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l= 2020&21 ls okf’kZd dk;Z ewY;kadu izfrosnu ¼APAR½ vf/kdkfj;ksa@deZpkfj;ksa dks 

“kkykniZ.k iksVZy ls O;fDrxr ykWfxu¼Staff window½ ds ek/;e ls vkWuykbu Hkjh tkuh 

gSA  

 “kkyk niZ.k O;fDrxr ykWfxu ij  viuh ,ih,vkj vkWuykbu dSls djsa%& 

 loZizFke Google ij tkdj shaladarpan staff login type djsaA 

 

shaala darpan staff window ij fDyd djs 

 

 staff login ij fDyd djsaA 
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LVkWQ ykfXku gsrq ,d window fn[kkbZ nsxh ftles O;fDRkxr ykWfxu vkbZMh] ikloMZ o  

dsIpk dksM Mkydj login fy[ks gq, ij fDyd djsaA 

 

vc yksdlsod dk Lo;a dk “kkyk niZ.k ykWfxu ist iznf”kZr gksxk ;gka  APAR fy[kk 

fn[kkbZ nsxk ogkWa fDyd djus ij ;g window [kqysxhA ;gka yksdlsod dk O;fDrxr 

fooj.k QkeZ 10 ds vuqlkj fn[kkbZ nsxk ftlesa uke] firk dk uke] inuke] fo’k;] fyax] 

eksckby u-] orZeku inLFkkiu LFkku iznf”kZr gksxk ftls HkyhHkkafr tkWprs gq, lgh gksus ij 

New APAR ij fDyd djsaA 
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yksdlsod }kjk iznf”kZr foaMks ds fuEu dkWye es iwfrZ djuh gS%& 

1- loZizFke yksd lsod ds izdkj dk p;u djs& bldk p;u lko/kkuhiwoZd djsa bl p;u 

ls gh vkids apar dh vof/k o QkeZ dk p;u gksxkA ,d ckj p;u mijkar fMfyV djuk 

laHko ugha gSA  

2- vius izfrosnu dh fnukad ls fnukad rd dk p;u djs]  

3- ,ih,vkj izfof’V dh tkuh dk p;u djsaA 

5- QkeZ Vkbi yksdlsod ds izdkj ds vuqlkj vkWVks viMsV feysxkA 

6- iksLV ,oa iksfLaVx iSysl dk p;u lacaf/kr vof/k ds vuqlkj gh djsaA 

7- dSMj ds fy, fu/kkZfjr ,ih,vkj pSuy ,oa fn”kk&funsZ”k tkuus ds fy, View APAR 

Channel ij fDyd djsa 

¼yky pksdksj ckDl ds lHkh dkWye dh iwfrZ /;ku iwoZd o lgh Hkjssa½ 

 

 

leLr dkWye dh iwfrZ djus ds ckn SAVE djsaA lso djus ds mijkar creat APAR 

Application ij fDyd djsaA 
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 blds ckn fuEu ist iznf”kZr gksxk ftlesa yksdlsod vius Reporting ,oa Reviewing 

vf/kdkjh dk p;u choose officers cVu ij fDyd dj djsaA 

 

 Reporting ,oa Reviewing vf/kdkjh dk p;u yksdlsod foHkkx ds ifji= fnukad 23-11-

2020 esa iznr fn”kk&funsZ”kkksa ds vuq:i p;u djsaA choose officers ij fDyd djus ds 

mijkar fuEu ist iznf”kZr gksxkA lcls igys Reporting vf/kdkjh dh LVsVl vFkkZr 

Working/Retired/Death dk p;u djsaA funs”kky; ,oa vkbZ,,lbZ esa dk;Zjr os 

yksdlsod ftudk funs”kd egksn;@vfrfjDr funs”kd Reporting gS dsoy os yksdlsod 

gh Do you want to Choose Dir_Edu/ADdirsec as Reporting esa YES dk p;u 

djsa “ks’k yksdlsod NO dk p;u djsaA ;gkWa yksdlsod vius Reporting officer  dk 

p;u lpZ vkI”ku ls djsxkA lpZ rhu izdkj ls fd;k tk ldrk gS ftyk] CykWd] in ls 

@ vf/kdkjh dh ,EiksykWb vkbZMh@ lacaf/kr vf/kdkjh ds eksckby uEcj ls lpZ fd;k tk 

ldrk gSA lpZ djus ds mijkar SAVE REPORTING ij fDyd djsaA 
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  Reviewing officer dk Hkh lpZ vkI”ku ls p;u dj SAVE REVIEWING OFFICER 

ij fDyd dj lso djsaA  

 

 

 nksuksa vf/kdkfj;ksa ds p;u ds ckn LohdkjdrkZ vf/kdkjh dk p;u dj close cVu ij 

fDyd djus ij yksdlsod dh foaMks esa ;g ist fn[kkbZ nsxk ftlessa og uhps iznf”kZr 

forward to officers approval cVu ij fDyd djsaA bl ij ,d eSlst fn[kkbZ 

ns[kk ftl ij ok fDyd djus ij ,ih,vkj fooj.k vizwoy gsrq fjiksfVZx vf/kdkjh dks 

izsf’kr gks tk,xkA 

  

 

 

 

 

Reporting officer }kjk approval djus ds mijkar yksdlsod }kjk izkslsl%& 
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 Reporting officer }kjk approval djus ij gh yksdlsod dks ;g foaMks fn[kkbZ 

nsxh ftlesa og fill application ij fDyd dj viuk ,ih,vkj QkseZ lcfeV dj 

ldsxkA 

 

 fill application ij fDyd djus ij APAR QkeZ [kqysxk ftlds iznf”kZr lHkh dkWye  

fcUnq la  1 ls 10 esa iwfrZ dh tkuh gSA dksbZ Hkh dkWye fjDr ugha NksM+sA ijh{kk ifj.kke esa 

d{kk 5]8]10]12 dk fjtYV Hkjk tkuk gS ftl d{kk esa yksdlsod us v/;;u ugha djok;k 

gS mlesa NA HkjsaA 
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vvU; 

 

 

 

 

 

 

 

 

 

 v 

 vU; “kS{kf.kd miyfC/k;ksa] izf”k{k.k] fujh{k.k ,oa Lo;a }kjk fd, x, dk;kZs dk laf{kIr 

fooj.k HkjsaA 

 

 

 Okkf’kZd LokLF; ijh{k.k%& ;fn djok;k x;k gks rks fnukad vafdr dj Qkby viyksM djsaA 

vU;Fkk No jgus nsaA 

 

 

 LFkkoj lEifr fooj.k%& yksdlsod LFkkoj lEifr dh lwpuk lacaf/kr o’kZ ds 01 tuojh 

dh fLFkfr ds vuqlkj gh dkWye esa HkjsA mDr MsVk sso-id ls izfof’V dh xbZ ipr  esa MsVk 

leku gksuk pkfg,A 

 

iw.kZ fooj.k Hkjus ds mijkar ,dckj tkWp ys lgh ik;s tkus ij  submit cVu ij fDyd 

djsaA mlds ckn finish & lock APAR  ij fDyd djsaA  
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 blds ckn yksdlsod ds “kkyk niZ.k esa jftLVªM eksckby ij OTP Hksth tk,xh ftls 

Enter dj confirm OTP ij fDyd djssaA 

 

 

 Confirm OTP ij fDyd djus ds Ik”pkr~ fuEu lans”k fn[kkbZ nsxkA ;gka ok press 

djsa vkidk ,ih,vkj vxzhe fVIi.kh gsrq Reporting officer dks izsf’kr gks tk,xkA 

 

 

 yksdlsod viuh ,ih,vkj ds current pending status dks ns[k ldrk gSA bl gsrq 

mls vius ,ih,vkj ds ewy ist ij tkdj Pending APAR ij fDyd djuk gksxk tgka   
orZeku fLFkfr dks ns[kk tk ldsxkA Reporting officers level ij issafMx gksus ij 

Level esa Reporting  fy[kk status iznf”kZr gksxkA ,slk gh Reviewing ,oa 

Accepting ij isafMax gksus ij fn[kkbZ nsxkA 
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 Accepting office }kjk fVIi.kh vafdr dj Lohdkj djus ij yksdlsod }kjk view  

APAR status ij  view Application dkye esa iw.kZ APAR dks voyksdu djus 

,oa fizUV djus dk vkI”ku feysxkA mDr izn”kZu Accepting office }kjk Lohdkj djus 

dh frfFk ls ,d fuf”pr vof/k ds fy, iznf”kZr gksxkA 

 

 ;gkWa ls Hkjh xbZ ,ih,vkj dk fizUV fy;k tk ldrk gSA 

 

 

l/kU;okn] 


