A BRI
R B U Bie B WSS 98 off
qhal g | SR & foy, e ¥ W dR
W Uh 9 AR BT SRS ol &l

SRS DI ofUc, g I WX H el off

o = LT - e F e

e [ e ovwed Lyeei Sgle bl oy B Mindey  lak

=8 BB [-T L | @ =0

come e (i N o D O @ Akl g
|LpATarmE
:u‘u.\ﬂ-‘ul-nl\. 1

i|" v Librrtirne Sy pler 43

| Lieux Lk S

- Ire h

11177 it

Wrinr i g

|Laei da Cananle

a7 315 BiT wCIged JIv WsT 5ol

= R —

Bl B8 & “ =l Ny o S
e G e S (R AR M ER T FE
Baid | CriaEl

LR
Y B ol Iradic |Crel+)

Uyl 40 +13] |

i e

a7 316 SRS @ dies, gciold I Jexelg

1 it el e il s P

e s i :
B-RE-AEE A=0-4 % oo m-Ea T
; T BT w3 A z-=

s s

a7 317 Ree @ VeligT HeT




g1 " Alcae @ (shortcut key) Ctrl + C  [BHetoWorkdod - tbeeoifics Weber
@ SWM B Fhd ©| By, B P gy e e e S
WH W o WM W8 0 A Ue el Dﬁ: H', q} R
ﬂ[gﬁ % Sﬁ?ﬂ%’sﬂga)—r[ I Ctrl+V W .”“ & @ oeation :
fdTd @) I8 RS B A WM W BN
W%|W@'\T{Jﬁwqﬁwﬁ ——

e

o T f T® B
a7 318 #e I 3V dve FsHT

AT A CRE B gd WM F BT I G aABd & AR A SfAgAC H T AV WM
R o WM AEd g dl USd CRe Bl Relde Y | TAIR R & AMSH & SN a7
Ctrl + X UEHE Fofl B ITWRT G | 99 MW VO &R &, a1 ce Ad WF ¥ &
T 2136 $ER P A WE W I AR A AN MEHT AT Cirl + V URCHE Foll Bl

ST &Y | BSU U CRE Bl I9 8 Sl T 8 Ofgl $aR <G AT 1| 39 &/
fvc [ BT STNT PR Caee bl MGG Bl 4 bel ol 2 |

<jrigrrig R ) RS Bl WIgS AR Ry Hee
AW ABm P A (DT MST SN | S e e A ; A
el i Ei. - f -ﬂ;I..;-'n'.-q “.ﬂ'-[':-"::"? ’ W@(\ ) EB. ' 60652
. ¥ et W fde & o fé i s,

@l (Find & Replace) SR@NT dfd¥

ﬂ“_m 19 # Rumr m 2| ;| @ BES T8
gl FORMATTING TEST & v v

Whttp://www.psscive.ac.in/EmponabiIity_SkiIIs.htmI. qv G- 3 feaqiamy Ped
yE F7 WAERET @ GREr ¥erT @Yl 94 wwed vl @y died SiY
G @ a7 g TRReE @ oy fvgd [T g 81/

Tfafafr 1
YR 3T — folaRailihe] RIge} &1 ISWAN dxd CaRe Bl HIHT IRl

120




aTTS AT
forsl St Mgey SEIa [ T FeR

PIED]

1. U PRI DI T & JER W FYE 10| Sax0 & forg, AT 40 B T &R
AMUd Y 5 HYCX o, A1 YD 8 Bl & 5 FHE 9 |

2. ford 3 @R H T BRA U TN | FE T GeW CRE KR $l A 7
A R B A3l 12 § 98odl B I IS BT AMHR P 14 § Sl B |

3. Udh 3 UoW e @l fAfSd, due 3R Usol § Uellsd el 2 |

4. 37 U IRTUTH @I Bl I 3R 390 TRe @ 3fd § e A |

5. AN 950, BIAI B Th e T8 TN Bl Al 8, I8 GARFd o & u@d 81
BT W B Th BfeT TRd YR Fval 2|

6. o 1 3R 7 2 < & aus SfagHc I HY faw =y |

l“ilrﬂ.ll.‘".h! -H'\!'d*-

Farinaling wonds_icmvolves soks e boddiis The woeds,

ptalscusing i, md changing e fimi and soe. The

ool oo perfom all of thess fnnaniing txks ae

Fovusm] s iy Hoom e (b 0 e Fort groep. Sel st vodr

wrords mud Ui dick: on e sedpiined Toesmaling bufon o

Formatieg Tao st o
Frarmmi g, oot wergiees taek g Bop Bridm g e e Enemng R oand ckargeg the
i o] R TR Coiiraretls L0 il O Wi Fod il Cesks @ Foerd on

tw Hoons ke e Forg graus. Selsctpoar b and Ben chok an S regu e Ao vely, yoil ean e e kesvboan] shameats for those

TR ) 0P I T GFts =rrmen i s Hare are the shorcurts for samoof themnes

comman saly wesd formurmng oo s
Rl pod GO U D orpboard phonoum or 1o cormangs Hers e e

> T DT i - Fermaling wonds_ienmhies ks like bolding (he socds

walicising 1t, md cheging e fomi and sz, The
commands s perfiormn sl of these formsting tasks ae
Cirintad] o b Eloami e 18b (i i ol groagi. Sel ect yoil

words anl Hien dick on the sscuimed fmsdting buion b
apa the affeces

fa7 1 g7BIHe 2Fe fa7 2 wiHe ewe

Tfafafer 2
AEHNUT g8 (Microsoft Word) &1 STIRT TR CaRe HIHT Gl
A H AT
§CTC FIRM & WY HIYCY

gfshar

1. S0 YN Bl W F MR W g I | Saww & oy, A 40 BT § 3R
AIH U 5 FYUX &, A YAF 8 Bl @ 5 WIS I |

2. ARHNNC I8 LH | RS WA, BiT Ed, BiT WRA ME @ 5el | RS
Tered Y, o b fafay 1 F foar war o

3. UG WE W Uh W™ YNNG 3O BRAl © Sdid 3 9@d © 3R 9l Hia
W o fem T R w QR fewm o1 wear g 39 W oufafhar <d 2

121




4 9N 95, TR W UAG BT TR BT |

o wfa o

%, 95 fadey U

1. T R SiRpic § (& T @I O dedd ARdl g 98 fhd SfeH @1 STEN
AN

(@) =1 (@) 9 AT &

(M) wigs ve Red  (71) ke

2. Fferfad # & &9 A1 FoM W@ &7

(®) oMU TF IR H W FAM IR B QR e F Reld TE aR o

(@) AU TRT BT Hex H Tl PR AdA @

(M) 99 8 ®c R W I SN Ixd g, dl ciRe ol Ml R @R < @

3. o 3 H UgaH & TRe Bl Taigd o @ forv fod fawoy o1 Swamr fear oar 2?

EE R O

[ Edt  Yies Fioral  Siges  Tybds  [oes o
ol -k f[Iﬂ I "1‘1'..‘[! D !-... ’
et e -EkQ & aa g d rE _E';

1%5'3 gorsTY

g, favg |eeh ye
1. SfRHC HCRE ®] Uh WM ¥ TR WM Wl I & oY by I drdl ROl B

GEIEEEEaY

A T EE?

T D [ M B 916, AT I8 T § A& Bl
o TRT WRd B ST |

* T3 TR |

¢ TRT B e, BT IR W AT |

° TRT DI PI3S 3R Rl B |

T3 5 : WM TS IR dP BTl

73 forgd @9y WEl Wiel U IR Agcaqul 2 | o4 89 fffieiRe U3 forgd & a1 Aida
& g SMded & & ol qE-Sel a9 8, A1 I8 R w9 | eyl § 6 s 6

122



WY BT SWIRT H| M AR WEH T @ IR ¥ UgaR Hgeld &9 ¥ ied @ | 9%
URIRR el 3R IR @ Ffeat &1 Wi v B fow T UM avd £

oMl 6 o R 320 H QW Wadd € Y YR ol oleXeR X@1 ¥ 3R §B el
TENER VT W XWifhd & | o] TexeR X1 ¥ Udl dofdl b 39 e Bl Wl Wl
T B | el EReR @l < B 6 IR @ el B

Wl AP g7 TATAT BT 57 320 F% T@IrT FsHi7 Gel b | ik T 2 |

Ehe Eclr  \Whew e Fgoval Syl Taoke  Foon Took  Miedow e

w-EE B0 ”j"‘

e B @I»

Cr. AP, Abdul Hals lig llh'l:ﬂ"@ emeral n memory of thelate B | £
Abdul Kalar, m} siusiod 3rPar Karumbu. in the islend fown of B T
wiate of Ty zurated on the 27 July, 20 | g

0 cas of rockets and missies wih which Dr. AP, Abd
wit. Acrylic peéntings about his iife are also dsplayed along with hundreds
e lifer of the mass leader,

a7 320 a5 AT FHIT

W IR P& Sl

fors Siifhe e § Wl dax Y& bR @ (oY, THIR R ddb Wew 3gd W fdela
o ol b 233 320 # el T € I DS W F7 U Y|

AT A SR A Wl dax B W I® aR Whd & ol 6 fod 321 # fwmn mm g
T AR iR Wl W fided o | 99 ¥ ford it T8 & Wem 9] ¥ axd g, df
I8 el SN dfew ¥l dval & o 6 7 322 4 @ 11 g

 LibreOffice Writes - ] ¥ |

At Styles Table Form @ Jook

Language v
Word Court

faF 321 Wl #7 ST

123



.5-\.IHHI"=|. Engkshi India) i,

Jeext Bangy st B Erglal Clrclie)

Mot in dictianany [ ] /
Abelul Eabam Maliored FMemmcn w o e lale 5o CHrare
Praccent e - ignere /

.

-

- Igregim Al
Incorract Spellng el £ CHetbomary &

SLipgEsthons 4

T -- Eosmuc o
fermoral

e sl Coirect Al ..__i

g~ el
| |I|I Grammiar Check w | Al Cofrect

[Gomml] e | o

27 320 @IAT 3BV SITAT Fied

W SRR dfed AT
T8 e WOT del W& B Al T H ggAse bral | Y A= offed g9 §ad g,
31T Elgellse fbU T g & I RT BT IR 2 |

JM AR W FEHE By I aql HB AEH 2 :

(i) IR 99 : TeRe § Y@ @ Bie MO fh A 2 AN T T qeerT | &
R W39 @M $1 SWN IR & o4 HB TH Tad Ukl & w9 4 @8 od ©
(i) TR o : 9% w9 @A ¥ wEelse My U W Bl gl @) 3 AN
gIgcllsc -8l BTl I I qE U SRe H del W iR 9 ewE | efi-od e
TR ¥ JR—9R foWE a1 2| AU A A VH-Uh IS -oNISS PR Adhd @ AT 37
$Id TR A Riclde o I5d B |

(iii) TS @1 T8 &N : A9 oy {6 oy ol i | fdl fa9y AW &1 Sw
XA B, SeNU & fory, fll @l &1 AW, O S9 ALY H STl 9e 0l B Ife
MY VA PR E, A 9ol & MU 39 fedl AU Sfapic H IWINT @Rd @, ofdd 9 o

-

%%’%

TE gARIT I |

(iv) TG : T G GA & T< B TG Wl BT Rfelde % Fad ¢ ARk IR dae W
fdeT B3 | IT BIZelge U U oeg bl Werm & Riclde o) g < |

(v) BEE el uﬁmgﬂwf&waﬂﬁéaﬁu@wmwmaﬁwﬁ
geaRll o Wil @ dxae ax M 3R ST W @ Rielee foy 70 gema # 9 <)

W 9ax @ foly widde A

WA R IR B Bde B BT T 3R TNIdl ¢ JeXelgd cRe IR ge—fdcid @
Rctae &1 | I8 WfelT SREMT s o , '
faf=T i & |I QY MY TGl B
fevt BT &1



JfciaNge e

T TA>dicHicd Wa dfdT (Tools>Automatic Spell Checking) (ST & o 324
fREr T 8) R @ oo a1 dlEe W Shift + F7 U9 o sifcmicd W dfd 3ifwd
W X 9hd £ I Tg i B, O T A RS B TIAS PR dlell oflel 3R Al

TEER Y@V Tl od B |

D B3] Akdul Kadar Matizsal Memord @ b i
Abdul Felam, The memom = stusisd ot Pl Kas

sbale of Tamil Mad 7 I
KinEler of | adis, R
Cigarvdation (CHRL Sl
e PeL
O daplay ase Bke - i
with. Acndic paindi b
Ihe hie o th s mas: sl
izl
Thérs & § statues o
erumset. There
g oy [Hctemary
B!|!| ilil'h-r-..l .
b et COFR TG
: EimaCnmec] (il e
1o 1 Tvweds § o
e ot 1 1 wonds s
54 Lasguiims lor Paragrach »

a7 323 Vige—I3ci# gV T 9% T

|uhrmiﬁ:e Writer - O b8
} Stdes Table Form  Joals ‘Window Help X
B 4 Ab spelling... F7
Ab automatic Spell Checking Shift+F7
fuial 1 W Ihesaurus. CtrleF7
Language .l
Werd Count
AT 324 JICIHICTH el AHT
IS 3P

391 http:/lwww.psscive.ac.in/Employability_Skills.html. 7v §~3877 715 [ew@ray e

ygE 3T TARET B

gl gTT @Y1 FeE Gwdd [Avg @l difsar siv

G @ a7 g TRReE @ oy fvgd [T g 81/

Tffafer 1

YIS R — forsl i Tge’ &1 SWANT dvd gU WA SR IR Bl Sfid Bl

IS AT

forsl i gex ¥lel fobar T Hge”

125



FlER

1. U PRI DI T & FER W FYE 10| SAR0 & forg, AT 40 B T &R
AMUd U 5 HYCX o, A YD 8 Bl & 5 FHE Y |

2. forl offfhe Wgex # 9B R TRU W oW b o 1 # fm w2y

Cr APJ Abdul Kalam  Mational Memarial was
eztablishead in the memaony of dhe late President D APJ
Abdul Knlam. Ths memoaried (= zituated ar Pei Karumbz,
in the island town of Rameswaram, in the state of
Tarnil Nadu. India. This Memorial was insuagurated on
Jube 27, 2017, by the Prime Minister of Indin, Shri
Warendra Madi, The memaorial was built &y Defence
Rezearch & Development Organisation (DREDED).

0o

3. U6 WS WUfelT SN S T HRAl & 3R Wl &l Sl R & foly SucTel
fafer aifer &1 ST T B |

4. U6 Y IS TTad & W Igc—fdold oRal g 3R 39 316 X @ fou wicade #]
Y g8 SRE @1 IWA G 5| e Y [a@l odl § IS @ @ fol JAfCHicd
Wl G QT Bl e 3 / 36 BN |

Jfdehel TRRAGS — ZhGTe e bl ST dRd ga-l AR FTHROT Bl Srd Bl

el @ el ©
§CTic FIRM & WY HIYCY

gfshar

1. IUAY PYC DI F@T b AR W T a1 | IIERV & folY, IS 40 BTF & 3R
YD U 5 HICX &, A UAS 8 BHEI & 5 W I |

2. ARHNUC I8 IY& W IR TRT T TR WA A0 R | R HfeM W | W
YR qEHT W s N AR WM B TafEl @ 9h | T B TR IR
AT BT SN B AR IR BT FRIE0 $ |

3. Uh 9eW URING oI &Ral ©| 379 AN 9@d @ oR §el & | a A T
o SR T YR [hAT O FHaT 8, 39 W AT URIHT < & |

4, TR IV 95, T H UAS B TN T B |

126




I wIfd i

%, 95 fadey U

go7 & 7 Ry 70w Recd @ e § 98
1. forsl Sty Igey H Wl AR bl FH R B
ST HN?

(®) TASWIT (Tools>Spelling)

(@) E?f[>3ﬂ€ﬁ%_cﬁ Wel BT (Tools>Automatic Spell Checking)
() Egb??“aﬁ (Tools>Language)

(1) TI>3M@H (Tools>Options)

wel fawey g/
3

g
for amy fow ¥ difem fawed @

2. @ﬂﬁ'cb_\’?ﬁ F6 IR B o0 MU fbg Siicdhe @l (shortcut key) &1 SWINT HI?
(@) F @) F1 M F7 @) F9
3.

a7 WA B ?ﬂ“ﬁq—\’@? g foRar o| @bl & S8 $=8iF sports & B spots
HET| WieWT ST dfd ® &9 97 3@ Y 9l Toid 9l & Uh & IR H 98l
T B folg ST BRA?

(®) dxae (Correct) (@) aifeldd dxae (Always Correct)
(M) TS ¢ fe@RI (Add to Dictionary) (&) @vae 3ifdl (Correct All)
g, fovg wedt ye

1. 30 Wl IH] H (YA AW Uh el Vs & ©U H o@T @ [y R oR Fhd © AR
3 el SfRpic H AR @ WU W TRAEC @l @R Fdd 77

Mg T Hr?

3999 D [ BN & 915, MY IT G A G Bhl

o ST # Wel &R IR @ el & UgaH o |

o SIRMc H WM &R IR & Tl B S T |

o JTSIPNTT WIaR BT e AT AT 3ff ool |

T3 6 : forve, <9, R 3R I g9 AT

O T oSNl H Sudel YRdel Bl gdl 1 Gl @ gdl a1 fedl o yeR @ g
M B AAIGAT B L, AT UAD SMISH B UL BR D ol AEIRI A B
YAid (Habd) B ITIRT axd @ | Gl | YRR FeR T gele ol (T3 3.25 &R 3.26 <)
I M TN (6 WA UM IR ¢ | T IS SlagHc H <dd I UC aX Wahd § AR
g9 Sa Bl N (rows) 3R ®feM (columns) @& ®iHc # @M ar€d & |

127



geic foree @ 38¢ ol

golc foRe aM @ fofy, Ugel JTelT—ole oAl # @l & aMged ford | Wi amgen Rielae
W, BHe W fFad o | 47 feF 4 foee &1 Rielde X 3R 9@ 918 73 325 # fawmy
U T H gole fore facte Y| 3 3.26 H WU U AR Goic foRe aA1G | 39 T afrged
Bl Riclde ax ford Sfffthyg 1gex ¥ golc foe a7 Fahdl & R fR dlale W Shift + F12

U R g foid o I@ex # qolc foike 91 Fad B Y7 917 § - Wicdhe @
(shortcut keys) 371 38 URIRTT WftcdR § =1 &1 dda! %I

W' by ® ]‘I.:_[I:E
Fosrmal Syl Table fcem  Took  Wisdow  Help & ]]al
|| T e e o ‘l - N = Tooth paste
5 wn l. & aba, g & | ° Deergent
T s + Epgs
& Cone Fexratin * Biscuits
L Gl Direct Fommatiing Ol . Sugar
@73255?6’/%?6’@7777 7%7325%8/%76’
R fove g9¢ PR

TR B foRe M @ folU, UBl 3T oz W foRe @ afged ford | Wl amged
Riclae @, B | fdds oY | 7 ofed # ¥ fore @1 Riclae o iR IR o 327 #
fea@m R dR fore W foed aX o f& T ) 3 fud 328 W MR U@
qoic ol foe gAY | oy dEe § F12 U9 @Rd g0 UF AR @l foRe a1 \ad § | BT
777 § - Ticdhe Bl (shortcut keys) 3T TS URIRFT AHedR § &1 &1 Foal 2|

s 1. Rice
. Format Sdes bl Form  Jeels  Wiedow  Help i D.':‘ll
1 rEeeR- N Y =-H1 3. Tooth paste
| ¥2 Spadng k| ;
L B ANgp v |. daaara; @ £ f ]:?E"[-E'I'EH'IT
E s 12 o. Eggs
& Cora Fornaning {E Hismmend U i 6. DBiscuits
I Claar Direct Fommating Culsm e "!'ll,g-'-ll{

@73275?6’/?7?6’@7777 fa7 328 gelic forec

Cqd BT SUINT Rl

CgoR BHe # scl fe@M @ [l <9 &1 SWM fhar Ol 8; SRR & for, uRid
fova dBMl & ST AR ST Bl FI Q@M @ oY, 8 oo F1 W R Fhd & |
T SfRgHc H < B AGIIHdT & Wl g, o b RUE @ a1 99 |

g8 G’ U VAl AT Je e £ Sl 80 39 aRe @ sl Bl fe@r @ oy <ad

$OC BT H HES ol B

128



ool 3OS BNl

fors offfthe IR SIRPHC H Uh <ddl 39¢ b @ foly, o 320 # QWY ¥R g6c
29 (Insert Table) 3MEHT W fdcdd HX I7 30 dlare W Ctrl + F12 T 3N | $O-S89 ¥
AR S W s & |

Help

nh.:.-.-r

= a QInsm T;t:-l@[l:[r +F1 Ell

/%5'329 2o 3//5:/74 swc W

e . {23 330 # QWY SR & 36S Sqad SIal dfed AT
ey BT | 9 H 3RBd Iidd AR A Bl G B Rielde
P ——— N IR 3HC W fdad o | Rplec ¥ ¥, T8 URIWR 2
Pt Pl 3R 2 & A TP =id <gad a7 (o 3.31 <) |
e {1 Y 3 331 | fe@U AR 9 <ddl § Scl UeR @R

=Py “:.,. qhd 2|

) oert | Cowcad '

Mume

Sudin 15

Age . - 4 ‘ |

a7 330 3V 297 SIITIT T

a7 331
iR g9 o
UH UG 39C I @ oy, 39¢ (Insert) W fdoid X ok R g#1 o & foy 332 H
Q@R T ©| $9C AW (Insert Image) SHERT diad AU BRIT| S 3HAG B3 @I
Riclde &N 9 3 SfRFc ¥ 9 o)1 a_d @ 3R R U (Open) W fddd & |
¥ e Sfagic § UH gV A0S 8l Wl |

| untitied 1 - Libretyiica Writer
File Edit iew Format Styles Table Form Tools Window
= = = Page Break Ciri+ Ervter L 4
== E E = j
Marual Break.. |
Text En Sans:sar~ | (12, =
hdeciia , k-3 WA

- |
a7 332 V& FHT @ &V

129



YW ZHC PRl

foefl Sfagic H Ud UW 3HC dR @ foly, 3EC (nsert) 3R R A (Shape) R Fad
| JE IS I T G U [e—H AT BT | Uh SMEH Rfelde aR — ISR B
forg, 3R | I oMl wE 9@ U S A, g, F onfe fwmem SR fh fad 333 #
fegmar T T Ue I Rielde wR R IR I & eR @ Ffde o1 @ fou Asa
P! foedd IR ST BN | I8 SIS H Udh I 39S HYT |

[ untitied 1 - LibreCHfice Writer B Rtingl
Fie [Edit Yiew Jnsert Fgrmat Shyles Table form  Joaols Wi = Rectangie. Rogynded
S8 = Eage tresk Cirt+ Entar & . — [l Square
e " Bar y
3 - B Wharusal Breale - B squars, Rndaed
: :T!!I1 = image Samssar < | 12 E Baralialogram
phedia vl L. .3 W Inpeoid
' (Shart_. @ Elipso
Qtject . @ cioe
= Shape ¥ A Lne F iy CirclePle
|l Section__ @' Basic L} 5 Circle Sagrmsnt
[ Text froem Fila— :“‘ Arm v O A
T fanet R & smbd r o plock A

37191 http:/;www.psscive.ac.in/Employability Skills.ntml. 7v 3~3E77 78 ey e
gyl §7 T@REI @ gREr gorT @¥) F9H Swdd Q9 @ oy dled sy
e/ A A s A /o T

Tfafafdr 1
TR 3T — fors 3iffthsy Wgex & SUANT e foRe 3R 9] &l §0¢ vl
NS AT
forsl 3 IgeR & WS B

gfsham
1. JUAY PRI P TR & AR W T 90| ISR & oy, Ife 40 B T 3R
3D U 5 BRYCX o, A UAd 8 Bl d 5 TE qIN |
2. ford SiifE gSX AT THUE 98 PH N 3R TAS YE ¥ Ud 9eW Udh qolc & &
% g-g 99 9T B
3 I

B

W Uh HAfbd @GN gl I 8| Uh 3 9eW a9 9qE H 9l
M AR 6 U0 & W UF o &Nl @
4 TR A FE W W A GI7 R T QR fBar S FHa 8, 39 W A § 3R

5. TR IR 9eerd g, BIEl $1 U 3R WEE I8 GHAd o1 @ fow Aiafdfer exar g fob
PH TS BRI BN |

130



JT JfT i

®. qg fadey U

o7 & #7 Ry 1w Recl @ e @ v s @&t Reey g7/

1. ford offfh R # Yoie foie T & oIy onawad @edl &1 98 &9 @’ g7
(@) Bulleted List > Format > Lists

(@) Format > Bulleted List > Lists

() Format > Lists > Bulleted List

(&) Lists>Format>Bulleted List

2. fosl 3 FR & SfgAc H <qd d IAC I @ [0 AW fbd Alcde @l
(shortcut keys) @1 SHIHA HNI?

(@) F12 (@) Ctrl+F12 (M F7 (=) F9

3 AR @I foke oM & forg ford i Igex Siagie ¥ fbw wicawe @1 (shortcut keys)
BT ST fhar orar 87

() Ctrl+F12 (@) shift+F12
(M) F12 (@) SRIed # q @R Tl

g, favg 9§ yee
1. 76 foRe @1 8 @R &9 (o I URRR H U6 foRe @9 91 87

A T e

3999 D [N & 915, 3T AT G A GEH Bhl
* U qoIc &l folve M|

* U AR Pl foe g9 |

e U o IUC YT |

T 7 : TS, TeX AR U AR

TR U F1 M AW § WEf GeX W @ Mg 9 ¥ Q@R <dT 71 39 98 OHeN)
MAA B TN & TS & W W YIS U9 W SUAY &, SRV B fort, AT gH IAD
T & Y R SRpic a1 WE AR UAG U9 @ N U @ G aed € @ 8 geR
e & o) o1 weX (T W & fon) & ISR R Aahd 2|

geX g9C BNl
fors! 3fff R1geX #, TR §AC o @ fofy, A (insert) # 3ifeM W @ o | gu-<=A

(Fr 3.34) H 8% S He¥ (Header and Footer) W fddd &, R ge¥ (Header) 3R SH®
915 fSwiee ®EA (Default Style) TR fded o |

131



I-.I T IHTTACE .

a jumberad document and facilitates to the
fo ™ Hrewiek Lok the document and fo know the size
ot ;.:T:pm ng the number of the last page)
£ Speisl Charmite
Tormaitng ke L
Hnwrgprueal | ars

Fomptreiites wrid Erclnoge "
M Ralol i skt el by o [

4| Page Mk R mren pages, while odd m

a7 334 857 g0 &V
foar 335 ® ﬁ@lT(’ ITAR D ﬁTrr$ MY W TH TS 99 OIUT | T<% BIEallse Hi

IS PR, OF fOETEn fo

foT 395 857
HeR §H PRl
T e, HeR UAE U @ A TR S AT 3|

HoX SAC O @ oY, §AC W W fdd a3 | 396 IS Header 3R Footer W fdad &,
R Footer W fddd @ 3R R Default Style W faei® &3 o f6 o 3.36 & fawmn
T R

fa7 336 Bev g9 &eT

fera 337 # fIWIY Y AR He} YD US & A G- AT 7| Bex D FeelBe B B
forg Srapic & fad M W fIds W

132



faF 337 Hev

clged, U9 AaR 3R U9 $8c §0¢

I FX A Hex H U AR, e, U dree, [, g, fave, enf @ g W owad €
e o8l 0w W fewE <)

AU UG H US AR SHC PR @ Y, YRl He? W fddd w | R Insert ¥ @M W
ﬁazﬁam;ﬁq—w H Field W e @ 3R f@T\’PageNumber R s & o &
femr 338 # femmm mar B

n Bookmad, |
ﬂ 'E.l_u-_-... [ (W ST
Farwomuat ) BAn o | (4 Ceiw
Hureordal Lrs m Lsiiom
Frzgmstd gl [reidepldg 1k
Babvde of Contents and Indieg & r" futhiod
=R it
- L i
L 1 :_|‘| Ol Ergebi ok F. rl'l::[“_l_ﬁ:u =

TBER W & 1K Th U9 FaR §0¢ BT | 31 k8, MU 3 faaxvr, o e, wHY,
I, A BT TR A GHex H g I 9 B

TS T

Whttp://www.psscive.ac.in/EmponabiIity_SkiIIs.htmI. oY G- T3 ey ed
gm &7 TAREE ® G §erT @/ §6H gwdd Qv @ ferw dilsdl v
T @ are-are A7 ge TR @ fav fAvga [Rer afda &7

Tffafer 1
YIRS o — forsl Sfffthd Igey @7 SUANT o g€, Hex AR UGl TR WIS (T€) I
YIS A
forsl Sfffh MR & A PR

PR

1. U PRI DI T & FER W FYE 10| SAR0 & forg, AT 40 B T &R
AMUD U 5 PR @, d YA 8 BIEl &I 5 Fg FIV |

2 forg SN Wgex § TRE b 2-3 UW <TAZY By |

133




3. Ul fUwell RN @1 gfcedl & IR H 35 Ul o | YRS 9 H, UP Wew
ClRed & WU H ‘Summer Holidays' @ I X U8 N 3R U 3 WHE 9w Udl AR
& W e} TS Bl T
4.ﬂﬁgﬁmaﬁwé@ﬁ%3ﬁ?mﬁaﬁﬁwf¢mwwaﬁqwagwﬁmw
[HAT B, 39 W UMhAT < € |

5.3 W IE @ WS Ud Y SIOPHC W PRI Bl SR © |

Tfafafer 2
T R — ASHINUE 98 @1 SWINT ava gey, HeX IR U deR U8
A H A
§CTIC BrIRE & A HRCN

gisham

1. SUCT YR F WG G IMR W W G| ST b ferg, AT 40 B ¥ SN
AMUd U 5 HYCX o, A YD 8 Bl & 5 FHE 9 |

2.Waéeﬁaﬁlw REMh & WY Ud Blgdd U7 $N 3R ‘Insert 3A@F W
TG | SHBI 3HC B B foly TSR AT HX W AMF I | TR AT §oX H THRE TRY v |
3. U6 WeW YRIMe oI &Rdl ©| o AN 9@d © 3R el e o @ A W o
IR T GUR R o FEar 2 3R 39 W ufafRn <a 2

4. fiR 9N 33el, W @1 IQ”AS B TR TR 7

I Iy S

®. qg fadey U

1. ffofed & @ &9 1 %M 9 ©?

(@) Fex dicH WM H CRe AT 399 30C N & |

(@) afe oM & U9 H wHeR g9 dwd §, A T W Ul W@ <y
(M) TR Sfagic ¥ IR T0C T & foly ST o S 2

(@) My FeR W Hex H Al 9w, 09 AR nfe SE A aR wad 2

2ﬁnwsﬂwﬁ®wﬁv‘ﬁss<ﬁw|\s qdd 8?
(@) ot (@) fafr
(M) erged (@) 3 wh

3.9 7 30 U B U Ue ofqr SiegHc forar 3R AU UIBeR @l feAr| 4 wmed o
fF STo TR SIRHT & DI Wies TSl AN DI AHET B | I8 I WHW DI
JEE ¥ 3R e W | DY gk ¢ (b Blos W' JFYUN HEl Giol WIg?

(@) S sON & wagic s 99 4 FE

(@) 9A$ U § Hge WU W U9 HaR <RU AN AR S UW FeR dl

(M) Hex H U AR 3HC N SR [T U AR 9

134



9. favg wee ge
1. 98 YRR SIRHC H TR AT Hex B ST &R H FT AW 87

A R e

399 D [N @ 915, MY IT I A G Bl
o SiRHC W T TAC M |

o Sfagic ¥ HoX TAC |

* UF TS A HoX H U9 AR AT I |

97 8 : fors i< Wgex ¥ URTdHl &I S BT

U6 de slagic # URaad W TR I@d @ qd T fedl Sfagde d fau g '
BT Role W] SRV & oy, Th BF T RUIE T8Y oxal & 3R Od o= &
P o &l O e @ e e TR B A i U @1 STAN axd g
g, R 27 77 Wi &1 ST IX$ 3 U de URRR ¥ 9Sad HR Jqdhdl
997 fhU MU I BEcge & WU SR SUHl TRl @I 9w 3R Bl
T B B foIU AN 9T Q|

R o TR TR B 25 B A I TE W/ 9B

fors offfe g § ¢F d I YE dRA B (oY, Edit W fddd N SR R Track
Changes W fdc® &% |

S P Sl & W TS |- R G| 9 B S B @ (o, Tgel W
[T 339 4 Q@Y AR Record W fddd &A1 © A1 Ctrl + Shift + E U9 & | & IR
W@ 39 Record W fefd &xd &, A1 Sfagic ¥ fhy v w4l uRacH Rafe fy o &ik
UG e 91 H fSwe fou o afe emg uRadHl @1 $@ dR § de aEd §,
Record W fR ¥ faoid & |

!

231%
4o X

135



[=] Untitied ¥ - LibreOfface Writer
_Fhﬁ:w Inee=t Format Styles Table Form Tools ‘Window Help

] ¥ lindo: Delete Theuin-etals”  Colez | . & =, @ O Abc §] =H
| ¢V Rego: Paste cipboard Ciel+Y ' -
_'H'u' ot Pl a o R0 i Fuify 12 - .ﬂﬂ'ﬂ'ﬂhﬂa
L 1
[t Paste Cirley
Paste Unformatted Text CrrleAlb«Shiftel
Baste Special. Cirl= Shift+
B Selact M Coi+h e main window is like for each comp
) TEwilion Moow * ke the relevant chapters in this guide
Ay ST iseriptions of those detalls.
I Direct Cursen Mode
Fimdl.. CiidsF
€] Find & Replace... CarfeH
1 GotoPage Cirk+G
[ Track Changes V] |# Becod  ceaeshine |
| : ¢ Show [
faF 339 /BT 3T

T 3T

Regord (o1 3 ey 0, Refy of fov 9 81 28 0 oy o7 A fovw o oo
o0 w6 @ @ W Fre fear wmem) |

I ¢F o WE- &8 @M UM axd 21 3 Next ok Previous sifwm (o 340 <) @
SR G¥ U6 UNGAT ¥ qER A O Wed &1 o9 Bl UNGad Riede [GAT S & ol o w9
accept I reject @™ wWad T IR Accept 3R Reject 3iwm &1 ST &* Fad 7| I
M accept & &z O I8 T cRe & Ub R fREN 99 90w R A MU reject @xd
g I8 g SRS W AGH M G|

a7 340 1F7T ST

136



@ Fecord  Cul-ShiftsE I P o & fb W uRadd & © @ 3 uH
5 Shaw IR H Accept All HHES BT W‘T WP Iw WIR
I Mamaga. (accept) T AHd 2| T e, I My foell ot aRacH
bl il I WHR (accept) &I &RAT AR § IR qd e W
S a0 dlledT dIEd § Al 39 Reject All STEF BT SUANT
4 i IR FH ¢ |
HE:Z:M. P-4, 89 FE oWl TEd © [ Sfagic aad H S8
s WieR fey 71 9 oRadl @& e o9 g <) afe
3 prosert A1 Show fadhed W fdded XA & I SIAgHC /e@rg 77
7. Compars Dooament. ﬁ@[ Iﬂ% Wﬁﬂ?ﬁ Rﬂ"Cb—R’ ﬁﬂ’ \_)'IT(:\[ %| ?:I’% 3 Show W
Margs Dacamant, iR ¥ fioe axd € @ Sfagic Raddl & 9T ¢
A W @i <

AU UrFge WIed] URddHl @ |RAT @X Fehd ©| Protect W fdeld @Y | IE Enter
Password SN dfa 39 g o fb o 341 § fowmn T1 81 Ud Uids TS |
39 DI 98 Afdd O 39 UGS P ST ®, IR I accept AT reject I AT
g 3R B3 To

Enter Password -

Password
Passward: |
Cemfirm:

[Mlimimawmny 1 dharacter)

Help ! Cancel
faF 341 Gri78 VeV FY

Manage JreE

Manage 3R 3 342 # f&W@IY @R Manage Changes SIIAN dfd MU & Il
T 3o ol ggemal @1 ue gl # R fr mm ) e R oy uRadw @1 Riede
TR Fhd g 3R S accept Il reject X T B

amg vl gRadH ®I accept X1 & U Accept All R fddd TR Ihd & a1 I IRacH!
Ll reject A B forw Reject All &Y A T |

137



Sae the relevant chaphers in this
| tar : of those detals.

[
fcrpl fisert At il || fepctal || losl |

/%3’3.42 Manage /@77
Ife 3 Compare Document... R fddd a8 ar fold 3fifhd omu® gRT ye™ @
BIEd & T IAHE BIgd Bl FRRR BT | 39 91 o Blgell b 9 T f”) H%

@ W #9999 (Manage Changes) SI@T dfa 399 8FT| I8 MU 39 3™
accept T reject P Hhd © 3R GAHM HISdl qGAR ITSC B ST |

YRS 3T

3791 http:/lwww.psscive.ac.in/Employability_Skills.html. 7v §-387F U5 Rwev Pes
g §7 TAEET @ GlAET ¥erT @V §9H Sy Qv @ [y dfed S
T @ T A7 ge TR @ oy [ega e anda &7/

5% A

Tfafr 1
fors afffh Wgex # uRadd &1 ¢6 HAT
aTIH AT
forsl 3 IgeR & AT B
fshar

1. U PR Bl TR & FER W FYE a0 | ISR & folg, Ifa 40 B § R
AU UM 5 YR &, A YIS 8 BAI & 5 GYE I |

2. ford it MgeX P& W, U@ T S@gAc TN IR SfAAc § {B <Re TRY I |
3. ‘Edit R fdld & 3R fiR ‘Track Changes’ WY fdetd B9 |

4 R U6 Y FSW SIRMHC & FHET BRal § SR IR HRal ¢ | Ugd Fe® 9
gRadHl ® accept I reject I WHA 2| & WewW T FRd T &R W @A B
AR 39 W uffhar < g fb ® w1 Y few T or iR THH R QYR fhAT o
qHd 2|

5. R R 95, BEI BT e IR W Ig GAREd o= & oy Al dRar g o
UG BE T H B TE B DN

138



Tfafafer 2
AgpRiTe a8 § R Bl ¢F AT
JMaeTS A
AT TS T I & oy 3o FRM b TS B |

gishar

1. SUAE BRI DI W& & AUR W GYE a0 (S TRe o Tl 1 # foban 1 ) |
2. T T8 WK X AR Td Bgd AT &3 | ‘Review’ A®F W WU 3R Track
changes’ WX fdtd

3.9 §B CRS TRY I¥ AR I5AM@ < |

4. U5 9SW URING oW &Rl ©| 3 @M o@d & AR WEl o o &1 fhar AT o
IR R o o wed W ulfsar <d g

5. R IR 9501, I W UG BT IR Fear B |

AT F TG

®. qg fadey U

1. 99 MY SegHe B RS IRAT FH I @, A T IRac W e & wY H
fegrg <d €7 98 A fb I8 W § A7 e |

(@) @l (@) Tera

2. Ifd 39 ‘track change’ d1S ¥ DY XA & ol Jg I el B, I gD

7 A 16 wES @ <m)

(@) Ts (@ Refle (M) $form (@) Tes

3. 8% o g 2| A amy uRacH & Rl S a@ed € @ MR SR
HRAT B |

(@) 3feXelTs Underline (@) 99 Save

(TT) TH<E Accept (B) Reide  Reject

. fovg 9§ yee
1. 3991 3@ &7 B /T &7

T D [ M B 918, AT I8 T § TeW Bl

e U6 IS SqgHc H URAHT B & R B MAAGAT B AR R |
o fonl 3w e # i ufha g A iR IS I WS @ |
o IRaH @ e A Rode oA @ AR @ TEEE oW |

139



C
odhlg 4
RBENIREEEIERE

IR

STl T AV fdaR I UH of e 9 AUR I & Ufbar 3, e siaa:
WRIER I IS $I 7e Mol 2| fodl AuR ¥ U foR e afgd Sare I [
$ WU H B A & AR XA BT VP T NI Uh SEH! Bl AT g9 2 | Th
URUREG R R dTel Afdd SAGIR AT AN $I IR U1 e Al & | odfh Uh
STl AR TR @ S Dl BT SWIN axdl § — I8 i AR fagmH, v Rt
A TN RDI F TRD D GO D R B I FAGA Bl D FIA Wb W
I B WEgH W WD P Ugudl §1 59 Hieddl W, AUDI Jg WAEH H Heg v W
g e T g & G I @ O 19 SR Sfeadm @1 § W St 9% 991
g
3 UIGHHA H A A1 (q18 B el H SASd S Al d ARM) — 98 AR ISR
AR TYE NN & W EfRad B SHIIRT S

qhel ITA Bl HARGAN 3R g

U6 Sel DI W ST BT WD

U R °h, AUR G Y& A A by 9 O |

T3 1 : SeEiear Entrepreneurship &1 IRTY
33U BH AUR 4§ IQN by S Aol §B A &I Bl q@IR o N |

NI Entrepreneur

UH SEl 98 Afh BlaT 8 Ol Y ARl A AOR PR B Ndl & AH A YD DI
TRl BN R DI DI FRAT ¢ AR gl H M HACT g |

T AR Mo 99 16 Sedt il @R & fou geu Sedr & U Sael 9fkd &
PR & B UHAd T — o b B Sied, 98 9% o 8 fSellad ar mfse e, v
fauoe faogR, @rtd 4 & @ Y AR ok 980 F9 |

139



Safiar Entrepreneurship

S TP AR Ao [QBRd &R, Ted Bl Toxdl bl W A AR AN BAN B
foTg @R & ST e AR YE 1 R T @ Th ufhar 2 |

ST & 31 & 99gE & ot U FeF U3 AR Uh ST i 2|

yaTy, Feall fdshat

YA ATRT H Weoll d@ dlel DT D bRal oT| I FHRIT Gl Gleordl §e @ fory aoR
H9M W ¥ 9 afed R H ugEr @ fou AW ge9e 3 9 Iod 9| g, i
& IRM, 7 & ofd H Sal 9gd IR T gY «feordl gai & ol of |

39 AU B A @ [l IBH IR Al B G LH IR QAT | 3/ S AR
4 gl el IR W A @ §EM W ST d9] @) feaT|

ya" @ A9 4 R TS [ER el @ewdr gv-gv ggard aiel @arw — an Ud oA uge
SR UBR & Feoll dred 9, IFD AET AR X IR Fhd I R YA A1d NN F Sl
ST B TRIGdl AT AR FH I9dh BR b YgAwl of |

qg I UEDI Pl AR H A B IGAHT § e [OR A8l Ul § AR T UYHR
|l B SHd TR B qedlel W UZART O GhAl §| S 99 U Adse B W U
P BicT BRAT © AR S I 5 |

aad & fery ge7

.« JMUH RN oI & b SO (6 TRE SADT AR TgaTI?
« TG URD DI GERAl DI hA [ fHaAT?

T A YA P SFIE B, A AT R BRA?

T B FIar 2 6 yaw e se 87

S 7 2 Ua" Ue deoll fdbdl B WU H W INARG ¥ | SeiF 8 Sl W1 b Uh
U foR & AW W UEHl & oxael R dTol Afeodl U BRI Bl Sd! GHET Bl
RiEa1131 B o T B | L SR Lo SRR o B B <5 ) O A B s ) BB D B N
WA fbar, e IRUMREGwRY 9@ Sildd 3 8 TAT| 9 a¥ld &l 399 ¥ d U
Sedl ([l ff R @) e H) 99 9§

RS TfAfafRl & YR Types of Business Activities

BANI ORd SR @TEd dWl ReR TET BNl | 9 Wel dgedl Nedl &1 B9 36l @Y ded ©
Afdd &l 98 TARI UHS Tel B Wahdl | SRV & foly, WHR S S[d @l U Sirel dredl
o dfb B fadl & 15 T8 Yo g oAl arear o |

140



T AW B T AU TS § ISl Bl W WY F W@ Jhd | goR &4 e fafdre
AIAGAR BT G G B folY Th AEE AT UF T T ®U H Uh SE YGH IR & |

IR #, A= Y6R & @AUR AiGE § | dF e UHR &I AuiRe TRafaiem (=
41) 39 UIR T :

r :
—L anufacturing J—

fafaafar =mgre Manufacturing Business

Sare # gRafdd o S 21 @UR @ 39 YR H UK f6Y U SAe WY IRe @
99 W FHd &| PGP B Uh IREM § ol Ub fBU MU GH B gg U B IR
AT 2| I8 TH AT @UR &1 TF ISR 2|

gy @Yl Trading Business

e ofST AUR H U6 AWM AT SAE & A T8 e orar 8, dfed daar fafemior
SHE U WUGR I YRS (WA SAled 9ME & [y M &)1 & fou TR &) & T4
AT ST &, o 6 o 42§ fe@mn w2 SemRwr & fo, e wedl R g
Ul gRT Safed a1 (T ARl @ S 7| AT R U6 ST @R 2|




??ar &IV Services Business

Blg Wl AURS TR S Fd & 9 @ 3R #eqd el [Bar S |ahdr @, olfe
WIER & oM & folv 3 39 9T FE ST &1 ARl @ v H¥ed vy e e ®
AR T& UEH B AN B FJAR odiell Bl | AR B Al AUH AR DI G D
g & EM @ JEWed TE 2| PR Ue Ut wfacer ® oo f fa 43
femgrar T 2|

qA®T FHFT — W AU & IR

gisham

1. 39 TR # My S Wl @ WY e B o I TOR @ AURI @ SRl
@ AR A B O B U U QW & |

2. Y% W Idh gRI oA Ol Y8 ANUR Bl M $xeb Q@ |

3.8 B Ad WG Yg YA MG fh AT HRA dlell <M b ORE @l @UR R
g

45 Bl I oldR Uh AYE 90| I UH Her H 30 B E, Al 6 W aRlT|
A BT T BN W 5 g & fay fER 8|

A JTHU & SHAl B 3—4 IIE U Fh B |

P SR BT U G AR AT AR @ A W G forw 15 e
wg fierT |

R Ree a1 I @ doET FICH @i ¥R @ I8 STAM & 9
R AUR &= T

Bl TR B FAM dTH T fo 2 e AR wWe @ fow 2 e @
qay el |

<M

i
S &g

3

H

!
&

142



wE A @ [y 7eT

1. 97 MY SFd 2 fb oo 59 Al 3R AR & 9R § a1 @l o, 7 Sewr o
2. T AUR Y Uedh Bl SRoxdl Bl GASTAT o Habal o7

3. R 39 99l H AUR I U1 BT O bl 87

4.3 TG H MY AR Bl DY G HI?

AT Y i

®. 3 & FfoRed dom @& § a1 o
aﬁ)wwﬁrzﬁwwwﬁzﬁmwwwél

@) S 3R AUR feqd @6 & 99 3

) WA AMR AR H WA o € iR 3% Hed A1 <@l el o 9ehdl g
) faffmior @R Tfifafyr § e Se Sae g9 2

(
(
(
(
. fayg Geeh uee
(
(
(

) Th SeMl B 2? Uh SeleNT o |
@) 1 e @ ARG Tfafafrr q@r g?
) fafafor &R ST amuRe wfofaftl & @ ofdR 2°?

o Fr

T D [ M B 916, AT IT T § e Bl
51 1) e ol ) e L s ol

- TP SEMl B AT BT U By

T3 2 : SN Bl Yo
e FEM o R AT B U6 G ARen S drel B @ GgaH B |

A 3T AT & | Bifed H W@l off| Ul AEAT D gl & aRM, 98 370
qR-ael W e TS, W UH BIC X H Ned 9| § 95 9 & M ¥ 3R Iw foT A
9gd NI TAW ol gedl off | 9 Sf@dR Ul €ad TR & oY gk WM R O O
g R T TN T o o 9N ¥, R[5 ITd TE IS A5G DT aIell Tl AT | THA SAD
WRY TR T IR U] R Ie &lﬁieﬂmum Al 3 g anT A gl wHR
I WET R <E ¥ G R @ aR A dgd qu Weww A oIk STl 49T o
eI

AT < 39 GART B B PR @ Dby Dl & AN H G Al I 3RI-aal 3R
BIAF H R del 3 ¢ AN W RE IR G WSB! qal U dY | R 6D A
¥ U6 faR ol — R U6 e & 9, e Ry Rule R 9w | I8 Rl Tl
fepd 3T P Fbd Wodl 8, O Uh fod & R gar fSell’ x| Rele # te s9-faee,

143




]
;
?@

> AN <Asdl o @ folv RAEsR A &
W d AT od 3R RAC BT g9 gdaw
T TR & R H 39 R IR Ig M
T Qe & foy @dl g0 @ A AL ERA TSl AT FHI WA

o fou I I R # #Weg @ SRwd T8l USr| I8 ‘RAle Bl S9d T
8, ¥ ax ¥ 980 clemd B MAT| 98 3 Ud hUR Fodl 8 3R P AR

42
34 5
a9
8 &
)

]

2

He H«
B

IR figid & fOMa of9R 16 @fh (e M ™Wa 9 9ed @ &R
g1 Gl & SWRIh ISR F T @l & (B9 e I 30 IE-aE! B
el TR B IR H R AeqE (AT AT AR Ge B IqhT FHEE Al A 2
AR UH UH IAE AT S YRSl fhel 4 AL A or| gy oM fh B W
forell Jerll @1 e o E |

A i

I el B g € O S S # e sfoqgat SR g @ amer aRe # AR

B |

7Y o7 e FEMIH I R Tes

o Y d Blg JHET dYad H GT @l

THA §7 g 7 g gF  UWe 78 B &

78] @vjear 87 &7 &I
7T 4 9% Qv vE TEH & I+ TEF Y
g% ol P 77 ¥ Weg glaegET & qra
fer7 @T] SresT T & al #T

B HY THAT &7

g?
T 44 75 G @ 57 # @ew

ST | IS BB A U M B W Ud Sl B WhA I g |

144



JmAfaza Confidence

arcAtaRarE & 1 g B @1 o oMU SR TS gficdn W favar @R MR g
Y Uh STl Pl U T ANR Y& B Bl USell Hed oM § Feg Mol § iR R
TR @ AeRa & & forg 98 Al @ BIRRT dRar 2| S0 S Bl SRI%d 8
W A A Fed b fog Rom AR B ocHfRa Ud SeHl Bl UEdl @ UM WM 3R
JE AT FaRl & IR F @ ufafear & fov gee @ fou dicwRRd W aRaT RIS W
el b Ieel @l UR B 98k a9 AR e #R H Aeg @l 3|

U SEHl @ foly ScAfIvEr §Y RE@AT ARyl B @ WY SHal Wl & Rl
AaWH © b SEH B A SR UED B HAT AN ©, SO, o Ald—frcAragardl
(@R Pifwse) T8 M1 ARy | JAfd—ancfdvarl 89 & BRU SeMl @ AR H yidac
o U Wdd © oMge WMd g & Rl SWE @ Ul ©RE g, S9 B §9d, A1
TEdh H IWE b o | 3 e D PRAAl D H ANR T U Sfdwar Uer 9w
Aol §| gaferg, rAfRa R el & | dge M U6 S @ 9ad

A Al HY TP T
wdadl Independence

wWaadl b1 3 T G B bl BM @R Bl eHal AR Ge b MU o @l
FATIN | I8 T B @ RN & fd fod &M @ Soxd 8 &R 38 &9 fhar o
qHAT B |

U6 STl S9dl GE Bl 4 BT @ SR S A iR #R iR SHeT ued e @
for @ URT BT U B| 98 AUR B el Bl W B B o0 BM BRA B folg
T B URG X B fog M RRRER B @ SR 98 <@l /a7 (& vl &
IR W AUR dAT YR TR @ &

WA T ST BN el BM G B Gl <ol 7, OH S9d R By W Rue
& o fau 98 2 9 gfREd & @ RmRR o ST wemh 2 5 = s
SHEHT I B G W ED dbisd 2| B! UE ael IAG AT FAT B T DA W
fadRa &1, to Selt B wrfie ReRal & e )

gedl Perseverance

godl &1 A & diod URRfT oM W A BR T AWM SR ded ReT| SEM, A1 AR
oM # F3 fawerag wiid 2| t6 Sedl 39 RGadel & { v @ fov FRR g
SN U R weld W€ U @ W 8 Y| w9 AN gRed Exil ©, 99 Sed @l
YHRIHAS AR YRT &1 TSl 2 |

Hel WETd I T, Uh Il @ fog R R em & aR # A W de@q 2
TE TG BT B WG BT AT IR AUAM & FIRME G 2| gElW gear @ e

145




IR IR JIF WD U T& P 6l bl & s9dl Fd § dfoagal bl
T SR IR B B F1I AW AT AR THIT e Bl YT B
MRV, TAT PIS Bh o TSl b IR § RT AT 2 |

Teurfiera Open-mindedness

YOS B 3§ g dIGl DI AN DI BN HAT 3R IR A B yfafshar &
fo QGemgs M| AR Y% o= R 98 @1 Uihar H Uh Serll @ Se-3rerT Dl
P DIRE FRAT 2| IT AWK TR 4 WHRT TAT B, O 6 THar) &R sfdsfe @
fory gOIR foRIve, Weddl SR Farfl| 39 Uil & SRM, ToRieldr <&+ 3iR s A
AR ORI @1 UF IR H AM A AMAAS 2| IO STl A Iad WA B qfed R
& Al JBaael A WRgd § FeM BN 3R AUR @I 98k a0 SR |

Aol BT 3eFd Case Study
T @ FEM Ug SR UgdH fd B TfifafEl 99w g | 9 e

T R e A

7T Sifeen # Al & foy swtfd o TR g 98 W ARt @ Aeg o
g Ol U6 99 @ ol $gE BRAT Il @ | TH SR dietbrar Hodel off | H U gam
fb a8 QT U &l 99 |l 3R BIABMT AW B (ol 980 T IR YA N @ Al
Usl |

R & B fog
& N H |AEA

Al

EF
=

9
I

WP} §9 T B DR D, Albd BB & AN A B SHD
| AN AN Y AR I GRIMYdd 91d el dRd O | I SHIR
& fom iR @Rl & U W W R@T| 99 U9 § A dferl
fbar 3R S AT SRl IR T H g1 g b |
Ue YT JedEe @ I8 § gl e Ry 98 g9 IR H WY

adl o | I qRA ATA BUA Yolid dRal ol AR SR ol
U WEM H fdHad 50 T 99 Febdl! ofl, oifdd 3@ e

e G

o

21
]

o

%i
iﬁ,ﬂ

&
-

o
14

| 552 2494
:

{

qed

203
s,
z

Sl pldDIdl oIl SSREG]

ol MY

146




TS AT

Tfafafey 1
Aot feT - Sl @ [
Tfehar
1. 39 Rfafy # ool @ w6 IgW & andafed Sfew R O @ IR # AR eiR
IR B Bl NI @RI T 2|

- U% BE U6 GGd STH & I Bl U6 fac W fo@dr 2| SSRRY & oy, g7 @7
SHT & Hld JEw § [GTHT F G Fed &)

- W o fEw @ foe <7 £

- Tem 5 B @ gl W fowfora & ol 2

- UG <M B Th Gew fe Sord ® 3R I 9 fhy FRarE dRar 2
3 AN ST B RAg AR HEIRhAl (IUN) @1 ATHE o B |

1. 9 FRAE & SRE dH F Af= o1 3@ &?

2. UG AT & fb §H 9 BF A U AMUD R AT 27

3.9 B9 ¥ T § W Uh STl I HINT RS W fue § A8e wvd 87

AT WA S

1.3 § B I B 87

(@) T R # & fRIY @R e[ Fear g| AT ASH S€e UM I § SR I
FReT gy W4 de Head @ oy ded g1 Ned B 39 9l bedd b aR H Ul
el T TG I8 SeTe W 9 Il & R TWR gedl ¢ | Aed & R T &7 .o

(@) ore] fauy 9RAE Fe dR © IR ZH STCM-SCM Ml & 99 @ foly I
TR H SR—C—SR Wl g| 98 e U Sl 8, ddcl 10 § A 1 Alh IdD Il Dl
TGl B | Ul B R/ eI 87

2. U6 Whel SeMl & UM 91 Yo ©f ARV & AR, bl N dF o ford |

3. frfoRed Hedl &1 IeRvl & W ford : (@) wWaFar (@) SMcAfdvard

4.9 &F @ I SUWAl B UEAH | ST BRI Bl ford Al ST Bl 99K § SR SD
IR BN A YA 2|

Mg A

T D [ M B 916, AT IT T § TeW Bl

- I TE Bl GEEE W A Ud S B Ahel §d ¢ |

. TP 9Gd SeMl & Al 3 gdl §Y |

+ TCEV & G ITHACA] b Al bl AR B |

147




g9 3 : Udh SELIEC WUT Attitude of an Entrepreneur

39 99 W AU TP ST §HH TP TR HHAR) & GRCIT H MR b dN H S |

gfiedior Attitude

T FiREd e W

gfearr a1 I e fAlEd fiuR, @<,

ST BRAE Bl

yiafhar &= @ gkl 8| @MUR Fawd

yIfad HRal 2|

AT UH Sl iR U HHAN (A 999 AT WG & ol FM GRAT §) B GREHI B

9 SR BT TEI 2 |

EEETR_ECERE ERE"
mmwmwmwﬁmm FE mmmww
RE L TERE SECEE
WWWMWWﬁWWWwWW@ ..
£ m B 5 B
Wmm ww - w rELE
me%mmwmﬁwmwwmm mmmmw
T EFETE m ~ g® |k
WmmﬁWmm * WWWW% %w
wm mewwmwmmmmwwmmﬁw
w@%ﬁ ﬁﬁWWWW Wmﬁ WWW
wWWﬁW wWwawmwaWWﬁmwa
B ok ® g s zﬁm mwmm
mmewﬁmmm mmmwmemmew
5 I EE
mww i WW

148



4 @R OHA AMRY, T§ U ARG
afdd N q9 f&ar o 2

fQvaRy ooAT | ST MW R W WM iRVl ¥ | U6 HHARI Bl Albel ARG WY
f qAMERET | B BRI T, gl S el U1 BT & fh | dfed B MR M dR W
95 Whdl | FB T YEH A & a5 @ BN | ae) direRel | gaIfdd @ gl
g AT, U6 Sedl & folt HoRIES | 2

@A Aedyl @ R SW AT WA | @ foly dga@ H favaw emawded
MR & I9IR FT 7RI 951 IhaT 81 | ol 2 |

HEEI TeT

TE RO, ST AR MHRT, HHART B SIS TS 2 | R BT U IR A 6 D
T 3R SREHIT TG—ga 4 $d T © |

T, o (1) N | N

T B TRI A Foll T @ g AR T UfT aach g1 I e g Ul @l s
QA BN A B ANR I fEAr] T 9 U B w9 )R RM @ QiR e
U g 3R 9= & foIU gerar <d o

PR T SR e Berrerd Ul & fory MM Wied & oy §6 4 %o forn difd a8
IR T ST WD | I8 A3 UEdhl & U 39 99 & fov Mg & 7 |1 TR
g IR R S99 T & IR W URT 9 B SUh UM 39 Uh A WAl B, Il

AT A0 Whell Y H U oo ARad § |

T8 IRRN AN TR W AU HM B YS! oI & |

3T, FHARY

AP Th THM W B HRAT & Sl BeAlAD UICT & g FHM d2dl &1 IThT B

JA—3T Ued # Uo—g9 FT R FHFW I G G=AT 2| I8 GIg 9.00 T HH W
G & 3R UM 4.00 991 T G99 AT B |

& IR 4 DIy URH AHE & UN QT & O 98 S gadl & b 9 $I A dha
g iR 98 9= o PR W <Y a1 & fF I=° 1 WS T MBI FI I 98 B
T Bl © O S AING IR W AT TV |

S1THE T I & g S S @ gfewim § @y v 87 Jerev wRkd fafk)

W HTDRT

149




TS 3

wrfafafe 1
98T A - FHAIRGT AR AT BT ATDHR

FlER

1. BT B I wgl A fowifed fear T g

2. 9 1 B9 ANl I ARIOR BT Al @RI & oy &M Id & : HHAN |

3. GE 2 B9 ANl B ARIHR BT Sl U fow ®H FRd 2 S|

4. 9% T # fEfafied v qg S

— M W AU FAMT T HA 5 AU GaE W UM qH A3l TRl w1
I B°

— Y 3 FM b N H e AT S B ofd e

— US| @ Ao §?

— 3MY QU W M arell gAfadl W $9 UR U 27

5. UG W DI AH W 3d FHAINAl I SUHIAT W A GRA b ol U B Bl
T e 7
6. UG TYE AU I Bl G Fe H IR B |

a9l & [y e
1. e 3R R @ o R el & I T o @ §
2. R YA AT & fb Sedll GIRew W uAud 87 U aredl ¥ orusr v I |

I wfd i

. qaN fo fF=fafed dom @€ € @1 Taa|

1. 76 Sedl 99 A7 ydud Bl RUd axar ©

2. fbdfl HHANI &I ANl FRd THY AN GRS ARl B AJHel B TSl B |
3. Uh Sl P I I AT BN o UEd R’ IR 2

4.TF FHIN) I & 99 ol o g

g, fovg Geeh uee

1. REHIT & 3 DI GRAMIT X | b I & gicdlvl & & ISR « |

2. JTMIT 3R FHANAT & 919 FagR H HEayul ofcR ford | Saevvll & | Falsy |
3w Far diar?

3999 D [N & 915, MY AT F= A GEH Bhl

. I SR AR B 9 AR BT 9O B |

. URITHR B0 THI oAl W cAfdTard A 9d N |

o Rl & forv STl SR ISR & 4/ SR U |

150



g7 4 : U SEH ®f T8 AT T hinking L ike an Entrepreneur

"I YW AU AR I THI DY Al 877, R’ H T Sl B g A/ I
%39 99 @ AR W, 37U 9 Ul Bl SR uigd!

Safal @ wEen

R AT A Thd & b e STdl & foa-ufafes fod Twnell &7 9r=1 &ear gsT?
Uh ITH T WA A Aol I GERIRI B gheg Y |

1 JEEROT : A&l A JTEdl B WIS & ol o4 URT v |
2 SR U WIedoll o & 3R UG I el DM T8l bl o |
3

4
5
6

W Bl Gl Problem—solving

TIRT BT T A B Uihar €, e Aremm @ Serll 30 AMUR @ 98k a9 @
foTg % TR U X Fdhd & | Ig URHAT TS UEA W Y B © [ 9HEy @’
g Uh IR IIRN B U I & 915, B Nd & NFH Th STH S© 8 PR B

IN ¥ I Goar 2

Teh STl B B RN A R B AEA TRAT U8 Ghal §| S GoAs & S
g § I S a1 W g | A HP GARRl bl gdl o U5 OFel 9 U
STl @ ANR Fedld G99 BRA U Ghal &l Ud Sl JR FUR LH IR AR
M & IRM 91 Faell & IR H GEdr g |

1. foar (el : w1 R fdaR @ g =iey? g9 &9l Fel 6 I8 R $m
HYIT?

2. 4 : fooFE g% &R & folg foba U Qe =nfee?

3. Gl U oA W dEl W AR B dMd W U B 6

4. fafemior : AT 9 WX (I I8 SAEAT T @AUR ©)7

5. 9cd MURe : 31 fbq ®Md W IAE 991 AR Ak A W AW BHI ! TS
HH U ol b UEd fhE G B YIAE dRA B GIR 87

6. UM ofR fsmue : # oo UEd B AWUR F IR H $U I@EW O T W I
I & forg amafia B

7. 991 : UTED Y DY TRIQUT? ®T UEd WX U A A H UBS & U AT
8. oiidd : H Ol UMl @d @R T B AR HH @ B SUD b h4 G g3 dY Ul
el oo H T o™ &A1 @ 57

151



9. TEX TS V& O Tl AOR H TSl W SUo § A S8R dW a1 Aadl g
H U RS B oY o b el 7
10. G B AMUR : H U AUR HY 961 Fabel § AR 9k a1 I8 Gobell &7

B Ue
fRoT @ P U¢ R W fF SH Ue SEMl @ aRE WM B ™ bd b

Udh I B GhA B @ (U T GHERI Bl B PR @ AW bl d an H
AEe @ SERed 2| 4 e 6 g WR & Ud Sl 31 FE B ugaR Ud
Gaﬁ‘ra%d%ssmusmud<|mwﬁaﬁmm€ﬁfﬁwﬁzﬁwﬁmw
T BT ofdX A | W9 AT BEFl Tgd ©, ArEd © B 3 Sl @ gor
fvor 9 @ fbar A1 U F W 2| I8 Wl A b fowor gHemel Bl 9 g
gl

G2l
fovor w0 UQ¥ @ TS AR Aok H @ off| faRor @ fia@r i oo
J| 98 WK 4o do1 & fog = w=i o Sar o e gar iR
e IBM I |

HAI—-F! TR 3u fUeT @l 7eg & oIy o @ dic Sa A ol off| 9 UK
AT STl W S o | Y 9 G Gl oA, W Ie Wb\ el Bl UR Gl
BT o, 98 39 fUdl @1 ol @1 Hied & foy Fuy el gz <wdl ol Ysd W, 9
g R TSI Bl ISMT AR GAMT T T |

Uh W eige & g, R0 &l ¢ U §T @ fofu @ A o 99 Al
BT g ANHE & WU SIS GEIT DI B PXH b IR H Al R I9T oo foar

e

EAE

e
2 T

%l 4

-

& foly U TRATSI ¥ S GaAsAl oT| I Fpd el ¥ oAl H a9 & folg
U% MR fdaR & 9R # 9|

152



Jg YUl 99 H M IR W oY, gaforv fawor
gﬁwﬁmlﬁsﬁ%ﬁvﬁaﬁgwﬁaﬁ F SS9 A

S ool I ¥ | IS 9gd R Well ﬁ?ﬂmﬁﬁzﬁmsﬁ?ﬁéﬁagﬁaﬁﬁmﬁrw,aﬁ?
J W W H THS I AT A€ T

fAefenyT go7 @ a ¥ @iF
IR R A & b R B ST @ fory RTINS B fdaR b e

T B g e @ fau U Sedl @ e @9 Thinking like an

Entrepreneur to Solve Problems

Sg oy fRA—ufdfes @ oRf # @8 = ger @
ISV #, faR 9 UgHY B 99T B g fhar o
M B3| A dF e qheg by 0§

T I 8l B DI DI IR R 8|

ITHGal Creativity

YOGl b1 3 ST fARl @ Wer gEd ST

TIATAGAT B 31 BAHS BT AT SIET H 3T

BT BT f6 I Uh GERT P 8 dXH b ol U

%Wﬁ,wﬁwwﬁawzﬁﬁﬁﬁw
|

g W T 4 Ugd el 9 o)
B T 1 TS SeMl @l I8 favam
ool @ G o dad 2| feRor
TRATS! B gAM B GHRT Bl T

9= Innovation

TR (F99eE) &1 3 £ U fOR & IR H AET R IRdfde oiad § O BM B B
TRIB B AT T | IHDAT AR TaAR & 99 & R I8 & b gl TaHIHdal dacl
U6 IR & 9 3 dell € 981 T9OR dRdfdedl § R 99 & el & R § f
ar e R e @1 fiar R s = A T oon| SwW o i @ e # 3%
RReH R 98 dM fdaT|

153



Tgq 4@ Critical Thinking

Ted 9 & 3§ el Refa o I @ e @ fou Wy ?@f

B9, DY) AR RN o1 99 & BN & IR FH MY BN TP TR W
Wﬂﬂwaﬂﬁwmﬁ?wﬁﬂﬁwm%lﬁw a% i fafoq @
Thd £ AR THO IR A @B N T W Fad 2| R & A # SR o
Pl U FHRT ¥ SR 8U o9l 3R 99 @ [l Uh EHEM |

TS 3T
fafafdy 1

3

© (@

%ﬂ
gwaﬁ

fehar

1. 39 Tffaf ¥ oMy URIR & TS & FHWRN & UgaE B, AR R IS THAT

B B BT B folU Tk Sl Bl dvg AR

- T3 IR g¢ QIR Wik # dS

- Y% ARt URIR & TP I & IR H AT, o] 9T B 9 g BT e
g

o 7 TR @ Y URAR & WeW B GHAWRT b IR H gdN |

c TH TS B WU H AT YIS GER Pl A IR B (o0 N IRl BT AT ABY
3T |

. PEre WIde WIS @ BET B GEH A AR ST AR B U T B U Hed
g SaiF U GEEl b WY UgEE 2 |

. Il TR B Rete o1 & folv S U o0 &1 ST & |

IRIR & e T REIIE|

TG @ 9% G%F 79 @ [ 7o

1.3 TN $ IR ¥ AU qT

2. | AUB oIl & fb I8 U AUS URIR & Ao &l avg Afdd ol &I ¥eg
TR FH? R Ig G AR a9 qohdl o7

JU wIfd i

1. UR el G SEAl Dl bl I FHASN BT FHAT R U Tl o7
2. UF SEHI &I GBI Bl TA I D [o1Q JJAT—3TCT R T & Fhd o?

154




AT 7 HrEr?

T D [ M B 916, AT I8 T § e Bl

¢« IM AR W ITH GRI AHAT B WM dlell Gl @l gl 991 |

. AR BT B B @ forg [ fogR Qferai 9am ok gRIfva v |

.« OIS GEMFL & AT T @ o AR ddAdl Bl AR Y |

93 5 : o gfear & wwRr T

fUod w3 H T e Wel & a8 4 I 9 G 16 Sedl |l 2| U6
FUR YH BT 950 ol IFEd ol W YO B b (oY AR Th G ANR A b
fefe, U8ell ®eH & 0P fdaR & &R 3 2|

fodp T Wa¥i wfoe 2| SO XNl B ‘T /g 797 HEl oidl | o
s & & # U N W I dl S Wl UHH H U B 3R B b aN A
ST SR e fagm & ol Bfg ok 9oM @ fo ome wWR @ w1 9
Afgdy SR UN® @Ml & Uh MR HA Bl ddR A |

SN F-7de o oM e uerRf § uefie W gfedl ok awl @ fiamr gee |
@ad 3 VAR RN, dfed o Wl ofR @i ok dmiRal @ A S o

739 R @ U6 AUR # 9eoT dRd I UeR W IR b R 916, =M 69
[T HERIAT & vl B 3R W Y (A7| I§ I oIy U feraey amm o |

I3 AR T P M F AUR YE B D AT IHT b IR H A § ol
for 46 % fo@mr M7 21 39 99 ¥ M0 U6 @UR R & WY M & USd WU B
IR H S

%

T & [3a77

Business idea

YR Jhe H GER o @ G

Improving the growth in business Understand market

g 1 JGT §7T

Business planning

a7 46 v %

AR & forv e faR @ 87

U6 IUIRG IR U6 THMM & S U Sel URE @ 9al Y& o)1 & IR H Jradr
gl o foor fuiRa oxar & f& f-im ow #90 & forv Serll & o9 W @mRe
TR w1 el | U fiaR SAe-¥ar A1 Te Bfds died 2 dhdl ¢ |

155




far @ fAafr & f4gid Principles of Idea Creation
U6 fdaR & 9 M & SRA &M # W 3 oy §8 Jeayul gid € |

I8d i wevd Customer Need

Wﬁdl%@ﬂlS@ﬂ%WWWﬁWWWWIGII\rINﬁH\I\:lQHFTﬁ
I IR H SUyA”l dill B S8R M @ 3981 & R @ANUR BT AR g & Aol
Tl TS SR A Al ™ A d UG @ Sekdl Bl Q@@ Al fGAr &1 j@ g, A
ARG U A 8P B A6kl DI GBI AN G T, SACY AT AR DI A D AN
¢ | 3oy, T Sel 39 AN B W AR B oY U AR Yo I} @ IR H Al ¢

SRV & forg, T & AH @ IRM, 99 AW 9gd T sl 8, 39 99 9l T gu o
goid &, O B, HHAN, A, T o HEgd TR B folt Fles f$d UM ARd &, g9fer
U ITH T B X B Wi I Uh I &9 H G B Ridl 3R Ag B Wi IJH B
qHd 2|

e @ (Ul Bfd A ufodr Entrepreneur’s Own Interest or Talent

U6 STl AR T V9 AR & FR1 &M IRl I &Rl @ off Il g &l Wi
SEdl Bl 99 A W M YH 8l IR & ol A H & A IR Bl @AY | §Y
SEl URE B WAl B fofY AT B AT YIMT FT TN oA YH IR o | [ ARD
@ B AT YT AW IR H Td el @ foll HEaqUl © it I8 MR 3R
T 6 5 R @ S@! gFaRil # fva iR R @A @ IR o S 2

SARR & foY, U6 Aed! Wl U6 By AR o @ fou 9 ¥ ® 9% 39 faww |
AN B BT ST TF B Y& I B (oY B Ghdl § ogl 98 AN IR @
PG 9T bl |

9@ Innovative

AR @ 3 g Y RNe A A [dIR| T ANR U [@OR d§ TR & Fadl @
a1 o @8 9 5 o g1 IRk faR TRn gar § ok oM e 9 39 ar] fen
T & @A J9e € a1 AR W 98 @ GHIaAT 98 ol 2|

SERY & folg, fade & WMl W 98 oAU NWRI H Wl WIS W © 98 B9 e Bl
7 3R B AR I AN & forg Ao T @ 2 W dER 2

IR fdIR §91¢ Form a Business Idea

AT @R IS & SRexal 1 ORI B OWROT ¥ 3§ W 3 IR W Fl W
N & FH 9 IUR & fort Taar) 89 @ 91 AaeiRe faRi o ot U fosa
HAT T MY fORT @ A AW I S HB Al BT AR BN |

156

3
il



W3R fdar Location-based Ideas

U STl Udh fARTC WM W YRS B SRRdl Bl W bR b (oY @R @ |rRgoan
AHAT T | SRRV & folg, IGRYM @ TH BIC A G H, T YE YIS @ MY A
¢, 8 U@ el UM 999 B AR RAYG P Fahdl g |

A @ AR e 7ol faar Seasonal Ideas

™ @ IRM, AN g3 W A Sel, W U 4T ARd € Sefe |fedl H 9 T U9 uerf
T axd 2| TP S AN @ MR W ARl @ WY @M IE IR Gadl ¢ |

T e e W RG faaR Events-based Ideas

U6 AURG fIIR U9 dx1 & Uh IR NPT FIRIE ¥ A & Jdl oA & i)
IR § AT 8| SeXV @ fot, I @ AN B RN dre ol @R fieR,
(fR) feome™R, gdc #oR, SHRC, ofe & fIff ARl @ IR ¥ fqaR o)

Lo

o ¥ 9o are faaR Interest-driven Ideas

U JeHl WOl & JUR W AMNG ARl DI U B Gobel 8| I&ER & foTg,
e S T H 3BT § R A PRl UG IRdl ©, 98 THR Adfbal @ folg
TA-URE TRF Y& B Gl & AR I A $ folw W W FOER AW HRD

BT TEd & |
fdt U9 9 9o are fdaR Vocation-driven Ideas

9gd W AN O B AR S G eI fbdl € SHD JER W U IUR I
g U@ fB9H A WA & TN H §e HY WA ©, 98 39 IR H 91 Gl © (& el
9 U B E, TEE B A8 DA N, G A WA d IR H A gRd g,
fog v forar URe WM g% B A6 ©, 91 UERAINEl B ANGEH a) Had @
Bdl 3R bl WAl $H S |

K]
52
Rer

@3@%

A BT A

T, BIE fSegR

T BYE fSWeR a9 & foy I=g wel Tg| W9 98 b H of, o @ g o
Il @ foly R FUs oA a1 H ofd @l i dfell @ 91, T $T 39 aN |
IHH T o & W 59 RE & BM BRAT ALY | TN B FBId ¥, dASibdl Bl &
TR W% A ROW TR Ud g 9es oW WeR H, W & fou srsl Ui drol

157




fErg e qRea o, Sl SHa A9 H ST d9F IR 9T @1 faUR S| I Sl
U, I R WK 29§ PH wRAT| 98 38l gyl @dad), Al 3R die
@ Ryes SR U IR B Th YR da A U |

T8 ST eied SR Sl H 99 <l o @ T F GE F b B AR
3eTgd 9are # e 2

B, WY 3ifel qrel

Al

éﬁmw%waﬁwﬁmwmmﬁﬁww [ 9 B
IR S WfeT @ IR H GA TS IRd U T I= U@ foaR e e 9%
Jiel-gier A Th STH b ®U H 9ed (odT|

R, Dlee—fSP, ITBI T & T, IRIIR IR I9d HEIZd & oIy dle—
Perfl | SHe STelar, Y I (AR AN W o W O SR FEIRl GA A | S JUT
AlqIgd AR GE B dfe I YIES I9d] HdT UM B (oY DI Did AR G- IR
TP |

MG B HARN B SYIN Y& B dlel AN, AR IFD I T AN G d  folg
GIR ¥ TQ B | MBI B UN 3 DbY FHcl-lot & ol SUd JUH 2| S S U8
B M AMGI W B B G forg UG R § | SH@T o U6 WHe @UR g

1

YT, B GAH dTell (RN <o)
a@aﬁmﬁ%ﬁlwﬁwﬁﬁﬂ—wwwﬁ S

158



J PG H AFS o FHAl | 99 SET B I b Al I N I9 @ H weg 1@
AT el o {6 BIC Fedl B DY UGRT WY |

dfdd R SH TEEN ol & dieldl WM el YA dsd SR ASihAl, Tl AR IHDI
M R M I I UN @Il GHI BT AT| I9A S URIe fear & 9 el g=l
P BEF DY RI@N I US| WA YO UF S 9Qcl H SHD! WeS Id § S gl
T Tes B B AR U qwd @ R SEdl g W YH I} feAr|

S T H AT W b UM b Uh M Y& DI, offhd 3@ A STeT-IIeT A H
W uE gEe Fard 2

Ta7 & GFT
1. 09 SUfl 9 U6 faR o &xa @ fea Rigid &1 ure fear?
2. UG I & fb AL, I 3R Y & A9 ¥ fagR $¥ Mg o?
3. I AU Tdh AUR &R Ghd 2, al 3Td] R’ R ghm?

TS 3

TTfafafer 1
TE AR : B 36T M BRA B Crazy [dAR

Uh SRl & W8 § |

« UG M EHV I BM I & ANNG fTaRl & U o=l &, e IR # fo=ft =
Tedl B TR | A G| ISR & foN, ‘soo0 wuv A AR fewrgaw A A
‘e ot o gga &/

« WIR T4 I FB AN TM W @ AR & TRI A 8, @ T AR BR U
A GR W FEA 7, T oAl I8 Bl AR R BRO qad b AR @i e a |

. qﬁjﬂ;ﬁ%ﬁ;@ﬂﬁﬁwwwmﬁzﬁwﬁwmﬁaﬁaﬁwmzﬁmzoﬁ%

|
- UG TR AT GV I HM B & AR Bl I Fel H IR b g |
« DE BT Uh BIH B AN HH B G [GARI I T Gl dAI 2 |

v
- TR W R @ fErR T 2
- T 3 EN URd f6Y M W & @IS AR BT U FRAT E

159



1. 76 IR faR &1 3 uRafdg &)

2. far i & o9 Rigla & 2°

%wﬁﬁwzﬁwaaﬁfﬁﬁﬁ?a@?ﬁwé?wmwzﬁwawwaﬁaﬁ

qdry |

%ﬁéﬂﬁwmﬁ?ﬁﬁw%ﬁﬁ%msﬂm TRA? A 37 @RI B R Al
,

3 AT HET?

T D [ M B 916, AT IT T § W& Bl

. R fwln & R o amr w)

- ARG faaRt & W W & A= et B gdag |

- ERING ARG AR A o gk ¥ ar] {6y o1 dad 2

97 6 : 99N Bl 9T

TE qNR Bl GESHT PH BT B GE WU § ol (b fF 47 4 @R T gl U@
IR UH S D AT H UB [JOR & fb d SRR o= # ¥fd @d § I8 Fewyl B fH
d Ugdl dOR ¥ W @R W © (b I8 B BT AT R |

argre 7 13ar7
Business idea
e JiE 7 e FrAw F T
Improving the growth in business Understand market
g B JIT T
Business planning

fa= 47 g g%

3 99 H AU AT 6 e SEW U8 SWH B folU JaWR B qART BR Ghdl © b
T P IR I9R § B BT 3R 380 991 @ dud W Qo o 6 o 48 H
fexgrar wr 2|

Jed B orondl I 9HsHl Understanding Customer Needs

Ueh STl I8 GARTd R @ forv Y RRR BT © 6 URSl @ Gk @AUR gRT
U fhy U SER A WA F ARIH W YO BRI gl N, ANR & 3§ WO K
fFrfoRed PRSI & HeW | AHIE Ued AT Aed &, I8 FHST 98 Hedqll @ |

160




Tedh B AMaeghay Customer Needs
TEF B A&RAI B AR YBR B oxdl § Fipd AT o1 Fhdl 7 |

(€) AT @ FEAWHAN ¢ I T AAWHAN 7 [T YD AFd 7 AR A @Rl an
WHR R [ 51 O &) SSRX @ fog, o M 9 @R WM d@ oF
JMaeSGd], Q1 ol 99 Wael R TR 99 ARl g &9 IE A1 © |

(@) R a1 H TRd : Y A SRRd & off AT STel A waen @ AR 9
Sl €, dfd UEd q W W GJT ol 8§ AR R W SWI R 99T GHE
BT FEAT TR 2| SRRV B o0, AR S BHIM FeTT—3feTT Il R o & forg el
IR IACIRA BT WA b1, dfbd I= @3 IR 39 WoM IR 39 fov 3 Wi
PTFIAE G H TR BT AT G TSl 2|

(B) NI &R I aWHAN : ¥ AEWHAN TEHI I G B8Rl &, ofdd doR H
fepdy X TR R O ) SRR @ fog, Bl WRR H AR @ &) 9

T AN Bl Weqd i iR WR—o" @1 Wi G S 7 @& <R
W0 § R W # SW fRy o1 wad §

(V) TS AMATIHA : I VKl JMAWHA & ol I arll @1 &, dfdd 9 AFed T2l &
7 foell AR §RT B BRI e Tl IRd 2| ST @ o, 10 T U8l AT T8
T M O fe wE” A o § ARA-did FRAT WMT BN Wffdd TaRR © AR 9,
SR 3R Tayaddl | AT dRA & ol Caiaiioll @l gINTe fda |

UED B Sovdl B GEEA gU S H YEH B US| Aspects to Keep in Mind While
Understanding Customer Needs

fARTe I A1 HaT B IR H T AAWHABI Bl ARG FRAT DI QM H @I gU
TR S e B

Sb
E
£

161



(@) Torae SR AT : Uh SeHl B GESH ARy b Ui & Al W UTEd B Sfuer
RN T SRR & foly, ffege M R 9T e Ue Serll @ ¥g |Heel Bnm o
TEDhl ®I DI AT WS J4e ¢, Mo & TR & Ud TS dvd o, IS |

(@ T4 : td Sl & I8 FHSAT AR fb yed (Bl fRIy R & I @l
GUe & foy 69 $Hd W IR BRAT| I8 WMH A ST Bl U oM BT AloM T
AR W AGe Mol ©, WY & UEd R OGSl By fORT See 9N Bl ARd Bl B
R T D G IR H ArEA oSl g |

(M RE:E @& 8 W g WEl 9 TS M AR W IAE AT FA W] g
ST & fog, Ud Il O R ST YU §9 ARdl §, 98 U Arel Al
afeemsll @ FUST B GHEM @ UM VP M UG IR d IR W A FEar g1 I
THM QN & HUSI B gHM UM © A 9 SHIG Tl 9 Fdl g |

(&) W : TS B oewdl B G A W W Ue eay! BR$ g1 U SeH B I8
Qg diey fob fobq Al a1 o, qwE a1 76 & B9 T A, R/ B TS IR
I /AT BT SYIRT BT | IAEA AR [l & AR o a1y o |l ¢ |

() Braa™d : bRl @1 o1f 2 & e Al IR SAR T WA W FHAT 2| T
SARI ® JR-9R WG O &, W6id T HB a9 H b IR TR O ol T
TRl S SR @ fofY, U6 UEd W AT U E gIM 9 TS WA SIS 9adl
dAfde TF el Halfeld W O SWIE UES dHadl 5-6 du H QERT GG

TES 40 Customer Survey

UEH F9EU UH VAl I T il SeMl I8 GHsH @ folt axd 7 6’ Ie forg
R

fcb

Pl IOR & I8l d 310 SE W IR Ahd 8| 39 G9d9 & ARIH ¥, STl I oA
O DR IR & 6 R’ T TRA B TeRdl B O IR R E AR TE N wEn €
STHT TAHGAT T 8| UEd AR Ig Ul oM & 9ed Judl War © 6 IS

R AR §1 T TRS § WY 9 AT 3R ST Al g Wi 2 9 H 39 9
Y AU TS YIS [aevl o Bl IR BR B [ U TR B |

echgf%‘r @ g3 & fow gfowmelf @1 WM Knowing Competitors for Understanding
Supply
T STl AR TH I ¥ U8, R I G & foly UF 3R A8Q $eH I8

AT aedl ® f IR § oM 9 3N AUR 99 SIS AT 9T YSF R W) Bl 399
Uh Sel BT S YA of 9HsH § Weg Ao @ e 7 9mer R 9 g |

162



I URERE B e T 9N e a7 e UEq

(@) Refd Mefer @St @ iR exAl =Ry ok Fag@r =iy fé gfoafial < o
AMR B H I A 7| 3891 f 2, oM 30 TRH B S b4 o@d IRl Bl U
P JeA—TUE] dlel HEl §ie b ®Y H Q@ O Fhdl © A S SEA-aNd drel, H
gis & ®Y H <@ o Ghdl T IT Ud SeMl d oY e AMON © Sl T8 YRR
X @ L, R®ifh Tg ST T8 T G @ gawn Fad g 6 T uw wwifad ueel @
P TG AT ¢ |

(@) qea R Pricing : 7@ R @1 af S99 1@ @ @ UMT B, o W R
IR SO IS AT WaT 99 § | URRR e R &1 99 g9 W SeHl @ 3 W1
& SARI AT HAT DI DA IR U qF PR H AGq Aol g |

() SR : 3FTell TGRS U Il I Ul I Jdbel © fb GRARN o Iedl @
fhd T & R <0 2 3R TBH IR—IR I96 U i ol 87 I8 o e Sl
I I8 U R 6 9 30 wfugfgal & &w T 8 9ad g

(6) TP > A G TP I WEAYU WMBRNI Wl T WR W GHIl ol Ay o
AR AU TRH & T W A9 § Bl © AR S9¢ W U@ W9y 90 9
| T 7 IR—9R AT N8, AR SR BT AT ¢ |

g

% GRIRaT |demr A Competition Survey

T UA dM B forv f6 aoR H R/ Suere ® SR ufovwelf @ wR @ € e Sem
Pl Wl T AURI $1 3eaqH BT AN | b YTed Fae H, U ed & U G
G § 3R 9dld dRdl © offbd U ARRIM @ H, h wﬁraﬁgﬂ?‘r@rgﬁ

®) JTI—3Ad High-end
) HHA—ITTA Low-cost

gfoRll 309 STl Bl fhd ®Md R 99 &l 2°

W B W B & Ol UTEdl $I Mbitd od o

SHFER UEhl | $d d1d A o
SAR WS T D DAl A5qd Bl o7

163




TS 3
Tfafafey 1

AGCER WEchR AR UEfd : AKi(dep TTgeh a0l

W U B (raTEe)
1. V& WHRY URAEel IR X o 6l Sae ar ¥l & aR W ISl @ G |
afd oo &
2. WIR AT AN &3 § §B arl 9§ fied SR yeaell # IMaR g & |
3. I AT WA B YSIE & AN H AN W U Uik &1 fageror & |

4 T ¥ Rufrl W =at aR |

AP gRT K MY IAR A1 QT & foly A1 Faggor

Sample survey for the product or service you have thought of

P,

R

ik

1.

19 10 P Y99 TR AU 39 A I T & AR Bl
DI THS B 8P

JU wIfd i

1. 99IR ®I T & T WD JT 8°

2. JE® & Soxdl AR IR B GHsH d A Ugq R g7

164




3. UEdh Bl oendl & IR § Sedl DY Tl o Tobdl 27
4. SRR @ W & faf=1 ugq M 9 27
5. U6 ST URRIFAT & IR § &9 udl o 9adl ©?

AT T

T D [ M B 918, AT I8 T § e Bl

.+ U B IFAE SRRAl DI G A

¢« I UBQRll B GAldg BN Gl AU YED DI ORdl B GHI W GG DR @ |

. gﬁ%@aﬁaﬁﬂjﬁa@aﬁﬁwmﬁﬁaﬁwﬁwwﬁw G
|

93 7 : ANUR & T g9

SeMl 7 U T T B 9% T R 99 g R UT U IR T RN OURSH IS
GASH I WA UM & TgH ©, A DeA [9F 49 H fCWET WA | AR WA ©§ [
IO AT R ARyl g |

argre 7 13917
Business idea
e JiE 7 e FrAw F T
Improving the growth in business Understand market
g B JIT T
Business planning

a7 4.10 9y %

AT & H8d Importance of Planning

Ueh SEdl & [ Udh @MUR AGHT FE@qEl 8| MUR AN (IR &R & §B BRU 59
YPR @

(@) @= foy 9IM & oIy omawgd o1 B A o1 : U dR o Sedl Bl Ul Bl
7 & 30 |1 SAR 9 ? SR fHEd 9T T A1 SFTel Hed AT A T § fd
TR & B @ fou o 0 @ smawadar ERf| fede U @) Jnavaad] B, 3Nl
A Y O, Ue e 9gd ARG U1 oW WahdT 8, A @NUR Fd & fou wad
¥ & 3 AUR YE R qHal 2

(@) smawas WA B AR BT OAAA A : Ig W W o fbdel @Rl @l
MARHAT 8, U SeMl ® UJd SIS 9 dI oFTd T Fdl o &l g ad v §
e Ao 2

165




() Sl SFTE AT : U WUR AHl H Uh Sedl o Wl &g ol @ b 9 @Y
YRRl & Wl ol &1 W UTEd 396 ANR B [ARe ¥ 4§ 9 o & w9 o

U T § |

(@) deg FRiRa &x: UF ASH BF G B
Jqreiard] oled iR oxel 213 el SEH @ bel WEAd bl B forv URT a2 |

MR &' I Business Plan
U6 ANR I Uh [a%gd Ao 2 fb U SeMl AR & AREH H R U SRl
R € AR TS S U AT G |

Udh FUR $ AN S G5, T S @l IS &Ral & IR # JeFr geal &1 99
T e T g T ST fofl 81 AR @1 o S @ forg o S e 2|

MR AT SHele Business Planning Template

el BRY Hgcdrdlell, AR A 8l

PIRCGE SR / Ha1 | Iawd 9l | fama fafr ek GGG
Customer Group Product/Service 3R AN Material [ selling Method Price
Required and Cost and Location

3BT TEH Mg Ml faa TRH M DY 3 39 fha

B 8? IS I AqAr | A @ GRIST? IET W

B Pl 99 B 2P | IMaHAl 87 (@ﬁf—‘c;—usﬁ?) Aex, | ga?

g Smawadar T @ | SUELY) Jg DI

B T B DI T 87 M 3 Bl g7 | aie

PN TR W@ &7

R ST BT FRIT | ST BT IFRET D a AN BT A

ﬂﬁlﬁfﬁ Gﬁ_\’ UHTd 1 UK 2 Customer Profit Goal

L] Unique Selling Unique Selling Goal

Business Proposition 1 Proposition 2

Activities and

o P s A e R Er e e e e

Tfafafer & w1 | @RIeT 3R DA IMAT & O | TR BT AT ¥ & 3id

M 87 T Y TP | FAE IR A7 AT Sii? ERCIRED]

B JaT 99d 2? T A™

@ @t 2 gmT?

e &1 ° feberT T o
3T &M BT

TR BH DI

166




Rerfey o
3TTH?

AUR H R 3R faBM™ Improving and Growing Business

FUR TH A & 918, Th ITA B Jg Al BN b 9 UEd & oY eI T8 b
PR AR e IR W@ Ga6d 3| J w9 Rigid 8 a1 aed ) AR 6l
fofa foran 1 Fha & |

f¥gid Principles

(@) IO : TP JeMl Uleb DI UL U S el IUE AT [T Bl U] H GUR dRD
YR P JER I Ihdl | 399 99 FMOR &I IR § feb e § deg Mol &R
JRUTRE®Y, Sod A 9 dlel Sl B S SERIT | g9 @I 3iYd IMad W AR
Bl 94 H Aeg fAerfl| Seerwl & fofy, ARl & AR & for, ve Sedl AmeRia @
Wﬁmmﬁmwmwwﬁgwww%

@) AUIad R 0 AE TMT (DfermT ) : AJUITS XN s a1 9 7 b o
ﬂﬁaﬁaﬁammq PP AR 91| 981 $s A4 ¥ Uh AUR 3f¥e F 3fbe Ugal
TEd WEd B WA A TG BT Th T &7 H WM § el el AU UEd el |
ey & forg, =T e ddrsfedl § wmeRRi 9991 oRl gfvel & BRY dNIR &
I UE G 980 IR AR T'd g |

(M) fidey ST : AR TGN BT UH IR TNGT TEDT B R <1 2| fadhey o1 31f oA
SR 3R WaRl ¥ & O Ugd ¥ & 49 W 2| STV & folg, AMe & AR
AHE BT S g9

AWl BT AT

FAl A AT Bl D B B (oY WG YT HAM H AGE @R & (oY Th  AE
g B AUR Y (BAT| TF QG T IY AHE G Bl BRI & R H IR iR
Vol B I8 B R oAl ol I BRI H AN fordl SR AMeRll 9 B Folr Al |

SET §B HEMI H 2000 JUT BT q9G DI AR Fed A — AW, [d, Alegd AR dHeR AR
SEW WG| SHad U 200 AMARET d9F @ fo wai| @Rl off | gesmd H, SE @
Tl @1 3R 980 WX HM R W B US| b AW 9 H IY 20 AT o | 39
TRE I8 Do 70 AHIREAT a9 H Fed o |

S YAP 50 AMEH dEH @l BIRR B, Al Hegw fbdr & guE AmEhEl @ forw

gk H BT bad 25 BUYT o |
I U AMeR 20 ¥UU H S99 HT fAoig form |
39 I8 P BV HEd )7 Te EF 4o B TG Ghd &7

167




Rrgfdl & STEN & g AR # R & forg O weem ford

O H GEIR EiIIKIEEE fade e

TS T

TTffafer 1
TR 3 ¢ o e fuf

PIED

- T 5D AW DI <H AN |

- TP W TP IR & foIU Ue @RS ISl g9 & W 8= UNie ¢

e IO TH B forv A A 45 Fe BT 9w e 2

- OF IO AT B I DT & A WD D © o S HfshaT < |
IT TR

1, AR AT d1 R@ o3 2P

2. AR $ ANHT R AEAYVl &7

3. Udh YR Al & Ayl I T F?

4.V Il Rl AR @1 B9 9B AR el o= Fear 2? Rigial o §dg|

g 1 e

I D G B B 918, AT Ig IR ¥ 6 Bl
+ OR AGEN & HEd Bl G |

« JUH Y B UG AUR ATl §IC |

168




SIS 5
gRd BT Green Skills

T3 1 : gRA ITaRRA Green Economy D a7

gRa dgaven 98 & W oo @1 sear foar o €
S ® fé wiaRer RS vear 81 3R sfaaer Ik @
fhred @ WeR & forv sl gafaRer RfmReRi & e
s f¥E W TSl oT| & RIEdRe & P &3 B &
Uh WNT I bR B WYy § 9 fhar W1 Gddr 2| SeER
formfor oRag 3R ez Jar sfaaver & = &F 2

geferaRe a1 BRT A1 WIR & Fad M & fov v &3 € Wl 98 deand oy
ST W & T 59 UG A SAd dR H 3IE A |

BT G YR F GG e S b drferdr 51 # faEmn w2

et 5.1 : qafaRer Aeell g
TIkReIfd®! G Ecosystem
Uh fooy e § wff oifad ofid ok, IR—Sifdd g, e dr o ﬁ

EL
:
£

s 5

sﬂsﬂ

RER Y99 & &, o b gar, @i, Wedl, url ok e, Ue e e
v aRRefdel @3 e &

I8 WM @ fou & S 3R 9 om-u™ o
AMET B T U A N W dll U’ BT SRy '
Eﬁtzﬁwwmﬁlwﬁeﬁrﬁﬁ?wésﬁqwﬁﬁ(wﬁaﬁm
7% R Ue U US & B ¥ ded1 & W A B :
e, MR, el ga1 SR UMl U R 4 &9 I3 & —

aJ/si
‘2
=
1Y
5
4
=
g
“A
ml

GTel SIElTvIT Food Chain I s 0
ﬁa‘mwéqﬁmaﬁqﬁ@r@ﬁwm( ) ENT ?ﬁ
QR Al &; ARTell A 9N dlel SfHa”) (AIRIER) gRT VY o

169



G W |l ©; 90 UMl SR SHa”l & feddio gRT fiedt H famfed faar o e

S Ol @l HIoM @ WY H T80 R g |
gad fd®s Sustainable Development

wad @ f ® fo cefaden & WR-w Wiwe @ 4oy & fu ®ToeweT B
SRV & forg, S IRe IaRdl B SWN By [ wefoe Wil S el o wml

w0 W IHUM UEAN § |

ERA e @ WT'T & Important Sectors of a Green Economy
J &9 I 3™ O QIR & I ad @R & foly #E@yY &, diferdl 52 H HNg

fpy v 2
diferdr 5.2 : ERA faraen & &

& & T PR Ahd g 7
I | e dfe ek el
PN TR AW @ fo gedl BWel Bl | (@feRe  SEeT R deARE @
%ﬁﬁ El) %‘léﬂ%ﬁqﬁ%@mﬂw | I B A ) B wweE W
g1 fewm . TR W@ o A af
" g q@ife g g A WW e
AN UQH @Rl B | B @ ) ol [ NG
JHA B Fadl ¢ | AA | s o
- W WEEE @ efd S e R

T,
« T BN Bl 3R
- TMIRG INAMG  SRD 3R

BICARIBI BT IWN I dR, ol AR

W B UgNd B |
Sl W¥rE Energy Resources e 99 W GYT T WO, 3T Sl gial
& o W P a9 S SR AT @1 T Y
fov ot @1 ST axd = | OO 969G RA W 99| 9@ MY SAd
A g Wi R we e I SWN el 9} @ & dl oige §a @}
ol o <& 2 < 3R USRI Dl ST BN |

- TR W 99 3R WEfhd I AEE®

R OR W B R afeRs gy | e © S o
9 AT R IR-Tdeeig 2|

170




feymtor Soll g A7 BRT ARGl H facfell &R umh

. o R 9w s B gId DI g AR WR AR TAT SHoll oy
gareEl o Weary @ T Goll Bl SUANT bRl 2 |

TAIfad R € | - T IO ARG H SUAIHd W Sll

. YT R TRRl B ST ¥ I B qa| B SWN B AR Gl b quy |
&1 forer iR wErel ¥ S BT 2 Ta9 B AR ¢ |

A AR a8 & PR qRIeH, qHU |« T WME M IWi $ IWE B
R famer &1 BRU 9§ d P IR OH AR 9 9| e

. o wfafefel @ o ggwr ek @ik | AR

oF ¥ gmr A B 2 . IR RIS B IS YH W w9
T e W Rurgd @ T¢ ARl B | UG Y9 ® W OB a1 #H wEe
AP TR-BST IR goifdgd drse Bl ITH IR H T wR
JEd B 2 T e uey| IRy

Gl
gdic AT & AR WY w0 W e

EE|
CaG
. W&, BOU oR "o @ @B yonfi| T AW GAA T
foq@ & %@ 21 369 g uiRRefie .
mﬁwﬁﬁmwﬁqwﬁWWW§ﬁWﬁW
m@mﬁmwNwﬁmWﬁ“ﬁg(WzﬁWﬁﬁ)'
frRar 2t P oY &l w afw
<919 TS |
. WGIN AT ONIH @ HAd ¢ |
i TR 3R Tefdy B JHEM UgAQ 441
Riks! o | o s e G & foy AR @@ &M R @ 9ad § |
o Qe F| FAE & STAN & FN, TE@T T
IG5 1 2 G s A v =3 RO ST & 3R I-GHa d dife oH
Sfifed <& €1 Us P o 9P |
ol @ BerR A EH R § « %P 499 UHR & IARI B W W
. oy uRad, g o9 e ERfield@ W 89 dad

171




. HET REH, W PN RN UEAGR E W@ X
. T9 f @ o ek GEegEer k| 99 €
TRRURT &3 31 e iR - P9 SE SR BT TE, A OGRA
. T 9 o Ree wRomEey ow| 0 90 O TP R R SR Ayl
7t ok 7 aeion ok o gqur| @ OW @ @ f W
Bl ¢ |
e - UA IRd G, AR W OIET W, uE
e W sefarqen & R S 7 o Bl
fog 9gd 38T & Waal g, _F‘i..’h T F T |
dfdd e I wiwR @1 T glcd SR Sad Ul § W gdleRA

IHEE UgAd & al el |

T Rl B SIe IR H e
SN U R AR A @ gafaRer
B JHEHE UgAN fdA A e @
N H Fam|

trﬁa%?(.aﬁa)ff il |

i &
FHTH Tud Bl g ek v ¢ ’@f‘
Ugl AR i 9gd lpii
31fer®

:M"‘=

BT BRU 99aT & BRd
RfIqR B
. TR B

URdeT &3 BT I 2
BT ST AT |

forg faoiell O W@ $ed

. BRI @ ST B gAARd WA B

forg wduiMe  uRaed  WeM e,
wsﬁm I BT ST o1, 37T |

. JEuie uRdEd o\ gl O1 gAl @

SUINT HRAT

. U9 G99 B @ USd dar AT igfed

. Tifdgd (@ @ferd) aEAl BT ST

&1, AT AT &/

il YeEd

¥ oRdl o @ I B A ;‘

UM AT 9gaR Weodl JaiRll d@

Ugd @ B 8 — R Sl iy FHRI
Bl AR TR 1 @ 2|

« UM F1 SN WEEER] W HN
T FIR WE ey E .
WAl H W TP g | gRRT W

9 MY A BT WA Tel PR B ©
s EE W

- oI §U T AR URY BT el O

CAGIN

« JURE T & ITIR ¥ Ugl UgNd oIdl

BT W IT S AT H 9 7 3 S

172




JURTE JaEH Waste Management
B ANl 3 o B I 2 6
39 Al BT G SWIN G 6
diel @1 SR g9 9@, ag AR
YSH & 6T T |

TF

ISl Bl BB BH IR, T ST I
AR JARIDHd BN

IS Bl fpar S |
2 3R @ smuie &1 Wig 99’ o
Thd B

frafor sem Manufacturing
Industry =1

SN AR 3R s fadra

¥ Wgg eXd B, oAfbd Py HAIAI ﬁ

¥ wfRer @1 JHaE g g1 SeEr @l
YW H g9 AR FH AR qdl ol b

e UEP T WA TGS XA &, SN

Sl & AR MgeH I &
gfe B BRA I WIERV el IdTal
Pl WNIEd B (B @R, IN™HG  J
o o HUS T, o) a1 o SE
VY SARE M IS IR Q|

W Wl B ST XA b WD B
ST BT AR |

YRS 3T

TIfE AR @ SEArTE G GTH A T S SEIaE G 9T @ S
gl gerT @ anf/

Tfafafer 1
TR 3N ¢ BRA R & &dl W Tl
qeaS Al
U4, BT
yfshar

1. 4—5 BIEAT &1 g N |

2. Y% FHE Bl BRA G & B U &F F g¥H el ARy |
TRl B AT &A1 FT T BRAT AMY) |

3.9 H d9 W

- W % foN SE &F B RN A @?

. mgﬁaaﬁwaw(waﬁaa%w)ﬁaﬁwmzﬁmwaﬂmﬁ%‘?
4. 9 gl @1 U A G| SO @l Bl bl H ORI BN |
5.%9@@@%%%@?%%%%%@@3&@@%@1
ge MY &

6. JEAUS wihdle W Hgeayul fdgell &I fordil | g fdgell W &yF < R aifded SfeH
H IPT FRIT BRAT I N |

wfafafer 2
TR 3T ¢ BRA AR b 8 W Ud UNSY (IR Al

173




aIH AT
U, T 9, A U

fshar

1. SR Y TU FHE GEI DI ST BN |

2. fUseh wfafaf & omue g @@ @l S ERA faRen @ &3 @I TN dqre Th
QIRe} 991G | Afe dem H A GHY B, O I8 BIHaD & ®U H X [T o el & |

o iy o
®. 9g fddey ge
o7 & #3 Ry 7w Recyl @ < @ 8 g wel Raey g7/

Frfeiad sl § 9 B W F Y BRA BN &7 § 7es T8l e ?
) SRS SRl BT SYINT BT

@) Sfdd TE BT SYART HAT

THHHURE BT ST IxG Wfeordl Sl

Sifdd ae] @Sl AT d9

ffafed & 9 F W Ras gRA rfaraRen @1 gerar <Y

) IR IR BT ST

) dad faer

) ATHINIG  HReE0T

g) ISR UGT oA

9. favg e weA

1. BRA Seegavel & Gl &3l Bl GEldg X Sl IUSD <Ih Silgd DI GHITAT BN @ |
2. 9130 fdh My BRT eifcaven @ 7eg @ foly @7 @R Fdhd B (45 gl #)|

MY 7 HrEr?

U9 D [N @ 915, 3T IT F= A G Bl

. BRd sfawn & wEEUl &F @l UgEH B |

« BRA sl § o3 Al A Y UAD Bl HET B ARAT G |

=

AN TN TN TN

ENCEICN

—

174



93 2 : gRa daaen & fou Aifo

AU T WS fb AT R T TE AT IR, BUA, Tl Dletdl, S b U B
a1 te ety o e 21 I8 T BH SO © 6 ® A ®, fhddl deer g
DU FT B AR e forw () 7 o R R

TSNV & fo, BIvTed fdeRT 3R Safdar 2015 W IKR AT, 9RT WeR & Ud Aifd @
o e A 3R AFe (TUE) & W AN @ folY B B gAR Bl OGRS
g DO QFM & TERS & I8 gRRad R B U srem-are foreal <1 g
g & I8 Y 9% 2| WeR 7 9ad e @ fou o fod s € R ag
gAREd a1 & & 98 e fom & ofe arr & uaieRer @1 A Rem @) 39 ue
T ERG SRl § AU WM dlell B WEayul Afdl & aR H S|

gRa arefeawen & forv o Policies for a Green Economy

IR < 9ad 0o ®e A & 9 H AT € IR ZAdET Seed 9AN H
FEHFATRA B FH BRAT (G WG TR SR SR (A(Bdl [/ dSd) b fory
Y& BT, Ao, e, ISR, Sofl FRE iR awsdr (A—awTg) SUd’l aRl § 3iR
TG T T AT WPl GARMI B G T 3 |

Ig AR T UV, URTE yded, o fafderr @1 wRewr (A yeR @ el sl Siga
P en) | Fad fder A BRI feEwer it @ 980 WGR ERI I8N Y (Y
FEAQY HcH 59 TBR T |

- oy URadT W U Bt I (TTded)

T2 TP B Aol B fod ol fem o aoe] wfte € W 6 waa fdem @1 e
2176 Ny O FRaE @ Ffed R R doic @ W € 98 Ue e 99 o
7| TR | o 51 W fawmg MU SFER Wi & faf ueqell @ wie @R drel
e HEaqul fe enfiel €|

TR,
LN

Gy GRIAT B ARG oy v AT T G Gl qerT 19
ST Y T [T
VTR AT P 17T gTodeel I T ST AT
T gAY SIS 59T TR G BEeTT T et BT
TR 7 AT

37 51 TAarg ghaaT @ fery TIT T & aed AT

175




. N9 R feE (harem)
Jee fee BR U B SR o W s Bem (Shensum), Sieary aRad @ geRa
T e & T 9Ra @ - Ao b dgd ame vl § ¥ e 2

SNAMSTA B Jeed T SRV &f <&, Roe &R afg o 7| 39 aRRefis o3 g
SAR (Bd, %o, 99, T I, TG, M) & W Aew@qul AA M & forg Aol
B U FAGH WA T STl b oy T BRA pfgave URANHT BT Uh SR

=

G T AEA O @@ B SWN WIRY & Iqd @R B
@

i
=
£

[a)

T APl AR MMTF A8 I GHSK gY, g T WBRI
W, W99, fage R ool @ ggmEr < : '

faerq &1 agrar fAerdr 2|

4 o 5
ﬁ/m

o

. AR AE% UK R fARE @ Iy @R R % w9 # W o o @

M MY @1 LW ARG DI ol ARl DI AR X BRAT T | THDT W ARA Dl

AR Solt (@R, Ugiferam, e & famld St & Adiexeig 9ia) § dRas ey a9 &

gﬁgﬁ?wﬁﬁmﬂww@wqﬁ?ﬁmma%wﬁuwsﬁ?ﬁawﬁm
|

for 52 §a # AR AeH @ BT @I TG € S 100 YOG AR Holl W FeAd drell
IRA &I Ugall 99 I ST 99 AT

176



ToRI ¥ 80 @G Uid HIE | 2017—18 H &9 H
faoTell T¥ig @) @@ B | [oRE ¥ 734
yicrerd ST gal
fasten foa ® sod AR ¥ 26,6 yfaed
e B

12,960 T4 §OR, TRl STHIH
IREARCCAER| B 50 ThS Pl
IS DI BH SUANT foam
PRAT ©
ST 3R HH dlecdl Dl
foaeor # 12 wforera WA B e
q 7 yfaerd d@
EXINCIN

faz 52 d7 4 Ty v BT a1 arfarT

. W® ARd AN (TEdIY) I W MRd FRE () a1 welF sfear e

39 oM @1 d8 T R, Wl SR Al @ W SR 2| SHaT @ 9wl 2
IR, 2019 Th WA el & S dI 15041 IYMS W W U H el H A0 B
¥ 9 qH ARG B U ol g

- TEA T oo SaT T ERA JAREROT (TIOAC) DY RITGAT

A AN T TR0 WRE0T, a1 & WA AR I WD FAEHl W G HHA!
0 TF R @ e 7| IT WU R W W fdaRi ) @M @Rar © eI
Al B TRRAE &0 & $RT R G o7 @ U FE "edl & IRV &Ry
Ube 3R TEl PXH & foly BRAE IR AhdT & I U A & ot | A9 Fohal ¢ |

YRS 3T

T AT B SEATE G GTH AT T Y SEIaE G O B S
g g5 @ T

Sl

wferfafer 1

THE 3T < BRA degavel B el o @ foly Wl W gl
CICRUEARIE
el FHER O3S, U, AIegd

177




PIED

1. 4=5 BEAI ®T qqg § |

2. TG A b AKX :

- 39 UG H gdl [BY Y ISERN B RE BRI UBA DI S Al 941 | IS SRR
9o @ folt FHRIR U9 S |

- T YRl @ AEd W Tl N

3.3 ORI B WIAHAd BN AMRY SR SAUA Al Bl FN b WA UK A AT |

qre B UfHaT < 9ahd © 3R O WA @ gl W e Sie Wad © e waR el

foar T 2|

4. 3SR W Y fdgel @ Ae FRar g

wffafer 2
BRA JFfqee Bl geldl o & ol 9Rd § g® $ T HEQ@yW Yedd W ey
CICEOE Pl

U, Alcgd

PIED]

1. fowell wfafaf & omue @af @ omR W, BRT fayawen @I 93/ o @ folt 9RA
H @ T eyl wgell W3 U= & e ford | oy §eve W W o) wdd § (3R
SUGE Bl) 1 3MRG THGRI T HRA & foll $HER 79 iR ufeN ug |

2. BeT HPH WY 81 W g A BHdd @& U H @I o Tl g

o Wy S

®. qg fadey U

o7 & #7 Ry 7w Recyl @ < @ 8 g welt Raey g7/
1. frfofed & 9 o9 @ el o a1 9= Sew

(®) TR B FH AT

(@) &Ra P @1 ggrar <

() wRRerfas &fd &1 JAe

(&) amidrep, wITaRer iR WIS Saeadarsll & S ddeld BN dRAl

®. BioW & AR G B A B
1. frefeiad il &1 ST g Sew 9 e @

G LC|

ST AR e . OBl AR A% ABTS

1
2. 19 sfear e g WD GHoll

178



3. ST BIed fabN iR Saffar N

T g9 AR DI T HAT

4, W IRG AIH

g T R Sfod Wk & 91 93

N T PIgel fIdT

7. fovg et g

1. 45 URHAT # ARy URaH @ oIy ISR BRI AT (QTOURIRT) &1 quie & |
2. 4—5 URRIT § o IRd AR @1 98 WE BIY |

M T Er?

T D [ M B 916, AT I8 T § e Bl
+ ERA JpfaRer @ foy Al & ISR Bl GG b |
« BRA SfeRer & fou wE@ul AIfGAl Bl RAT BRAT|

93 3 : gRT iR & folv MRS

Y T AT IR YO

P} 6 TRE T W A (@R

Wm%mwﬁwaﬂé@ﬁaﬂ%ﬁmwzﬁwﬁww
gfaraver Wl Bl yIfad dRal B QIR By A b WHIE @l MawIdHar
gﬁﬂaﬁmawﬁaéwwﬁﬁ%@%qﬁawamﬁwﬁmm%

TR B YAIAd axd &, MU U Aecdqol WRRSG 1 g

ad e & fou w99 @ @ &3 R W UBR @ AR @ |l WEIER]
g B §| NG JfeERenr | HaRd Rl $ WE WERST @ SR §

forar S Wb © o b arforar 53 & fewmr mar 2

-

e, wfafafey
gl Tl
gl g,
IR AID

%%%»

44

diferdT 5.3 : BRT JfaaRen § TRIRS

R—NER |6 (Toha)

AR AR ST

S, GHST brffad N |

EE]

| FRGAl AR IR AR
Tied gRa sriaawen & foru
AAH BT Bl A
A § WHR R AT Pl

i% 1 pa
11 ¥E Tk S

4

afha arfet R R #=an
2| Bufal B RTECR R




Teg Rl & | goratl AR UATAROT Bl el
A B T BRA D
WRd 2|
LIRS e IR g8 I
ST Bl
amer  fe
aiReen @
M et ik g 3R ST
foam T & foru o= | R, THN
§ 7 ve aefagver  oR | e # g WEwy feedm €1 ERd
WA b e Ay Wi F | I8 e A g2 W av W
A T £ eRa orferawer @ [ € g B 2
Aheral ¥ SRl a9 Yfier | Fad  fder UG 9 Gilgd 3R R

&

b9 W9 T I 8 ERT
FdaRT H IT W RE

I
il
TAENT M & foru Afgeai

& PRI W H  Bfed | .

H B

qAaReT W Bl

. WK, UM SR WAl
a® Ugd |

frer ok ®rEa gl
d® Ugd |

ST

Native Tribes

7

ISE SR Tl AEH
Scientific and Technological
Community

o AR @

Children and Youth

LSRR CIE: | I B

WA AN &

@ Yo i g

IV 1 A1 @M—
S 11 S )
dem e e
el BRd 2| gﬁ-—l
¥ 9Rd B |
TeIfedl 3R ol § W
CEARC R E | M B
Thal 2 |

-~

N[

. ]

Wl e & ol el @7 | I

fism &R denfer @
SR 2| deifNe WReRI
I 111 R £ 1 [ 1< )
Wenfirel defl g @
YRAT BR AHd 2| 9 Al
T Odd BT8R W b
fou 2mll e 9 uee
R Thd B

® &« & O

AR SRf@qRe & aaHA
IR 9w M 1 9 TR
B [RE SR amidE  dern
qMIfTe b @I gerdr o
¥ |fhd w9 W AE o Fdd
g

180




& e 15 IIe ¥ Af¥e AT IR BT AT XA B, I I AW ARH P wY ¥ SHD
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Jd 4 : Pronunciation Basics

A. Multiple choice questions
1.(d) 2. (d)

H 5 1 GAR B Aferd — FERAl

®. qg fadey U
1. (@) 2 (@) 3 (@)

Session 6: Saying No — Refusal Skills

A. Multiple choice questions
1. (c) 2. (c)

B. Match the requests with the correct responses
1.B2.C3. A4.D.

Session 7: Writing Skills — Parts of Speech
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Multiple choice questions
.(b) 2. (d) 3. (c)

—_

Fill in the blanks
. The boy is running.

. The girls are skipping.
. The girl is riding.

. Raju is drinking.

. The boy is reading.

o oA W N O

. The dog is barking.

Session 8: Writing Skills — Sentences

A. Multiple choice questions
1.(a) 2. (b) 3. (d) 4. (b)
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BIU BIST Impression : VP (R, T G IT fhdl A1 7 fovedl oot & 9 & Uap ¥ |
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fQu Legislations : & @rg7 I7 &vaN GRT 7% TV BTA B T

Q@ List : /& & /7 o5 Jord TV V% & FERW P Y SIcH I AH

W] IR Menu bar : &ECd 7 & dF A9 SlagHc @ WY g Fqe & 3 s g
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gol AR aTell Open-mindedness : §6%7 3o & 78 @l @ BT Hvd Y e )
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